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1.0CHOBHBIE IOHATHS

[IpodeccronanbHas 3THKa— COBOKYIMHOCTh MOPAIBHBIX MPHHIMIIOB, MPAaBUI W HOPM
ciayxeOHOTo TmoBeAeHUA. PykoBoauTenum — 3aBeqylOIIMH, 3aMECTUTENH 3aBEIYIOIEro,
OTBETCTBEHHBIN 3a MPOTHBOJEHCTBUE KOppynuuu. UMUK yupexaeHust — o0pa3 ydpexIeHus,
c(hOpMUPOBABIIMIICS B CO3HAHWU €r0 PYKOBOJUTEJCH M PATOBBIX PAOOTHUKOB, a TAKXKeE JIFOJICH,
HE BXOJISAIINX B YHCIIO paOOTHUKOB, BBICTSIONINI IIEHHOCTHBIC XapaKTEPUCTUKU YUIPEKICHUS U
OKa3bIBAIOIIMK BO3JICUCTBME Ha €ro Bochpustue. MMyiecTBO ydpexaeHus — OCHOBHBIE
CpeACTBa, MaTepHajbHble U HeMaTepualbHble aKTHBBI, pabodee 00OpyIOBaHHWE U MHBEHTAPb,
CKJIa/ICKO€ HMMYIIECTBO, JCHEKHBIE CpPEACTBa, Mpoune (PMHAHCOBBIE aKTHBBI U JHO0OE JIpyroe
HUMYILIECTBO, KOTOPOE B COOTBETCTBUM € 3aKOHOIATENbCTBOM Poccuiickon denepanuu sBisercs
00BEKTOM COOCTBEHHOCTH YyupexiacHus. KoprmopaTuBHbIA nyX — 00IIee KOpropaTuBHOE <«S1»,
COBOKYITHOCTb JyXOBHBIX CBOMCTB M (DYHKITHI, CONPOBOXKIAIOMINX JIEATEIbHOCTh YUPEKICHUS,
UJEU, LUEHHOCTH, MOTHBBI, CTPEMJICHUS, OXHUAAHUSA, CaAMOYYBCTBHS, KOTOPBIMH YIPaBISAETCA
NOBEJICHHE €ro pabOTHHUKOB M OOYCIIABIMBAETCS COTPYIHHUYECTBO B OJHOU KOJUIEKTHBHOM
pabote. KopnopaTuBHBI [yX OTpa)kaeT HEYKJIOHHOE >KellaHHEe pPaOOTHUKOB YUPEXKIECHUS
JOCTHYb €IWHOW IIeNH, CTpeMiIeHne K o0memy ycrexy. KoHpnukT uaTepecoB — HecoBnaieHue
MO3UIUN PYKOBOAMTENEH MU APYruxX pabOTHUKOB YUPEXKIEHHUS C €ro IelsMU, CTpeMIIEHHE K
MPOTUBOIIOJIOKHBIM LieNsiM. KopriopaTuBHBINM CTHIIb — YCTOMYMBAsE COBOKYITHOCTh TPUMEHSIEMBIX
YUpEXKJIEHUEM CBOECOOpa3HBbIX CMOcOO0B W TPUEMOB BO3ACHCTBHS Ha COTPYAHUKOB H
00I1eCTBEHHOCTh. L{enbi0 KOPIOpPaTUBHOTO CTWIIA SABISETCA (POPMUPOBAHHUE IOJIOKUTEIHLHOTO
UMUKa, OOECIEeUnBaIOIIEr0 HEMOBTOPUMOCTh M y3HABa€MOCTh YyupexkaeHus. Pemyrarus
YUPEXKJIEHUS — CIOKUBLIEECS] MHEHHE O JOCTOMHCTBAX U HEJAOCTAaTKaX y4peKJI€HUs, OCHOBAaHHOE
Ha TMpEAIIECTBYIOIIEM 3HaHUU 00 ero paboTe, KauecTBE MPENOCTaBISEMbIX YCIYT, MOBEICHUU
pabotHukoB. IlapTHep — ropuanueckoe WM (PU3MUECKOE JIHMIIO, SBISAIOLIEECS BPEMEHHBIM
COYYaCTHUKOM I10 ONPEJIETICHHON OIepanuu, CAEIKe.

2. O0nIue moJI0KeHus
2.1. Koxekc »Tukm W choykeOHOoro moBeneHus paboTHukoB (manee — Kojekc) kpaeBoro
rOCy/IapCTBEHHOTO  aBTOHOMHOI'O  YUYPEXKICHHS  JIOMNOJHUTENBHOTO  MPO(ECCHOHATHHOTO
oOpa3zoBanus «KpacHOSIpCKUI KpaeBOW HAy4YHO-Y4EOHBIN IIEHTP KaJpoB KYJIbTYphD» (Janee —
VYupexnenue) pazpadbotan B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 25.12.2008 Ne 273-03
«O nportuBoAeicTBUU Koppymnuun», TpynaoBsiM kojaekcom Poccuiickoit denepanuu, YcraBoMm
VYupexnenus.
2.2. Hacrosimuit Kogexc ompezensier 6a30Bble STHYECKHUE OCHOBBI JIEATEIBHOCTH PAaOOTHHKOB
VYupexaeHus: ycTaHaBIMBaeT MPUHLHUIIBI U HOPMBI NTOBe/IeHNs pPaOOTHUKOB Ha paboueM MecTe,
ompenensieT TMpaBuja B3aMMOOTHOIIEHHMH B KOJUIEKTMBE, a TakXe B3aUMOOTHOIIECHUM
pabOTHUKOB C OpraHaMH BJIACTH, IOPUINIECKUMU U (PU3NUECKUMHU JTUIIAMH.
2.3. Hacrosmuit Konmeke paspaboran ¢ ydyeToM IieNield, MHCCUU M KOPIOPATHBHBIX [EHHOCTEH
YUpEXKJIEHUS, U OOIIETPUHITHIM MOPAIbHO- 3THYECKUM HOpMaM.
2.4. OCHOBHBIMH KOPIIOPATUBHBIMH IICHHOCTSIMU YUPEKACHHS SIBISIFOTCS: OOecredeHue
BBICOKOTO KAaueCTBA OKa3bIBAEMbIX YCJIYTr; IIOCTOSHHBI TOUCK TyT€W IOBBILICHUS
3¢ (EeKTUBHOCTH OKa3bIBAEMBIX YCIYT; OOIIeYenoBedecKasl BBICOKAs TpakKIaHCKas MO3UIHUS;
YBOXXHUTEIbHOE U OEpe’KHOE OTHOIIEHHE K JIMYHOCTH; COLHMalbHasi OTBETCTBEHHOCTH IMepel
0O0IIIECTBOM.
2.5. Hactosimuii Kozneke cimy>XUT ClIeayroIMM OCHOBHBIM LETISIM:
MOBBIIICHUE JOBEpHUS TPaXKIaH K YUPEKICHHIO; YCTAHOBIIEHHWE W 0000IEHUE HPABCTBEHHO-
STHYECKMX HOPM JESITeNbHOCTH PAa0OTHUKOB M HUX MNPOGECCHOHATIBHOIO TOBEACHUS JUIs
JIOCTOMHOTO OCYIIECTBIIGHUS WMH CBOEH MPOPECCHOHANIBHON AESITENbHOCTH W TIOBBIIICHUS
3¢ ()EeKTUBHOCTH  BBINOJHEHHS JIOJDKHOCTHBIX — OOSI3aHHOCTEH; COAEUCTBHE  YKPEIICHUIO
aBTOpHUTETa U OOECIEUYEHHUIO E€IUHBIX HOPM MOBEJICHHUS PAOOTHUKOB YUPEKICHHUS; CO3JaHHE
KYJIbTYpbl YUpexAeHUs, OCHOBAHHOW HA JOBEPUH, OTBETCTBEHHOCTH U CIIPABEJIMBOCTH.



2.6. Kaxnplii paOOTHUK YUpexkIeHHs, CTaHOBSCh WIEHOM TPYAOBOTO KOJUICKTHBA, JOJDKECH
OTIUPATHCS B CBOCH JEATEIHLHOCTH Ha KOPIIOPATHBHBIE HOPMBI U IIEHHOCTH, 3a(DUKCHPOBAHHBIC
BO BHYTPEHHUX HOPMATUBHBIX IOKYMEHTaX, B T.4. B HacTosmeM Kopekce.

2.7. Kaxnaplii pabOTHUK YUpekIeHUs TOJDKEH NPHHUMATh BCE HEOOXOIWMBIE MEphI s
coOI0IcHKS TTOJIOKEeHUH HacTosmero Koaekca.

3. lIpuHUMNIBI ¥ HeJH TPOPecCHOHAILHON NeATeJbHOCTH YUpeKICHUs
3.1. KonnektuB YupexaeHus TOPOKUT CBOCH JI€TOBOM peryTanyel W MpuilaraeT BCE YCUIIUA
JUIsS. HEMPECTaHHOTO MOJITBEPIKJICHHS CBOETO TOOPOT0 UMEHH JIeIaMHu.
3.2. KomnexktuB  YUpexIeHUs CTPEMHUTCS HE JIONyCKaTh OATHYECKUE HapYyIICHUS,
IpoTuBOpeyale Hopmam Hacrosiero Konekca.
3.3. KomiektuB YupexaeHus BUIAT OCHOBY JOCTHKEHHUS LEJEld B MOCTOSHHOM IOBBIIIEHUH
KagecTBa paboOThl, HEMPECTAaHHOM COBEPIICHCTBOBAHWU MNPO(ECCHOHAIBHBIX 3HAHUK H
po(hecCuOHaNBFHOTO POCTa.
3.4. KomnekTuB YupexJIeHHUs CTPOUT CBOIO padOTy Ha JOBEpUM K pabOTHHKAM, BOCIUTAHUU
YyBCTBA 3aIIMIICHHOCTH U 3a00ThI YUPEKICHHUS O HUX.

4. JTHKa U o01IME MPABWJIA IPAKTUYECKOH 1eITeJIbHOCTH

4.1. B cBoeil nesTenbHOCTH pAaOOTHUKH YUpEXKISHHs JTOJKHBI: HEYKOCHUTENIBHO COOIONAThH
rOCyJapCTBEHHYIO M TPYJOBYIO JUCLHILIUHY; 100pOCOBECTHO, OECIPUCTPACTHO M KaU€CTBEHHO
UCTIOJIHATh CBOU CIIy>Ke€OHbIE 00s3aHHOCTH; 3(P(PEKTUBHO HCIIONB30BaTh CBOE pabouee BpeMs;
IIPOTUBOCTOATH TPOSIBICHUAM KOPPYILHH; HUCKIKYATh JCUCTBHSA, CBSI3aHHBIC C BIMSHUEM
KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX ((MHAHCOBBIX) M MHBIX MHTEPECOB, MPEMSITCTBYIOIIUX
JOOPOCOBECTHOMY MCIIOJIHEHUIO UMH JIOJKHOCTHBIX 00513aHHOCTEH; YBEAOMIIATh MIPEICTABUTEINS
HaHuMaTtels (paboToaTelis), OpraHbl MPOKYPaTyphl WK JPYTrUe TOCyJapCTBEHHBIE OPraHbl 000
BCEX CIIydasix oOpalleHus] KaKuX-1100 JIUIL B LENAX CKIOHEHUS K COBEPIIEHUIO KOPPYIIIMOHHBIX
NpaBOHAPYUICHUH; HE JOMYCKaTh MCIOJIB30BaHMS CIIy)KEOHOM WH(pOpMAlMKM B KOPBICTHBIX H
UHBIX JIMYHBIX LEJSIX; HE JOMYyCKaTh (aKTOB MPHUHATUS MOJAPKOB WU YCIYT OT (GU3NYECKUX U
IOPUJIMYECKUX JIMI B CBSI3W C HUCIOJHEHHWEM (DYHKIIMOHANBHBIX OO0s3aHHOCTEW;CBOMM
OTHOLIEHHEM K JeJly M JIMYHBIM IIOBEJEHHEM CIIOCOOCTBOBATh CO3JIaHUIO YCTOMYMBOW H
MO3UTHUBHOM MOPaJIbHO-TICUXOJOTHYECKOW OOCTAaHOBKM B KOJUIEKTUBE; IPH HCIIOJHEHUH
JIOJDKHOCTHBIX 00s13aHHOCTEH HE OKa3bIBaTh MPEANOYTEHUS KAKMM-THOO0 NMpodecCHOHATbHBIM
WIA COLMAIBHBIM TpYNIaM M OpPraHu3alusAM, ObITh HE3aBUCHUMBIMH OT BIHMSHHUS OTAEIHHBIX
rpaxJaH, MNpo(QEeCCHOHAIBHBIX WIM COLMAJbHBIX TIpPYyNIl M OpraHuM3auui; coOMoaaTh
HEUTpaNbHOCTh, HCKJIIOYAIOIIYI0 BO3MOXHOCTh BJIHMSHMA Ha HX HPOPECcCCHOHATBHYIO
JEeSITEIbHOCTD PEIICHUH NOJUTUYECKUX MApTHH, MHBIX OOIIECTBEHHBIX 00BEIMHEHNH;
IIPUHUMATh IPELYCMOTPEHHBbIE 3aKoHOAATenbCTBOM Poccuiickont ®denepanuu  Mepbl 110
HEJIOMYIIEHUIO BO3HMKHOBEHHMS KOH(IMKTOB MHTEPECOB WU YPEryJIMPOBAHUIO BO3HMKIIUX
KOH(JIMKTOB MHTEPECOB; yBaXKaTh YECTh M JIOCTOMHCTBO YEJIOBEKa U Ipa)klaHMHA HE3aBHCHUMO
OT NMPOMUCXOKIEHUS, COLUATBHOTO, JOJDKHOCTHOTO M UMYIIECTBEHHOIO IOJIOXKEHMS, 110J1a, PACHL,
HAIMOHAJBHOCTH, SI3bIKa, OTHOIICHUS K PEMUIHH, YOeXKIEeHHUH, MecTa )KUTENbCTBA WIH JIIOOBIX
UHBIX O00CTOSITENLCTB; COOMIOAATh OOLIETPUHATHIE MOPAIbHO-3THYECKHE HOPMBI, YBAKUTEIBHO
OTHOCHUTBCS K TOCYJJapCTBEHHOMY U APYTUM SI3bIKaM.

5. Jle10BbIe OTHOLICHHUS MEKAY PA0OTHHKAMHU
5.1. [lenoBble OTHOLIEHHS MEXAYy PAaOOTHUKAMM JOJDKHBI CTPOUTHCS HAa OOLIENPU3HAHHBIX
NPUHIMUIAX JEJIO0BOM 3THKH, TPeOYIOUNX: MPH JOOBIX 00CTOATENbCTBAX HE OOCYXJIaTh M HE
KPUTHUKOBATh JIMYHBIE HEJOCTATKU CBOMX KOJUIET; OOCYKIE€HHIO U KPUTHKE MOT'YT IIOJBEpraThcs
JMIIG IPUHAMAEMbIe UMH PELICHHUS M COBEpILAeMble JCHCTBUS MPH UCTIOIHEHUH JOJKHOCTHBIX
o0si3aHHOCTEH; Tpu  OOCYKJCHHH  CIY)KEOHBIX  BOIPOCOB  TPOSIBJISATH  TaKTUYHOCT,
JOOPO’KENATENbHOCTD CIIEPKAHHOCTh, YMEThb BBICIYIIMBATH JOBOABI coOecelHUKa, H30eraTh
IIOYYUTENILHOTO TOHA;HE YHW)XXAaTb W HE 3aJ€BaTh JOCTOMHCTBA pAaOOTHMKA, BbICKa3bIBas
KPUTUYECKHE 3aMEYaHHs B €ro aJpec; He MEPEeHOCHUTh CBOM HETaTUBHOE AMOIMOHAIBHOE
COCTOSIHME Ha OTHOILEHHsI ¢ KOJUIETaMH U HE J]aBaTh IOBOJA BOCIPUHUMATh €T0 KaK HEyBaKCHHE



K HUM; OBITh BCET/Ia MMYHKTYAJIBHBIM MIPH BHIMIOJTHEHUH CBOUX 00S3aTENILCTB U IOTOBOPEHHOCTEH
C JpyruMu paOOTHUKAaMH; B JUCKYCCHU CHEPXKHBATh OSMOIMH, JOKa3bIBaTh IPABOTY
apryMEHTUPOBAHHO, 0OOCHOBAHHO, JaBasi KOJUIETe BO3MOXKHOCTh BBICKA3aTh CBOW JIOBOJIBI;IIPH
COBMECTHOM  BBITIOJJTHCHUW TOPYYEHHs] HE TPOSBIATH  HECACP)KAHHOCTH,  W3JIHMITHEH
TOPOTUIMBOCTH ¥ HEJIOTTYCTUMOW MEUTUTEITHLHOCTH UCXO/ISI U3 TOTO, YTO TOJIHKO COTJIACOBAHHAS U
CllakeHHasi paboTa MOXKET 00eCIeunTh yCIeX; OKa3bIBaTh B3aHMOIIOMOIIb IPYTHM paOOTHHKAM,
JENUTHCS 3HAHUSIMH M OMBITOM; BBIpaXXaTh CBO€ MHEHHE IO MOBOAY PabOThl CBOMX KOJUIET, HE
pactpocTpaHsis CIUIETHH, JII00ash KPUTHKA B aJpec JPyroro pabOOTHHKA JOJKHA OBIThH
00BEKTUBHON ¥ 000CHOBAaHHOM.

6. Jle10BBIE OTHOLIEHUS MEKIY PYKOBOIUTEISIMU U MOTYHMHEHHBIMU
6.1. JlenoBble OTHOIIECHUS MEXIY PYKOBOAUTEISIMU M MOJYMHEHHBIMHU JOJIKHBI CTPOUTHCS Ha
MPUHIIMIIAX B3aUMHOTO YBaXCHHUS U JOBEPUSI.
6.2. PykoBomuTenu o0s3aHBI: TOYHO OMNPEACNATH 3aJaud M O0BEM CIY)KEOHBIX IMMOJTHOMOYHUH
MOTYMHEHHBIX B COOTBETCTBHH C 3aHUMAEMBIMU UMH JIOJDKHOCTSIMH, HE OT/IaBaTh MOTYNHEHHBIM
SBHO HEBBIMOJIHUMBIX pPAcOpsDKEHUH W He TpeOoBaTh OT HHUX HCIOJHEHUS MOpYYEeHHI,
BBIXOJMIIMX 3a PAMKH HUX CIY)KEOHbIX OOS3aHHOCTEH; HE JOIMycKaTb IO OTHOILICHHUIO K
MOJYMHEHHBIM HEOOOCHOBAaHHBIX OOBHHEHHH, (DAKTOB TPyOOCTH, YHIDKCHHS YEIIOBEYECKOTO
JIOCTOMHCTBA, OECTAaKTHOCTH; HE MOHYXJATh MOJAYMHEHHBIX K COBEPIICHUIO MPOTHUBOIPABHBIX
MPOCTYIKOB WJIM TIOCTYIKOB, HE COBMECTHMBIX C OOIIECHPHUHITHIMU MOPAIbHO- 3TUYECKUMU
HOpMaMU; TOOHIPATH oOpaleHne pabOTHUKOB C UESIMU, OT3BIBAMU U JIFOOBIMH MPEITOKEHUSIMU
U mpobiieMaMu; BBICIYIIMBATh CBOEr0 MOJYMHEHHOTO W PEarupoBaTh COOTBETCTBYIOIIUM
0o0pa3oM (COriacHO MOJUTHKE OTKPHITHIX ABepeil). Ecnu HemocpencTBEHHBIN HavyadbHUK HE
JKEJIaeT UIMHE MOXKET BBICIYIIaTh CBOETO MOJYMHEHHOIO MO HEYBAXXUTEIbHBIM MpPUYUHAM, TO
HOCJIETHUI MOXKET 00paTUTHCS C K000 K JUPEKTOPY YUpeKACHUSI.
6.3. PaboTHHKYN (TTOTYMHEHHBIE) TOJDKHBL: NP HEOOXOJAMMOCTH OTCYTCTBHUSI Ha paboueM MecTe
MOJIyYUTh Ha 3TO pa3pellieHHe HENOCPEACTBEHHOIO PYKOBOJIUTEINS; €CIIM PYKOBOJIUTEND CIENAN
MOMYMHEHHOMY KPUTHUYECKHUE 3aMEeYaHus B MPUCYTCTBUH JAPYTUX paOOTHUKOB (Ha COBELIaHHH,
3aceaHuu M [p.), TO JaKe NpU HAJUMUUM Yy pabOTHHKAa OOOCHOBAaHHBIX BO3PAKEHHH, He
PEKOMEHIyeTCs BCTYNaTh B OTKPBITYIO TIOJIEMUKY.

7. IIpoBeeHue 1e10BbIX COBEIAHUI

7.1. Tlpn mpoBeIeHUU JETOBBIX COBEIIAHUI HEOOXOIMMO MPHUAEPKUBATHCS CIEAYIOIIMX HOPM
JIEIOBOM ATHKHU: YYaCTHHUKHM COBEIAaHUs JOJDKHBI MPUOBITH Ha COBellaHue Oe3 Omo3JaHusi U
3a071arOBPEMEHHO 3aHITh OTBEJICHHBIE MeCTa; PAOOTHHKH, MPOIMYCKAIOIINEe COOpaHHs WIH
OTa3/bIBAIOIIME HA HUX, MOTYT OBITh MOABEPrHYTHI AUCHUIIIMHAPHBIM B3bICKAHUSIM; BO BpeMs
COBCIIaHUSI HE JOIMYCKAETCS BECTU TEPEroBOPHI, OTBIICKAIOIINE YYACTHUKOB M MEIIAIOIINe
paboTe coBellaHus, paccMaTpUBaTh MOCTOPOHHUE JOKYMEHTHI WJIM 3aHUMAThCs JeJaMH, He
OTHOCAIIINMUCA K pa60Te COBCIIAaHUWA; OPraHU3aTOPbl COBCHIAHUA JOJDKHBI HMCETH 3apaHCC
pa3pabOTaHHBIN TJIaH COOpaHUs, PETIAMEHT, a TAKXKE MPETYCMOTPETh BO3MOXKHOCTH CBOOOTHOTO
O6M€Ha MHCHUSAMH B CIICOUAJIBHO OTBCACHHOC JId 3TOTO BPEMs; BCC YUYACTHUKH COBCIIAHUS
JOJIKHBI 3apaHee MOATOTOBUTHCS IO TEMaTHKE COBELAHUS.

7.2. Ilpu 00CYX)I€HUH KAKOTO-IN0O0 BOMPOCA CIIEAYET UCIIOIb30BaTh MPUHIIUT KOHCTPYKTUBHOMN
KPUTHKH, a IMEHHO: Y€TKO apryMEHTHPOBAaTh CBOE BUCHHE U Ipeajaratb CBOM BapUaHThI €ro
pEIICHUs; CTapaThCs CIOKHOE OOBSACHATH JOCTYIHO, MPOCTO, KOPOTKO, yMETh AaKTHUBHO
CIIylIaTh;, YyBaXkaThb YYXKO€ MHEHHE HE MEHBIIE CBOEro; yMeThb MPHUHATH KOMIIPOMHUCCHBIN
BapHaHT PEIICHUS TPOOJIEMBI.

8. Pabouee BpeMsi COTPYIHHKOB
8.1. Ilpy HEBO3MOXKHOCTH TPUHTH Ha pabOTy BOBpeMsl PaOOTHUK JOJKEH H3BECTUTH CBOETO
HCMOCPCACTBCHHOI'O PYKOBOAUTCIIA UJIW COTPYAHUKA OTJACTIAa KaJpOBOIro 1 JOKYMCHTALIMOHHOI'O
oOecrnieyeHus 0 BO3HUKIINM MpobiieMaM 3a0J1arOBpEMEHHO MJIM HE M03KE YEM B TEUEHHUE JBYX
4acoB C MOMEHTA Hayasia pabovero JHA.



8.2. OrcyrctBue Ha paboueM MecTe B paboyee BpeMs Ooliee deThIpeX uacoB 0e3
IpenynpexaeHus 00 ’TOM CBOEro HEMOCPEICTBEHHOTO PYKOBOJIUTEINSA WM COTPYAHHUKA OTAelna
KaJ[pOBOT0 M TJOKYMEHTALIMOHHOTO 00ECTIeUeHHs CYUTACTCS MIPOTYIIOM.
8.3. Cucrematnueckue Omo3jaHus paOOTHUKOB Ha pabOTy BIEKYT 3a COOOW AMCIUIUIMHAPHBIC
B3BICKAHHUS W HAKa3aHUsS W MOTYT TMOCTYXHTh TIOBOJAOM JJsi OTKa3a OT JaJdbHEHIIEro
COTpYIHUYECTBA YUpekKACHUS C pAOOTHUKOM.
8.4. Bpems mepeppiBa Ha 00el YyCTaHaBIMBAETCS TMpaBHJIAaMH BHYTPEHHEIO TPYJOBOTO
pacropsiika.

9. BHemmmnii Bujg
9.1. PaGoTHUKM TIPEACTABISIIOT OOJIMK Y UpeKIeHUsI 1)1 OOMECTBEHHOCTH, MTOATOMY OT MMHJIKA
KaX/10ro pabOTHHKA, €ro MOBEACHHS Ha pabodyeM MecTe 3aBUCHT UMUK Y UPexKICHHS.
9.2. Buemnuii BUJ paOOTHHWKA JOHKEH COOTBETCTBOBATH CTATyCy YUPEKICHUS KYJIBTYPHI,
N03TOMY paOOTHUKHM Ha paboTe JOIDKHBI PUAEPKUBATHCS IEIIOBOTO CTUIIS B OJICXKIE:
JIEJIOBOM CTHJIb B OJIEXK/I€ O3HAYaeT CTPOTUH, MOATAHYTHIN BUJ, CAEPKAHHOCTH (YMEPEHHOCTH) B
I[BETOBBIX PELICHUSX, O0YBH, aKkceccyapax, He PEKOMEHAYIOTCS BBIUYPHbIE (PACOHBI OJIEXK/BI U
00yBH; CTHJIBHOCTh (TAPMOHHUYHOE COUYETAHWE BCEX COCTABIISIONIMX OJICKIbI, OOYBH U
aKCeccyapoB); aKKypaTHOCTb, TO €CTb OIPSTHBIN, YXOKEHHBIM BUJA: YMEPEHHBIH MAaKHSIK,
IpUYecKa JOJKHA OBbITh BbIIEp)KaHA B CIIOKOWHOM CTHJIE, MY)KUMHBI JOJDKHBI OBITH BBIOPUTHI
1100 MMETh aKKypaTHO IOACTPHKEHHbIE YCBhI/OOpOIy; B 3UMHHM M MEXCE30HHBIH INEpPHOA
pabOTHUKHU JOJHKHBI UMETh Ha paboueM MecTe cMEeHHYI 00yBb. HemomycTumMo HaxoauThes Ha
pabouem mMecTe B BEpXHEH OJIeKIe, @ TAK)KE B FOJOBHBIX yOOpax.

10. KyabTypa peun
10.1. PaGoTHukn YupexaeHus 00s3aHbI MPUIEPKUBATHCS OOMIECTPUHATHIX MPABUI PYCCKOTO
SI3BIKA M UCIIOJIB30BAaTh OPUITHAIBHO-/IEJIOBOM CTHIIb B YCTHOW M MUCHMEHHOU PeUHu.
10.2. PaboTHMKaM YYpEeXKICHHUS PEKOMEHIYeTCs HE TMPUMEHITh 0e3 HeoOX0aUuMOCTH
WHOSI3bIUHBIE CJIOBA.
10.3. B peun coTpynHHMKa HENPHEMJIEMO YIOTpeOJIeHHe: TpyObIX IMYTOK W 3JI0H HPOHUU;
HEYMECTHBIX CJIOB M PEYeBbIX 000POTOB; BBICKAa3bIBAHHM, KOTOPHIE MOTYT OBITH BOCIIPHUHSTHI U
HCTOJIKOBAaHBl KaK OCKOpOJEHMSI B aJpec OIpeAENICHHBIX COLHUANbHBIX WM HalMOHAJIBHBIX
TpyNn; pe3KUuX W [HMHUYHBIX BBIPAKEHUH OCKOPOWTENHHOTO XapakTepa; BBIPAKCHHIA
OCKOPOHUTENBFHOTO  XapakTepa, CBA3AHHBIX C (U3WYECKUMHU HENOCTaTKaMHU  YeJIOBEKa;
HEIIEH3YPHOU OpaHu, CKBEPHOCIOBHS U BBIPAKECHUH, MOAUYEPKUBAIOIINX HETraTUBHOE OTHOILICHHE
K JIFOJISIM.

11. Pabouyee mecTo
11.1. Tlopsmok, dYHCTOTa, aKKypaTHOCTh Ha pabodyeM MecTe CO3MalT OJaronpusTHOE
BIIEYATIICHUE 00 YUpEIKICHHUH.
11.2. Kaxxnprit paOOTHUK AOKEH MOJAEPKUBATh YUCTOTY U TOPSAIOK HA CBOEM paboueM MecTe
U CIIEIUTH 32 MOPSAAKOM B KaOuHeTe. OTBETCTBEHHOCTh 32 YHCTOTY U MOPSAAOK B KAOMHETE HeceT
pabOTHUK, HETIOCPEICTBEHHO 3aKPETJICHHBIN 32 JAHHBIM TTOMELICHHEM.
11.3. Jliobas unpopmanus, noiurpaduyeckue M3JaHUS Ha CTEHaX O(HUCHOro MOMEUICHHUs
JIOJIKHBI OBITH pa3MelleHbl aKKypaTHO.
11.4. Ha paGouem MecTe 3allpelieHO UTpaTh B KOMIIBIOTEPHBIE W WHBIE UTPHl U 3aHUMATHCS
MIOCTOPOHHUMM JIeJIaMH, HE CBSI3aHHBIMH CO CITy>K€OHBIMU BOITPOCAMHU.
11.5. B nmomenienusax YupexaeHuss paOOTHUKM JOJDKHBI CIIEOBATh IMpaBHJIaM BHYTPEHHETO
pacropsijika, peaycMaTpUBAIOIIKX 3aNPET Ha KypeHue, ynoTpeOaeHre aaKkoroyis U T.A.

12. KonpaukT uHTEpEcOB
12.1. Bce pasHornacus paOOTHHKOB PEIIAIOTCS WX HETOCPEACTBEHHBIM PYKOBOJUTEIEM HIIU B
COTPYIHUYECTBE C IUPEKTOPOM, HEAOMYCTUMO JeNaTh Kakod Obl TO HU OBLIO KOH(IUKT
JIOCTOSTHUEM TPEThUX JIUII.
12.2. Bo B3aUMOOTHOIIEHUAX C IOPUANYCCKUMU U (PU3HUECCKUMHU JIUIIAMHU PAOOTHUKUA OOS3aHBI
BO3/IEP’KUBATHCS OT JEHCTBUM, PUCKOBAaHHBIX C TOUKH 3PEHUSI BOSHUKHOBEHUS



KOH(JIMKTA UHTEPECOB, B YACTHOCTH 3aHATHUS JCSITEIbHOCTHIO, KOTOPAs CYIIECTBEHHO OTBJIEKAET
VI MEIIaeT UCTIOJIHEHNIO CBOMX OOSI3aHHOCTEH B Y UPEIKICHHH.

12.3. OG0 Bcex BO3HUKIIMX M BO3MOXHBIX KOH(IMKTAaX WHTEPECOB PaOOTHUKU YUPEKICHUS
JIOJDKHBI He3aMeUTUTENIbHO COO0IIaTh CBOEMY HETIOCPEICTBEHHOMY PYKOBOANTEITIO.

13. OrpanuyeHue UCNOJIb30BAHNUS CIYKEOHOT0 MOJI0KEHUS
13.1. PaGotHuku YupexkIeHUs HE BIpPaBE HCIOIB30BaTh CIY)KEOHOE MOJIOKCHHE B JIMYHBIX
LEJSIX, BKJIIOYas HCMOJIb30BaHUE COOCTBEHHOCTH YUPEXKACHUS, B TOM YHCIE ISl MOJy4yeHUs
MOJIAPKOB, BO3HATPAXKICHUSI U UHBIX BBITOJ JUIsSl C€0sl JTMYHO U IPYTUX JIUI] B OOMEH Ha OKa3aHUe
VYupexaeHueM Kakux- JIu00 yCIyr.
13.2. Tlomapku, yCIyrn M MPEACTABUTEIHCKUE PACXOIBl MOTYT OBITH MPEIOCTABICHBI 32 CUET
VYypexaeHus WIA TOPUHATHL OT (PU3WYECKUX JIML WM KOMITAHUH-TAPTHEPOB TOJIBKO MpH
YCIIOBHHM, YTO OHHU COOTBETCTBYIOT CJICAYIOIIMM KPUTEPUSM: HE HApPyIIAlOT MPUMEHSIEMbIX
3aKOHOB WJIM CTAHJAPTOB ATHUKH; MX CTOMMOCTb He mpeBbimaeT 3000 pybrneii; He MOTyT OBITh
HCTOJIKOBAHBI KaK TOJKYIl B MHTEpPECcax TapuTeNs; PacKphiTHEe (AaKTOB TAKHX IMOJAAPKOB KU
YCIIYT HE TIOCTAaBUT YUPEXKICHUEHIN €€ COTPYAHUKA B HEYJJOOHOE MOJIOKEHHE.

14. 3ammTa uMymecTBa Y4upexaeHust
14.1. NUmymecTtBo YUpekIeHUS MOXET OBITh HCIIOJIB30BAHO TOJBKO JUIS JEATEIHHOCTH U HE
MOXXET OBITh HCIIONB30BAHO B IIEJIAX, NPOTHBOPEYANINX 3aKOHOJATEIhCTBY Poccuiickoii
®denepanyy, BHyTPEHHUM JOKYMEHTaM U UHTEpECaM Y UpexkKACHUS.
14.2. PabotHuku YupexaeHus 00sS3aHbl OCYIIECTBIATH 3alIUTy BBEPEHHOTO MM HMYIIECTBA
quencz[eHmI OT YyTpaThbl, KpaXu, HCIIOJIb30BaHHMA HC II0 HA3HAUCHHUIO, HC3aKOHHOTO WU
He?((PEKTUBHOTO MCTIOIB30BAHMUS.

15. Iloanepxxanue U yKperieHne KOPmopaTuBHOIO 1yXa

15.1. ®opMupoBaHrE KOPHOPATUBHOIO AyXa YUpPEXKJCHHS OCHOBAHO HAa NMOHUMAHUU BBICOKOU
OTBETCTBEHHOCTH PaOOTHHKOB 3a Pe3yjbTaThl cBOeil paboTbl. KopropaTuBHbIN nyXx sBisercs
OJIHUM W3 TJIABHBIX HWHCTPYMEHTOB KOPIIOPATHUBHOTO YIPABJIEHHUS, CIUIAYMBAIOIIUM BCEX
PaOOTHHUKOB JJIS TOCTHXKEHHS OOIITUX IIEJIeH.

15.2. Jlna noxpnep:kaHus M YKPEIUIEHHsS KOPIOPATHUBHOIO JyXa YUpEeXKJEHUE OCYIIECTBISAET
CJIeIyIOIle OCHOBHBIE MEpONpUATHA: WHOOPMHUPOBAHHE BCEX PAOOTHUKOB O MHCCHH, LIEJSX,
KOPIIOPATUBHBIX LIEHHOCTSX; 00ecrevYeHre MOHUMAaHUs KaKIbIM PaOOTHHKOM HEOOXOTUMOCTH
€ro Tpyzaa B oOIIeM HUTOre NeSTEIbHOCTH YUpPEXKICHHs, €ro pojd M 3HAuYeHUs B peaju3aluu
MUCCHUHM YYPEXKJICHUS, JOCTI)KCHUU KITIOYEBBIX TMOKa3aTenell 3(QQPEeKTUBHOCTH, pa3BUTHE
CHUCTEMbl MOTHUBAlMM M COLHUAIBbHOM 3alUThl PAOOTHUKOB YUpeKIEHUS;HarpaxaeHue
pabotHukoB [lodyeTHBIMM TpamMoTaMH © OJarogapCTBEHHBIMA IMHCbMaMHU B CBSI3H  C
NpoeCCHOHAIBHBIMA ~ TPa3JIHUKAMHU, IOOWJIEHHBIMH  JaTamu; pa3paboTka  MporpaMm
npo(ecCHOHANFHOM aanTallid  MOJIOABIX CHEIHAIMCTOB W (WJIM) HOBBIX Pa0OTHUKOB K
yCIOBUSIM PAa0OOTHI B KOJIJIEKTUBE, KOPIIOPATUBHOM KYyJIbType, CTUIIO PabOThl pyKOBOJIUTENEH,
O0COOCHHOCTSIM MEXITMYHOCTHBIX OTHOILLIEHU; COBEPILIEHCTBOBAHUE CUCTEMBI
poeCCHOHAIBHOTO O0yYeHHs, MPOBEJACHUE BHYTPEHHETO OOY4YeHHWs, B T.4. OpraHHU3aIlus
MEpOIIPUATHI, HAMpaBICHHBIX HAa CIUIOYEHUE KOJJIEKTHBA; TPOBEJCHUE KOPIOPATUBHBIX
MPa3AHUKOB B CBS3H C MPOPECCHOHATBHBIMU MPa3THUKAMU, IOOUIEHHBIMU AaTaMu; yIy4lIeHHe
YCIIOBUH Tpy/ia, OpraHu3aIii paboIrX MECT.

16. ®opmupoBaHue U pa3BUTHE KOPIOPATHBHOIO CTHJIA

16.1. KopriopaTuBHBII CTHIb YUpexaeHHs (GOPMHUPYETCS C y4€TOM MHUCCHHU, CTPATETHUECKHX
Hened M 3ajad y4peKIEHHUs, B COOTBETCTBUM C OCHOBHBIMM INPUHIUIAMH IpaBWJIaMU U
HOpPMaMH JI€JIOBOM ITHKH.

16.2. BHemIHUM »3JIEMEHTOM KOPIOPAaTHUBHOI'O CTWIISL SIBISETCS KOPIIOPATHBHAs CHMBOJIMKA
VYupexxaeHus: JIOroTuIl, pupMeHHble OJaHKH, CTPOrMH J1€IOBOW CTWUIb OJEXK[bI, IPUBETCTBUE,
T.e. oOpalieHne KO BCeM (COTpYTHHKAM, TOCTSIM) IPU BCTPEYE C BBIPAKECHHEM JPYKEIIOOUs,
N00pOo’KeNnaTeNbHOCTU. VIcronb3yeMblil KOPHOPATUBHBIA CTHIIb SIBJISIETCS BaKHBIM (DaKTOPOM



dbopMUPOBaHUS UMUK YUPEKIECHUS U CTPATETHH PA3BUTHS €r0 CBS3EH MPU OCYIIECTBICHUU
NESTEIbHOCTH.

17. KonTpoJs 3a co0Ji101eHneM NpaBuJI 1e10B0i I THKH
17.1. TlepBuunoe 3HaKoMCTBO ¢ KoJaekcOM BHOBh NMPUHUMAEMBIX B YUpekKJeHHE PaOOTHUKOB
OCYIIECTBIISIETCS MO POCIHUCH.
17.2. JIns koHTpOs 3a coOmoeHneM Hactosmero Kogekca MoxeT ObITh 00pa3oBaHa KOMUCCHS
0 JIEJIOBOM 3THUKE, SIBJISIONIASACS COBEIIATEIbHBIM OPTaHOM.
17.3. TlonoxkeHre O KOMHCCHUU TIO JIEJIOBOM 3THUKE M €€ COCTaB YTBEPKIAKTCS TUPEKTOPOM
ydpexaeHus. Pemenus KOMUCCHH 110 JEI0BOM 9TUKE HOCAT PEKOMEHIATEIbHBIN XapaKTep.
17.4. Texyuuii KOHTpOJb HaJl BBIIIOJHEHHEM HOPM, H3J0KeHHBIX B Kojekce, BO310KeH Ha
HETMOCPEJICTBEHHOTO PYKOBOJIUTENSI PAaOOTHHKA, MEPHUOJUIECCKHI KOHTPOJb - HAa 3aMECTUTeNeH
JTUPEKTOpa.

18. Iloanepxxanue M yKperieHne MMHU/IKA U penyTaluu Y YpeKIeHunst

18.1. YupexneHnue noanepxuBaeT CBON CIOKUBILINICS UMUK U IIPOBOJUT LIEICHAIIPABICHHYIO
paboTy mo (HOPMHUPOBAHHUIO €r0 TOJIOKHUTEIBHBIX YEepT B IENSIX OOCCIEUCHHS peaTu3aiiu
MUCCHH, IIeJIeH 1 3a7a4.

18.2. Bce paboTHUKH 00s13aHBI 3a00TUTHCS O TOJJICPKAHUU PEIyTallud YUpexKACHUS, Kak
OpPTaHM3AIMHU C BHICOKUMHU ITUYECKHUMH MPHHIMIIAMHU, & TaKKe BO3JACPKUBATHCS OT JCHCTBHIA,
CIIOCOOHBIX MPSIMO WJIM KOCBEHHO HETAaTUBHO OTPa3uThCA Ha ee penyrauuu. Ecim umerorcs
OCHOBaHUs CYMTaTh, UYTO KAKOW-TMOO paOOTHUK CBOMMH JICHCTBUSMH  HapyllaeT
3akoHoJaTenbcTBO Poccuiickoit ®Denepannu, YcTaB WIM BHYTPEHHHUE JIOKYMEHTHI, BKIIOYAs
HacTosAuwmi Kogekc, mnM coBepliaeT MHbIE AEWCTBUSA, MOTYIIME HETaTUBHO OTPA3UThCSA Ha
UMUDKE M penyTauuu YupexaeHus, TO 00 3TOM HaJUIeKUT IOCTaBUTh B H3BECTHOCTH, B
3aBUCUMOCTH OT CHUTYyallUM, CBOETO HEMOCPEICTBEHHOIO pyKoBoauTens. HemocpencTBeHHbIN
PYKOBOAMTENb 3asBUTENS MPU MOJYYEHHH COOOIIEHUS O NEHCTBUSX, CIOCOOHBIX NMPUYMHHUTH
BpE IMHJDKY W PEIyTAINH YIPEIKICHHS, B YCTAHOBICHHOM IOPSIIKE OPraHU3yeT MPOBEPKY €ro
JIOCTOBEPHOCTH W TMPHUHUMAET MEphl MO MPEAOTBPAILEHUI0 BPEIHBIX MocieAcTBuil. Kaxmomy
3aSBUTENI0 O JCUCTBUSX, CIHOCOOHBIX MPUYUHUTH BPEA UMHUDKY U DPEIyTallH YIPeKICHUS
rapaHTHpPyeTCss KOHPUACHIUATBHOCTh MHGOPMAIMK O (aKkTe ero COOOIICHHS W OTCYTCTBHE
KaKoro-To HU ObLIO TpeciiefioBaHus. Eciy 3asBUTENb NepefaeT 3aBelOMO JIOKHBIE CBEJCHHUS,
opoyanife 4YecTb U JOCTOMHCTBO APYroro JMia, TO 3asgBUTENb MOXET OBbITh NPHUBJICUEH K
YCTaHOBJICHHOM 3aKOHOAaTelbcTBOM Poccuiickoit denepanun OTBETCTBEHHOCTH.

18.3. IIyOnmuuHbIe BBICTYIUICHHSI TIO BOIIPOCAM JIEATEIILHOCTH Y UPEKIEHUS OCYIIECTBISIOTCS €r0
pyKoBOIUTENSIMHA. PAOOTHUKH JTOKHBI BECTH TUCKYCCHH B KOPPEKTHOM (hopme.

19. Mepbl, npuHUMAaeMble K HAPYILIUTEJIAM NPABUWJI U HOPM /1eJ10BOi I TUKH

19.1. Hapymenue npaBui ¥ HOPM JEJIOBOM 3THKH, cojlepxamuxcsa B HacrosmeMm Kopekce,
MOTYT ABJIATHCA OCHOBAHHUEM JJIsI pAaCCMOTPCHUA I/IH(bOpMaI_II/II/I 0 HAapyHICHUU C MMPUHATHEM MCP
K HApYIIUTEI0 B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoii denepanuu MOpPsIKE.
KomnektuB VYupexaeHUs MO pPEHICHUIO €ro PYKOBOAWTENS MOXKET paccMaTpuBaTh (HakT
HecoOmoieHusT paboTHUKOM Hacrtosimero Kojekca ¥ BBIHOCHTH MO WTOTaM PAacCMOTPEHUs
00IIeCTBEHHOE MOPUIIAHHE.

19.2. B cayuae HEOOXOOUMOCTH, TOJKOBaHHEe HOpM Komekca OCYIIECTBISET IUPEKTOP
VYupexneHus.

20. 3aka04NTEIbHBIE I10JI0KEHHS
20.1. lupextop paccmaTpuBaeT HacTosmui Koaekc, BHOCUT B HETO M3MEHEHUS U JIONOJHEHHUS,
a TaK)Ke ONpEENIeT OCHOBHBIE HAIIPaBJIEHUs pean3anuy HacTodmero Kozaekca.
20.2. Koziekc yTBEpKIAETCS TUPEKTOPOM.
20.3. PabotHukam YupexaeHus O0eclednBaeTCs BO3MOXKHOCTh M3YYEHHS M COOJIIOJCHHS
HACTOSAIIETO MOJO0XKEHUS B CBOEH MPO(hecCHOHATBHOM e TENbHOCTH.
20.4. Tekcr Hacrosmero Koaekca pasmeniaercs Ha OUIIMATEHOM caidTe YupexIeHus
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