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HOJOXEHHUE
00 JIeKTPOHHOMI0OKYMEHTO0000pOoTe B 00,1aCTH OYXraJTepcKoro (010/1:KeTHOr0) y4yera

1. OBIIIME ITOJIOXEHU A

1.1. Hactosimee IlonoskeHue NpUMEHSETCSI B COOTBETCTBUM CO CIEAYIOUIMMH HOPMaTHUBHBIMHU
JIOKYMEHTaMHU:

— bromxkernsiii kogeke Poccniickoit @enepannu;

— ID'paxnanckuii konekc Poccuiickoit deneparuu;

— Hanorossiii konekce Poccuiickoit @enepanuu;

— Tpynosoii konekc Poccuniickoin denepanuu;

—  ®epnepanbhbiit 3ak0H OT 06.04.2011 Ne 63-D3 «O06 37€KTPOHHON MOATHCHY;

—  ®enepanbhbiit 3ak0H OT 06.12.2011 Ne 402-D3 «O OyXraarepckoM ydeTe»;

— @enepanbHblit 3akoH 0T 27.07.2006 Ne 149-®@3 «O6 wunbpopmanuu, HHOOPMAILMOHHBIX
TEXHOJIOTHUSX U O 3aIIUTe HHOOPMAIIH»;

— @epnepanbpiii 3akoH oT 22.10.2004 Ne 125-®3 «0O6 apxuBHOM pene B Poccuiickoit
denepauuny;

— ®enepanpabiit 3ak0H 0T 05.04.2013 Ne 44-@3 «O KOHTpaKTHOH cucTemMe B cdepe 3aKyIloK
TOBapOB, paboT, YCIYT AJsl 00ECTIeUeHuUs TOCYIaPCTBEHHBIX U MYHHUIIUTIATBHBIX HYXKI»;

— @enepanpublii 3akoH oT 18.07.2011 Ne 223-@3 «O 3akymkax TOBapoB, paboT, yciayr
OTZEJIbHBIMU BUJIAMHU IOPUINYECKUX JTUID;

—  @epnepanbhbiii 3ak0H OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY;

— IIpuxa3z Munguna Poccun ot 15.04.2021 Ne 611 «OO yTBep>KACHUU YHUDHUIIMPOBAHHBIX POPM
AIIEKTPOHHBIX JOKYMEHTOB OYyXTaJTepCKOTO yuyeTa, MIPUMEHSIEMBbIX MPU BEJCHUH OIOJKETHOTO
ydeTa, OyXraiarepckoro yd4era TOCYJapCTBEHHBIX (MYHHLMIAIBHBIX) VYUPEKICHUH, H
MeTtoauueckux ykazaHui 1o X GOpMHUPOBAHUIO U PUMEHEHHUIOY;

— [Ipuxa3z Munduna P® ot 31.12.2016 r. Ne 2561 «O06 yTBepkaAeHUU (heaepalbHOTO CTaHAapTa
OyXrajarepckoro ydera MJisi OpraHM3alMi ToCylapcTBEHHOro cekropa «KoHuenryanbHbie
OCHOBBI OyXTaJITEpCKOTO y4eTa U OTYETHOCTH OpPraHu3alliii TOCYTapCTBEHHOTO CEKTOPa;

— Ipuxa3z Munduna P® ot 30.12.2017 Ne 2741 «O06 yTBepxkaeHUU (heaepalbHOrO CTaHAAPTA
OyXrajarepckoro ydera JJigi OpraHHU3allMi TOCYJapCTBEHHOTO CEKTOopa «Yd4eTHas MOJUTHKA,
OLIGHOYHBIE 3HAUCHHSI U OLTHOKI.

1.2. Hacrosmee Ilonoxenue  ompenenser  MOPSAJOK  OpPraHU3alMIi0  3JIEKTPOHHOTO
nokyMmeHtoobopora (manee — OJIO) ¢ HCIOJNB30BAHHEM  CUCTEMBI  BJIEKTPOHHOTO
nokymeHntoobopora. 310 mpenctaBiser coOoi  co3maHue,  UCIOJIb30BAaHUEH XPaHEHHE
MIPEJICTaBUTENIEM  YUPEKICHHS, JOKYMEHTOB, O(QOpPMIICHHBIXB 3JIEKTPOHHOM  BuJe, 0e3
TyOnupoBaHUsiHa OyMakKHOM HOCHTEJIE.

1.3.B nacrosmem [lonoxeHnn HCMOIB3YIOTCA CIEYIOIIME ONPEACIICHUS:
— JJIEKTPOHHBIH J0KyMeHT (nmanee — DJ]) — JOKyMeHTUpOBaHHas HHQOpMarus,
IIpEJICTaBICHHAs B JJIGKTPOHHON (opMe, TO €cTb B BHUJE, NMPUTOAHOM JUIsl BOCIIPUSTHS



YEJIIOBEKOM C MCMOJIb30BAHUEM JIEKTPOHHBIX BHIYMCIUTENIBHBIX MAIINH, a TAKXKE JJIs Iepe1aun
Mo WHGOPMAIMOHHO-TEIICKOMMYHHKAITMOHHBIM CETSIM WM 00paOOTKH B WMH(DOPMAITMOHHBIX
CUCTEMAX;

3JIEKTPOHHBIH J0KyMeHTo00opoT (nanee — DJ10) — srtocmoco0d opraHuzanuu padboOThI ¢
JIOKyMEHTaMH, IIPH KOTOPOM OCHOBHAsl Macca JIOKYMEHTOB HUCIIOJIb3YETCSl B JJIEKTPOHHOM BHJIE
U XpaHWUTCs IeHTpanu3oBaHHO. [IpencraBisier coOoi B3auMojeicTBHE HH(DOPMAIIMOHHBIX
MOJICUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa yUpeKJIeHUM, B3aUMOJCHCTBHE YyUPEKICHHS C
[EHTPATN30BAaHHON OyXTaiTepueii 1 BHEITHUMU KOHTPAreHTaMU;

CHCTEMA 3JIEKTPOHHOr0 JXoKyMeHTOoOOOpoTa (CI/) - 3TO KOMIBIOTEpHAs Mporpamma
(mporpamMmMHOEe OOecIlie4eHue, CHUCTeMa), KOTopas TI03BOJIIET OpraHu30BaTh paboTy ¢
AIIEKTPOHHBIMU JIOKYMEHTaMH (CO3/laHue, W3MEHEHHe, MOMCK), a TaKKe B3auMOJICHCTBUE
MEXIy COTpyAHMKaMH (Ilepeaady JOKYMEHTOB, Bblauy 3aJaHuii, OTIPaBKY yBEAOMJICHUW U
T.IL.);

yiekTpoHass moanuch (III)-->10 wHPOpManNUs B IJIEKTPOHHOH (opme, KoTopas
NPUCOEMHEHA K APYroi nHPOpPMAIUU B AIIEKTPOHHOH (opMe (Mo anrcbiBaeMoil HH(popMaIim)
WIM WHBIM 00pa3oM cBsi3aHa C Takod wuHGpoOpManued U KOTopas HCHOJb3yeTCs s
OTIpeieNIeHus JIIa, OAIMICHIBAIOIIEro HH(OpMaIHio;

cepTU(PUKAT KJIH0YA NMPOBEPKH IJIEKTPOHHON MOANMUCU - DJIEKTPOHHBIA JOKYMEHT WIIH
JIOKYMEHT Ha OyMa)KHOM HOCHUTEIIe, BbIIAHHBIC YIOCTOBEPSIOIIUM LIEHTPOM JTHOO0 JOBEPEHHBIM
JUIIOM YJIOCTOBEPSIOIIErO IIEHTpa W TMOATBEPXKAAIOIINE NMPUHAIICKHOCTh KII0Ya MPOBEPKU
AIIEKTPOHHOM TOITUCH BIIAJIENbIly cepTU(UKATA KITF0Ya MPOBEPKH ICKTPOHHON MOJIITUCH;
KBATU(QUIMPOBAHHBINH CePTH(HUKAT KJIKYA NPOBEPKH 3JEKTPOHHOH MOANMUCH (Jaiee -
KBaJIM(UIIMPOBAHHBIN cepTUUKAT) - cepTHPHUKAT KIH04Ya MPOBEPKH SJIEKTPOHHOU MOAMMCH,
CO3JIaHHBIN AaKKPETUTOBAHHBIM YIOCTOBEPSIOMIMM IEHTPOM JHO0 (eaepalbHbIM OpraHOM
WCTIOTHUTENFHOM BIIACTH, YIOJHOMOYEHHBIM B c(epe HCIOJIb30BaHUS AJIEKTPOHHOMN MOAMKCH,
U SIBJISIFOIIHIACS B CBSI3U C 3TUM O(DHUIIMATHHBIM JOKYMEHTOM;

ko4 Il — yHHKanbHas MOCIeN0BaTeNbHOCTh CHUMBOJIOB, MpEJHAa3HAUEHHAs IS CO3JaHUs
AJNIEKTPOHHOM MOJIHNCH;

yCWIeHHas1 KBaTUu(UUMPOBAHHAs dJIeKTpoHHAas nmoanuch (aanee — YKIII)-snexkrponnas
MOJIMHUCH, COMOCTaBUMAasi MO IOPUIMYECKONW CHiie C COOCTBEHHOPYUHOM W TMO3BOJSIONIAS
YAAJNEHHO TPOBOAMUTH  pPA3JIMYHbIE  ONepaluu ¢  HUHQOPMAIMOHHBIMM  CHUCTEMaMH,
B3aUMOJICHCTBOBaTh C TOCOpPraHaMH, KOMMEpPYECKMMH OpraHu3alusMH M TOPTOBBIMU
IUIOIIA/IKAMU;

MOANMCAHHBIN JJIEKTPOHHBINA JAOKYMEHT — DJJIEKTPOHHBIM JOKYMEHT C IPHUCOECIWHEHHOU
AIIEKTPOHHON TOJMUCHIO, KOTOpasi Oblla CO3JaHa HAa OCHOBE CaMOro JOKYMEHTa M KII04a
ANEKTPOHHOM TMOJIIHCH;

NEePBUYHBINA 3JIEKTPOHHBIH JOKYMEHT — 3TO 3JIEKTPOHHBIM JTOKYMEHT, COOTBETCTBYIOLIUMN
yCTaHOBJICHHBIM TpeboBanusiM (cT. 9 DenepanbHoro 3akoHa ot 06.12.2011 N 402-d3 «O
OyXTaJITEePCKOM y4deTe»);

yaoctoBepsilommii ueHTp (aajee — YII) — ropuauueckoe U0, OCYIIECTBISIOMUE (YHKIUT
[0 CO3JaHHI0 M Bblgaue cepruduxartoB kimoued npoBepku OlIl, a Takke uHble (QyHKUIUH,
IIPElyCMOTPEHHBIE 3aKOHOAATENBCTBOM PD.

Me:KBeI0OMCTBEHHbII 3JIEKTPOHHBbIH AOKYMEHTO0000pOT - B3aUMO/ICHCTBUE
MH(GOPMaITMOHHBIX CUCTEM 3JIEKTPOHHOTO JIOKYMEHTO000poTa Y4aCTHUKOB
MEXBEJJOMCTBEHHOTO  JJIEKTPOHHOTO  JIOKyMEHTOOOOpoTa: denepanbHBIX ~ OpPTraHOB

UCTIOJIHUTENIHOW ~ BJIACTH, OPraHOB HCIOJHUTENBHOW BiacTu cyObekToB Poccuiickoit
denepanyy, MHBIX TOCYJAPCTBEHHBIX OPTaHOB, TOCYJAPCTBEHHBIX BHEOIOKETHBIX (DOH/IOB;
Be/IOMCTBEHHbIH 3JIEKTPOHHBII JT0KYMEHTO0000POT - B3aUMOJCHCTBHE HH(POPMAIIMOHHBIX
CHCTEM 3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa YYaCTHUKOB BEIOMCTBEHHOI'O 3JEKTPOHHOTO
JIOKYMEHTO000pOoTa.



— eIMHasi CHUCTeMa JJIeKTPOHHOro jaokymenroodoopora (ECAO) - nmnpumensemas B
YUpEXKJIEHUU €AuHas cucrtema oOpaOOTKH, YTBEpXKIEHUS U oOOMEHa D3JIEKTPOHHBIMU
JIOKYMEHTaMH.

1.4. 310 HampaBiieH Ha peIICHHE CIEAYIOMMX 3a1ad 1o oomeHy DJI0 Mexay ydpexaeHueM U
LEHTPAIM30BAHHOM OyXTanTepueit:
a) aBTOMATHM3alMs CIEAYIOMUX (QYHKIMHA JeNONpPOU3BOACTBA B OOJIACTH CHCTEMBI 3aKyTOK,
OyXTalTepcKuX JTOKyMEHTOB, KaJpPOBBIX JOKYMEHTOB, UHBIX Cep IeATSILHOCTH:

pHUeM U TiepBUYHas 00paboTKa BXOASIINX TIOKYMEHTOB;

MpeBapUTEIILHOE PACCMOTPEHUE BXOISIIIUX JOKYMEHTOB;

PErUCTpalys BXOAAIIUX, UCXOASIINX U BHYTPEHHUX JIOKYyMEHTOB;

paccMOTpEHHE TOKYMEHTOB aIMUHUCTpAIIUEH YUPEKICHHUS;

JOBEJIEHUE JIOKYMEHTOB JI0 UCTIOHUTEINEH;

MOJATOTOBKA MPOEKTOB JIOKYMEHTOB;

COTJIaCOBaHUE MPOEKTOB IOKYMEHTOB;

MOJAMKUCAHUE TPOEKTOB IOKYMEHTOB;

orpezieNieHue MECT XpaHEHUs JTOKYMEHTOB (KOMHUIl JOKYMEHTOB) M BKIIIOUEHHE JOKYMEHTOB
(Komuit JOKYMEHTOB) B JIeNa;

00paboTKa ¥ OTHpaBKa UCXOAAIIUX JOKYMEHTOB;
0) wuHQOpPMAIIMOHHOE B3aWMOJICHCTBHE B paMKaX MEKBEJOMCTBEHHOTO 3JCKTPOHHOTO
JOKYMEHTO000pOTa;
B) 00pabOoTKa 3JEKTPOHHBIX JOKYMEHTOB C COXPAaHCHHEM WX FOPUIUIECKON 3HAYNMOCTH;
I) XpaHEHHE OJJIEKTPOHHBIX JOKYMEHTOB, HCKIIOYAIOIlee HMX H3MEHEHHWE WM YTpary, A0 HUX
nepeayd Ha ICHTPAIM30BAHHOEC XPAaHEHHE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM 00 apXWBHOM
nene B Poccuiickoit deneparuy;
J) KOHBEpTAIHs DJJICKTPOHHBIX JIOKYMEHTOB B COOTBETCTBUH C HOPMAaMH, YCTAaHOBJICHHBIMU
3akoHoaTenbcTBOM Poccuiickoit denepanuy;
€) COKpallleHHE€  BPEMEHU  I[IOUCKA,  MPOXOXKACHUS W  HCIOJIHEHUS  JIOKYMEHTOB
MEXAYYUPSKICHUSIMH, a TakKe C YIOJHOMOYEHHOM oOpraHu3anueil, OcCyIIecTBISIONIEH
MepeaHHble TOJIHOMOYMS 10 BEJICHUI0 OIOJDKETHOTO YyueTa (lajgee - IeHTpallu30BaHHAas
Oyxranrepusi), W (WJIH) CO CTPYKTYPHBIMH TOJApa3JeIeHUIMH (COTPYJAHMKAMHU) TJIABHOTO
aMUHUCTpPATOpPA JI0X0JI0B OI0/IKETa;
1) WCKJIIOUYEHHE CIy4yaeB MOTEPH IJOKYMEHTOB U COKpallleHHe 4YHclia OIMUOOK mpHu 00paboTke
JIOKYMEHTOB.

1.5.IIpu ocymectBiennn IO momyckaercss OOMEH SJICKTPOHHBIMU  COOOUICHUSIMU U
JOKyMEHTaMH, COAEp KalllUMU OOLIEIOCTYITHY0 HH(POPMALMIO M HHPOPMALIUIO, TOCTYI K KOTOPOii
OTPaHUYMBAETCSI B COOTBETCTBUM C 3aKOHOJAaTeNbCcTBOM Poccuiickoit @eneparun. OOMeH MexTy
yuacTHUKamMu OJIO uHpopmanuei, JOCTYNl K KOTOpOHl OrpaHMYMBAETCs B COOTBETCTBUU C
3akoHojarenbcTBOM Poccuiickoit denepannu, ocymecTBaseTCs NPy BHIIOJHEHUY UMH TpeOOBaHUI
I10 3alUTe TaKOH MH(OpMaIMK, yCTaHOBIEHHBIX B OTHOIIEHNU HH(OopMaoHHbIX cucteM D/10.

1.6.OCHOBHBIMH MPUHIUIIAMH 3JEKTPOHHOTO TOKYMEHTOO0O0POTa SBISIOTCS:

a) oOecrieueHNe TEXHOJOTUYCCKOW BO3MOXKHOCTH HCIONB30BaHus DJ]O MepeMEeHHBIM YHCIIOM €T0
YYaCTHUKOB;

0) mnpumeHenne yuyacTHHKamMu /IO COBMECTHMBIX TEXHOJOTHH, (HOPMATOB, MPOTOKOJIOB
MH(GOPMAIIMOHHOTO B3aUMOACHCTBUS U YHU(PHUIIMPOBAHHBIX MPOTPAMMHO-TEXHUYECKUX CPENICTB;

B) TMPaBOMEPHOC WCIOJIB30BAHHWE TPOTPAMMHOIO OOECHeYeHUs U  CepTHPHUIMPOBAHHBIX
MIPOrPaMMHO-TEXHUUECKUX CpeACcTB ydacTHuKamu DJ10;

I) OJHOKpaTHas perucTpanusi JOKyMEHTa, MO3BOJISIONIAs OJHO3HAYHO HJIECHTU(UIIMPOBATH
JOKYMEHT;



7) BO3MOXXHOCTb IapaJJIEIbHOTO BBINOJIHEHUS ONEpanyil, IO3BOJISIIONIAs COKPATUTh BpEMs
JBUKEHUS TOKYMEHTOB U MOBBIIIEHUS OTIEPATUBHOCTU UX UCIIOJIHEHUS;

€) HeMpPEepBIBHOCTh JIBUKECHUS JOKYMEHTA, MO3BOJISAIONIAs MACHTU(UIIMPOBATh OTBETCTBEHHOIO 3a
WCIIOJTHEHHE IOKYMEHTA (3a/1a4M) B KaXIbIii MOMEHT BPEMEHH KU3HH JIOKyMEHTa (TIporiecca);

) eHas (WIK COTJIaCOBAaHHAs paclpe/eseHHas) 6a3a JOKyMEHTHON MH(pOpMaIKK, O3BOJISIONAs
UCKJIIOYUTh BO3MOXHOCTh AyOJIUPOBaHUS JOKYMEHTOB;

3) obecrieyeHue eJT0CTHOCTH NepeaBaeMoil nH(popMaIuu;

1) MUHUMU3aLUSA M3IEpXKEK, B TOM 4YHCIe (UHAHCOBBIX M BPEMEHHBIX, MPH OCYIIECTBICHUHU
MH(POPMALIMOHHOTO B3auMoieicTBHs yyacTHUKaMu D10;

K) 3¢(EeKTUBHOCTh CHCTEMBI MOHMCKA JOKYMEHTA, MO3BOJIAIONIEH HAXOAWTh JOKYMEHT, oOyajas
MUHHMMaJIbHOHN HH(pOpMAIHEl 0 HeM;

J) pa3BUTas cHUCTEMa OTYETHOCTH IO PA3JIMYHBIM CTaTycaM W aTpudyTamM JIOKyMEHTOB,
MO3BOJISAIOIIAs KOHTPOJIMPOBATH JBIKEHHE JOKYMEHTOB IO MpolieccaM JIOKYMEHTooOopoTa u
MIPUHUMATh yIPABICHUYECKHUE PEIICHNUS, OCHOBBIBAsICh HA JAHHBIX U3 OTYETOB;

M) obecrieueHue KOH(UICHIMANBHOCTH TMepefayd M TOJydeHUs HH(POpMaIuu,coOI0aeHus]
TpeOoBaHuil  3aKkoHOHaTenbcTBa Poccuiickoit  @enepauuu o0  3amuTe  00pabaThIBaeMbIX
NIEPCOHAIBHBIX JAaHHBIX, a TAKXKE CBEIECHUM, COCTABIIAIOIIMX TOCYAAPCTBEHHYIO TaliHy, U HMHOHN
uHbOpMallMl C OrpPaHUYEHHBIM JIOCTYNIOM, HE COJEp)Kallell CBeIeHHs, COCTaBISIOLINE
rOCy/IapCTBEHHYIO TalHy.

1.7. Buzibpl 1OKyMEHTOB, B OTHOILIEHUU KOTOPBIX ocyecTisercs 9/10:

— JOKyMeHTHI B cepe 3akynok (1. 10 ct.4, cT. 5 3akona Ne 44-D3);

— OyXrajtepckue MepBUUYHBIE TOKYMEHTHI, OyXrajarepckas M HaJlOTOBas OTYETHOCTH (CT. 9, CT.
10, ct. 13 3akona Ne 402-D3);

— JOKyMeHTHI KasipoBoii ciryx0s1 (TK PD);

— WHBIE.

1.8. IlosokeHMsT HACTOSILErO0 JOKYMEHTa pacHpOCTPaHSIOTCS Ha BCE YUPEXKICHHS B YacTH
opranmzaimu /10 M CBOEBpPEMEHHOCTH MH(OPMAIIMOHHOTO OOMEHa MEXAYy YUpekKACHUSIMHU,
KOHTpareHTaMu, LEHTPaIN30BaHHON OyxraiaTtepueil, KaJpoBOW CIIykOOH YUpexKACHWUH, OTIEIOM
3akynok. OTBETCTBEHHOCTb 3a opranuzaiuio u coctosnue /10, 3a colmo/ieHle yCTaHOBICHHOTO
HacToaumM [lonoxkeHneM mnopsiaika pabOTBl € JTOKyMEHTaMM BO3JIaraeTcsi Ha HadyaJbHUKOB
(pyxoBoauTeNei) yupeKaeHuH.

OTBETCTBEHHOCTh 3a OPraHMU3alMIO, BEJAEHHWE M coBepuieHcTBoBaHUE /[0, MCHob30BaHUE
COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJIOIMHA, METOAMYECKOE PYKOBOJICTBO M KOHTPOIb 32
coOJII0ICHUEM YUpeXIeHUSIMU TpeboBaHui HacTosuerollonoxkenus, Bo3naraercs:

- B o00NacTM 3aKylmoK Ha COTPYAHUMKOB OT/AeJa 3aKyHNOK YYpeKICHUS (KOHTPAKTHOTO
YIIPaBJISIONIET0) TU00 HA PYKOBOJIUTENS YUPESKICHHUS;

- B obOmacTh OyXrajrepckoro, HaJOroBOrO ydeTa M OTYETHOCTH Ha TIJIAaBHOrO Oyxranrepa
LEHTPaIN30BaHHON OyXrajaTepuu;

- B 00J1aCTH MJIaHOBO-()MHAHCOBOMW JEATENIbHOCTH Ha HaYaJIbHUKA [IAHOBO-(DMHAHCOBOT'O OT/ENA;

- B 00JacTH KaJApOBOM CIy»XOBI Ha KaJpoOBOTO pabOTHHKA YYPEKIACHHUS (MCIOIHSIOIIETO
00513aHHOCTH).

1.9. Tlepeuenp paboTHUKOB, ywacTByromux B OJIO, ycTaHaBIMBaeTCs B COOTBETCTBUHU C
YTBEP’KICHHBIM Ipa@HUKOM JOKYMEHTOOOOPOTa M JOJKHOCTHBIMU HMHCTpyKUusMU. K kareropusim
pabOTHUKOB, BKIIOYaeMbIX B cuctemy DJ10 oTHOCSTCS:

- AIMMHHMCTPATUBHO — YIIPABICHYECKHUN ITEPCOHAIT,

- paOOTHUKH, CBSI3aHHBIE C OGOPMIICHHEM, MOAMHCAHUEM M O3HAKOMIICHHEM C JIOKyMEHTaMU B
cucteme 2/10.



1.10. Ucnonp3oBanue BHGKTpOHHOﬁ MoAINUCHU OCYHICCTBIIAACTCA B COOTBETCTBUU C [Tonoxxenuem 00
HUCIIOJIBb30BaHHUHU 3J'IeKTpOHHOI71 IIOAIIUCH.

1.11. B yupexneHuu HUCHOIB3YIOTCS Cleayrolye WHGOPMAIMOHHBIE CHUCTEMBbI, BKJIIOYECHHBIE B
B0: Koumyp [uaoox, Koumyp dxcmepn, Dnexkmponnviil 610dxicem, 1 C: Byxeanmepus, opyeue.

1.12. Ilepexoxn Ha 310 oCyLIECTBISIETCS B YUPEXKIECHUAX 110 MEPE OPraHU3allMOHHO — TEXHUYECKOU
rOTOBHOCTUHMH(OPMALIMOHHBIX CHCTEM (pecypcoB), obecrneunBaroumx mnepexon Ha /10 mno
rpaduKy yTBEp)KICHHOMY, PyKOBOAMUTENIEM IIEHTPAIM30BAHHONW OyXraJiTepuu .

1.13. PyKOBOI[I/ITGJ'IB YUPCIKACHHA BIIPABC NCPCAATh MOJHOMOYHUA IO NOANHNCAHHUIO 3JICKTPOHHBIX
MNEPBHUYHBIX JOKYMCHTOB YIIOJITHOMOYCHHOMY JIMIY, HA3HAYCHHOMY MPUKA30M I10 YUPCIKICHUIO.

1.14. IokyMeHTBI, KOTOPBIE MTPEAYCMATPUBAIOT HAIMYHE HECKOJBKUX MOAIUCEH, BKIIFOYasi MPOCThIE
OIl, MOXHO TPUHATH, K YYeTy TOJBKO TpH HAIWYMK B HUX KBanudunupoBanHoi OIIII
PYKOBOAMTEIIS WU TJIABHOTO OyXTanTepa (UHo2o auya).

2. TIOPAAOK BKIIKOUEHMA PABOTHUKA YUPEX/IEHUA B CUCTEMY 5/10

2.1.PaGorosaTens BKIIOYACT B TPYJOBOW JOTOBOP U JOJDKHOCTHYIO HHCTPYKLHMIO OOS3aHHOCTD
ydacTusi pabOTHHKA B YCTaHOBIIEHHOM B yupexxaenuu cucteme 310 B cOOTBETCTBYIOLIEH cdepe nx
JesTeNbHOCTH. BHOBb MpUHUMaeMble PAOOTHUKHU JOJDKHBI OBITh YBEAOMIIEHBI 00 OCYIIECTBICHUHU
3/10 B yupexaeHuu.

2.2. Paboronarens 00s3aH MPOBECTH HHCTPYKTAXK B 00OBbeMe, HEOOXoauMOM il 3((HEKTUBHOTO
B3auMoJieiicTBusi  paboTHuka B cucteme /IO, mpegocTaBUTh BBIMHUCKY U3  rpaduka
JIOKyMEHTOO0OpOTa B KOTOPOUTIEPEUHUCIIAIOTCS IOKYMEHTBI, OTHOCAIIMECA K cepe AesATeTHPHOCTH
WCIIOJIHUTEISA, CPOKH UX MPEACTABICHUS BIPYTrUe OPraHU3alliid B TOM YKCJIE B IEHTPAIU30BAaHHYIO
6yxranTepm0, B KOTOPEBIC MPEACTABIIAOTCA YKa3aHHBIC NJOKYMCHTBI, O3HAKOMUTE C )IeﬁCTBYIOIHHM
[Tonoxxennem o DJ10, a Takke WHBIMH JOKYMEHTaMH pabOToAaTens, peryIupyrIuMu padoTy ¢
OJ1 moj pocHuchk.

2.3. PabGotonatens odopmisieT pabOTHUKY MPOCTYI0 WIM YCHWICHHYI KBaJlu(UIUPOBAHHYIO
MOJNNCh B COOTBETCTBHU C €r0 JIOJDKHOCTHBIMH OOS3aHHOCTSIMH, 3HaKOMUT ¢ Ilomokenuem 00
WCTIOIB30BaHUM DJIEKTPOHHOW TOAMHCH. [IpuKazoM MO YUPEKACHUIO OIPENENSIeTCs] TepeUeHb
pabOTHUKOB, KOTOpBIE HcnoNb3yIOT B /10 YOKII.

2.4. Peructpanuio, y4eT U BbIJauy DJIEKTPOHHBIX HOCHTEJCH, BBIACICHHBIX JUIS UYTCHHsI/3aMUCH,
pPEIaKTUPOBAHUSI M XPAHEHHS] JTOKYMEHTOB JJIsi MCMOJIb30BaHUs B cucteme DJ10O, ocymiecTBiser
MIPOTrPaMMUCT UJIM OTBETCTBEHHBIA UCTIOTHUTED.

2.5.Bbiaya SJCKTPOHHBIX HOCUTENEH, BBIJCICHHBIX MJIsS YTEHUS/3alHCH, PEJAKTUPOBAaHUS U
XpaHeHus JOKYMEHTOB CTPYKTYPHBIM TMOjpasfeleHusM [uisi pabotel B cucreme /10,
OCYIIECTBIISICTCS OMBEMCMBEHHBIM PAOOMHUKOM 3a 8edeHUe 0eNONPOU3800CMEAd Ul UHBIM JTUYOM.

B cnydae TeXHHYECKOW HEUCTPABHOCTH DJJICKTPOHHOTO HOCHTENS, BBIICICHHOTO JUIS
YTCHUS/3aUCH, PEIAaKTUPOBAHUS W XpaHEHHs JOKyMeHToB B cucteme DJI0, ero daxTmueckoit
MTOPYM/TIONIOMKH U HEOOXOJIUMOCTH 3aMEHBI, OMEemCmEeHHbll 3a 6e0eHUe O0el0npou3e00Ccmed B
CTPYKTYpHOM TIOJpa3AeTCHUH oOpaimiaeTcss K MPOrpaMMHCTy (OTBETCTBEHHOMY JHILY) IUIS €ro
3aMEHEI.



2.6. PaGOTHHKM YUYpEeXICHHUS HECYT MEPCOHANBHYIO OTBETCTBEHHOCTh 3a 0€30IacCHOCTh KITIOYEBOM
nHbOpMallMK, B TOM 4YHUCJE 3aKpbITBIX KIIOYeH MOANMCH M ayTeHTHU(HUKAIMH, U OO0s3aHBI
o0ecreynBaTh €e COXPaHHOCTh, Hepas3rialleHHe U HepaclpoCTpaHEHHE.

2.7. loaxmouenne k APM nuuHbIX HUGPOBBIX HOCUTENCH MHPOPMAIIUH, SJIEKTPOHHBIX YCTPOHCTB
u ipubopoB (TenedoH, poTokaMepa U Jpyroe) 3amnperieHo.

2.8. PabotauKy, Hanenennomy Y OKII 3anmpemraercs:

— TPOM3BOAUTH HECAHKIIMOHUPOBAHHOE KOMMPOBAHUE HOCUTENEH KITI0YeBOM HH(OPMAIINK;

— 3HAKOMHUTH WM TepellaBaTh HOCHUTENW KIIOYeBOW wuHpopMmamuu nunaM, K HHUM He
JIONYIEHHBIM;

— BBIBOJUTH 3aKPHITHIC KIFOUHU MOJIUCH Ha JUCIUICH WM IPUHTED;

— BCTaBJIATh HOCHUTEIh KIIOUEBOH WH(OpPMAIMM B CYHTHIBAIOIIEE YCTPOMCTBO APYTUX
KOMIIBIOTEPOB;

— OCTaBJIATh HOCUTEIb KIIOUeBOM nH(popManuu 6e3 mpucMoTpa Ha paboyeM MecTe;

— 3amuUChIBaTh HA HOCUTEINb KIIIOUEBON HHPOpPMAIIHH TOCTOPOHHUE (hailiibl.

2.9.PabotHuk, HageneHHbli D11 00s3aH HHPOPMHUPOBATH pabOTOAATEIS:

— B JeHb yTparhl MarepuanbHoro Hocutensa ¢ YOKII, a Takke cUTyalusiX, CBSI3aHHBIX C
KoMmnpomeHTanuent JlI;

— He no3aHee yeM 3a 10 pabounx qHei 00 okoHUYaHUM cpoka AercTBust J11.

2.10. K coObITusIM, CBSI3aHHBIM C KOMIIpOMETAllMEH 3aKpBITBIX KIIOYEH MOJNUCH WM
ayTeHTUUKaLMeld, OTHOCATCS XHUIIEHHWe, YTparTa, pas[ilalleHHe, HEeCaHKIMOHUPOBAHHOE
KOIIUPOBAaHUE U APYrHe MPOUCLIECTBUS, B PE3yIbTATE KOTOPBIX 3AKPBITHIC KIIIOYU IMOAIKMCHU WU
ayTeHTU(UKALUKU MOTJU CTaTh JOCTYMHBIMM HEYHNOJHOMOYEHHBIM JIMIIaM M (WJIM) IpolieccaMm.
[Tocne momydenust ot Brnaaenbia D11 cooOmieHnss 0 KOMIPOMETAIMK 3aKPhITOTO KJIF0Ya MOANUCH
WIK ayTeHTU(UKALKUN YIIOJIHOMOYEHHOE JIMIO YUPEKICHUS WU aJMUHHCTpATop O0€30MacHOCTH
MHPOPMALIUU TPOBEPSET JTOCTOBEPHOCTh MOIYYEHHOIO coOOLIeHHA. B ciydae moaTBep:kKIeHHs
MOJTy4eHHOW MH(pOpMalluu MHULMUPYETCS MpoIlelypa OT3bIBa WJIM MPUOCTAHOBJICHMS JEHCTBUS
cootBercTBytomero Ceptudukara.

2.11. Hdara u Bpems, ¢ kotopoi CepTHUdHKAT cuuTaeTcs HeAeHcTBUTENbHBIM B cucteme D/10,
YCTaHABIIMBAETCSl PAaBHOM JaTe M BpeMEHM OT3bIBa WM MpHOCTaHOBIIeHUs neicTBust Ceprudukara,
YKa3aHHOTO B CITUCKE OTO3BaHHBIX CEPTHU(PHUKATOB.

2.12. VYBegomienue o xommnpomerauuu DIl wnn ayreHTHUKALUK AOHKHO OBITH MOATBEPIKIAECHO
o(uImaNbHBIM YBEIOMIIEHHEM O KOMIIPOMETAllMH B NMHUCBMEHHOM BHJE. YBEJOMJICHHE TOJDKHO
coliepkaTh HIeHTUUKaunoHHbIe mapameTpbl Ceprudukara. B cinyuae HenpeacTaBieHUS
yBeJIOMJICHUST AJIMUHHCTpaTOp 0€30MacHOCTH MH(OpPMAaLUU BIPaBe OTKa3aTh B BblJaye HOBOTO
Ceptuduxara.

2.13. Ucnonp3oBath ckoMnpoMeTupoBaHHble DIl 3amumineHHoro kaHana cBs3M 3anpeuniaercs. [Ipu
nostyyeHuu J/], moAnrcaHHOro CKOMIIPOMETHPOBAHHBIM 3aKPBITHIM KIOYOM MOJAIUCH, JaHHBIA O /]
CUMTAETCSl HEJICMCTBUTENBHBIM, O YeM MOJyyaTeib 0083aH OTHPAaBUTh YBEAOMIICHHE OTIIPABUTEIIO
C YKa3aHHEM MPUYUHBI OTKA3a UCIIOJIHEHHSI TOKYMEHTA.

2.14. Tlpm pIuTEeNbHOM OTCYTCTBHUM paOOTHHMKAa (OTHYCK, KOMaHIUpOBKa M T.I.) BCE
HEUCTIOJTHEeHHbIE UM D] mepenarTcs 3aMenaroieMy ero paboTHUKY ¢ cooTBeTcTByromel YKOII.
[Tpu nnuTEeITLHOM OTCYTCTBMU PaOOTHHKA, OTBETCTBEHHOrO 3a BeneHue D10 B yupexaeHuH
(oTmycK, KOMaHAWPOBKA U T.J.), PYKOBOJIUTEIb yUpekaeHus Bo3naraer Beaenue 310 Ha qpyroro
paboTHHMKA JaHHOTO YupexaeHus c odopmiiennem Oll. damunus Ha3HAYEHHOTO pPaOOTHUKA



COO6I_I_IaeTC$I AAMUHUCTPATOPY CUCTCMBI QI[O JIJIsI BHECEHHUS HM3MCHEHHUN B CUCTCMY, a TaK¥KC
COTPYAHUKY, OTBECYAIOIIEMY 3a AKTYaJIbHOCTb CIIPAaBOYHHKOB.

2.15. Ilpu yBoJIbHEHUHU paOOTHUK O0s3aH:

- lepeaaTh paboToaTento MaTepuaibHblil Hocutens ¢ Y IKII;

- MPOU3BECTU HEOOXOIUMYIO pacPpoBKy noanuceit B /1;

- mepenarb pabOTHHKY, Ha3HAaYEeHHOMY NPUKAa30M pYKOBOAMTENd, JocTyn K D/, a Takxe
JIOKYMEHTBI B COOTBETCTBUU C aKTOM IIpHEMa — Mepeiayl TOKyMEHTOB.

[Ipu yBOIBHEHUU UM NIEPEBOJE B APYTON OTAEN paOOTHUK JTOJHKEH MCIIONHUTD U 3aKPBITh BCE
MOpPYYEHUs, 3aBEPIIUTh COTJIACOBAHUE JIOKYMEHTOB. B cilyyae HEBO3MOXXHOCTH HCIIOJIHUTH U
3aKpBITh MOPYYEHUS, 3aBEPIIUTh COTrJIAaCOBAaHHE JOKYMEHTOB M3 YHMCIIa PaOOTHHMKOB YUpPEXIACHUS
WIK OTJEeNa-UCIIOJIHUTENSI Ha3HA4yaeTcsl JIMIO, OTBETCTBEHHOE 3a MHCIIOJIHEHUE YKa3aHHBIX
nponenyp. Pamunus Ha3Ha4eHHOro JHua cooOuraercs anmuHucTparopy COJ] nns BHeceHHS
W3MEHEHUH B CHCTEMY.

3. MNPABUIJIA PABOTbBI C DJIEKTPOHHbBIMU JJIOKYMEHTAMU

3.1.B yupexxneHuu co3aaroTcs U UCIIONb3YIOTCSA:

- DJIGKTPOHHBIC JIOKYMEHTBI, CO3/1aBaeMble B JJIEKTPOHHOH ¢opme Oe3 MpeaBapUTEILHOTO
JIOKYMEHTUPOBaHUs Ha OyMa)kHOM HOCHUTEIIE;

- DIIEKTPOHHBbIE 00pa3bl JJOKYMEHTOB, MOJYYECHHBIE B pe3yJbTaTe CKAaHUPOBAHUS JTOKYMEHTOB U
XpaHsIIHUECs B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa.

3.2.00eKTpOHHBIA JAOKYMEHT O(OopMIIIeTCs TO OOIMM TpaBWIaM JACJIONPOU3BOACTBA U HMEET
PEKBU3UTHI, YCTAHOBJIEHHBIE JIJIs1 aHAJIOTUYHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

OIIEKTPOHHBIM NEPBUYHBINA YUETHBIA JTOKYMEHT IPUHUMAETCS K YUETY, €CIJIN 3all0JIHEHBI BCE
PEKBU3UTHl U MMeETCS KBATM(PUUIUPOBAHHAS SJICKTPOHHAS TOANUCH PYKOBOJIUTENS YUPEkKIACHUS
(ymomHomoueHHoro um Juna). llons, npeaHasHaueHHble g OyXraiaTepcKux 3amucei jubo
OTMETOK OyXraJTepuu, JHI0, OTBETCTBEHHOE 3a (DOPMUpPOBAHHME AIIEKTPOHHOTO JIOKYMEHTa, He
3aroJHseT.

3.3.Peructparusi BXoAsuied AOKYMEHTAIMH, IMOJATOTOBKA IMPOEKTOB YKAa3aHW IO HUCIOJIHEHUIO
(pe3odo1uii) pyKOBOJCTBY, TOCTAaHOBKA JIOKYMEHTA Ha KOHTPOJb, XOJ HCIOJHEHUSI TOKYMEHTOB,
BHYTPEHHUH JOKyMEHTOOOOpPOT, cCoOrjacoBaHWEe (BU3UPOBAHHWE) U TOJANMHUCAHUE HCXOISIINX
JOKYMEHTOB, PErucTpauus HUCXOMAIIEH JOKYMEHTAMM TPOU3BOIATCS B YUPEXKICHUU B
AJIEKTPOHHOM BHJI€ B €IMHOM CUCTEME JICKTPOHHOTO JOKYMEHTOO0O0pOTA.

3.4 Ilopsanok mnoanvcaHus DSJIEKTPOHHBIX JTOKYMEHTOB B cucteme /IO ocymecTBisieTcs B
COOTBETCTBHH C Ipa)uKkoM JOKYMEHTOO0OpOTA.

3.5. VYtBepxkaenue O]l B YUPSKICHUU OCYIICCTBIISACTCS YCUJICHHOW KBaIU(DUIIUPOBAHHOM
3HeKTpOHHOﬁ NOAIINChIO JIMIIaMH, HUMCIOUIINMMHAU npaBo B COOTBETCTBUU C OOJDKHOCTHBIMU
00SI3aHHOCTSAMU.

3.6.DneKTpOoHHAs MOJIUCH 00ECIeYnBaCT LIETOCTHOCTh AJIEKTPOHHOTO JOKYMEHTA U €ro 3allUTy OT
noanenku. IIpu 3ToM 31eKTpoHHas MOJMUCH COOTBETCTBYET COCTOSHUIO JIOKyMEHTa Ha MOMEHT
MOJIHMCAHUS U IIPU JTI000M MOCIIeTyIOIIEeM H3MEHEHUH IOKYMEHTa CTAHOBUTCS HEAEHCTBUTEIBHOM.

Hcnone3yemble cpeAcTBa 3JIEKTPOHHON MOMANMUCH JOJIKHBI OBITH CEpTU(GUIUPOBAHBI B
YCTaHOBJIEHHOM mnopsake. lloanmucaHue SIEKTPOHHBIX JOKYMEHTOB JJIEKTPOHHON TMOJIHMCHIO
OCYIIECTBJISICTCSl TMOJIb30BATEISIMU C HCIOJIb30BAaHUEM aNlapaTHBIX YCTPOMCTB — 3JIEKTPOHHBIX
HOCHUTEJIEH DJIEKTPOHHOU IOIUCH.



JloKyMeHTBI, popMa KOTOPBIX MpeIyCMaTpUBACT HAJIMUKME HECKOJIBKUX MOJIMUCEH, BKIIIOYas
MIPOCTBIE AJIEKTPOHHBIE MOJIMUCH, MOXHO MPHUHATH K Y4Y€Ty TOJIbKO MpH HAJUYUM B HUX U
3JIEKTPOHHOHN KBANU()UIIUPOBAHHOM MOITUCH.

3.7. YcuneHHOHl KBanM(UIIMPOBAHHOM SJEKTPOHHOW TMOJIMUCHIO B YUYPEXKICHUM BIIpaBe
MOJMUCHIBATh JOKYMEHTHI CIEAYIOIUE pAOOTHUKHU:

- PYKOBOIUTEIb YUPEIKICHUS;

- TJIaBHBIN OyXranrep;

- Kaccup;

- Ipe/iceIaTeNlb KOMUCCHH 110 TIOCTYIUICHUIO U BBIOBITHIO aKTHBOB;

- IpeaceaaTeslb UHBEHTapU3allMOHHOW KOMUCCHH;

- 1A, OTBETCTBEHHBIE 33 COXPAHHOCTh UMYIIECTBA U MCIOJIb30BAHUE B COOTBETCTBUM C LIEIEBBIM
Ha3HA4YCHHUEM.

3.8. OOMeH 37eKTPOHHBIMU JOKYMEHTAMH BKIIIOYAET B ceOs CIEAYIOUIHIA MOPSA0K ASHCTBHIA:

a) HaIlpaBJICHUEH TOJyYEHUEB 3JIEKTPOHHOM opMe T0KyMEHTOB paOOTHUKAMH YUPEKICHUS;

06) nmnomydyeHue HHGOpPMAIMMOO  W3MEHEHMAX  OMNEpalii ¢ MOMOIIBIO  YBEIOMJICHHUH,
0(OpPMIIEHHBIXB EKTPOHHOU (hopMme;

B)  HAIpaBJICHUEB DJIEKTPOHHOH  (opMe  JOKYMEHTOB  DPYKOBOJHUTEIIO  YUPEKACHUS
(YIOJIHOMOYEHHOMY JIUILY) JJIsl yTBEPKACHUS;

I') pa3MelIeHNE TPOEKTOB JIOKAJIbHBIX NPABOBBIX aKTOB,B TOM YHCJIEB JIEKTPOHHOU (opMme;

1) OCYILIECTBJIEHHME YyYaCTHUKAMH  3JIEKTPOHHOIO  JOKYMEHTOOOOPOTa  COIJIACHUTENIbHBIX
IPOIIETypIO MPOEKTaM JOKaIbHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOBB 3JIEKTPOHHOH (opme;

€) HalpaBJICHUEB AJIEKTPOHHON (opMe yTBEpKACHHBIX JIOKAJIbHBIX HOPMATUBHBIX AaKTOB
WCIIOJTHUTEIISIM U1 Pealn3alliu;

’K) HaIlpaBJICHUEU IOJlyYeHUE MHBIX JIOKYMEHTOB, TM€peJaBaeMbIX MpPHU B3aUMOJICHCTBUU
YUYaCTHUKOB 3JICKTPOHHOTO JIOKYMEHTOOOOPOTaB 3JIEKTPOHHOH (opme.

3.9.Jlo0kyMeHTBI, co3/aBaeMble M (WJIM) TOCTYNMBIINE YYPEKICHHE Ha OyMa)XHOM HOCHTEJNe,
Bkimoyatorcss B ECOJ] mocne ckaHWpoBaHMSI M CO3/1aHUS 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB.
Bxittouenue a1ekTpoHHOro oopasa gokymeHnTa B ECOJ] BO3MOXKHO TOJBKO MOCHIE €r0 CPAaBHEHUS C
MOJIMHHUKOM JJOKYMEHTa

4. OPIAHM3ALMA SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA B OBJIACTHU
BYXT'AJITEPCKOI'O (BIO/DKETHOI'O) YUYETA

4.1YuudunupoBanHuble (GOpMbI MEPBUYHBIX YYETHBIX JTOKYMEHTOB YTBEpKICHbI npukazamu MO
P® o1 30.03.2015 Ne 521 n ot 15.04.2021 Ne 61H.

4.2 DneKTpOHHBIE TOKYMEHTHI, 0OpalaThiBaeMble MO 0e30yMaKHOW TEXHOJIOTHMH W 3aBEPEHHBIC
JIEKTPOHHOM  MOJIHUCBHIO, SABJIAIOTCA IOPUIMYECKH 3HAYMMBIMU: 3JIEKTPOHHBIH  JTOKYMEHT,
MOJMUCAHHBIA 3JEKTPOHHOW TMOAMNKMCHIO, pPaBHO3HAYEH JOKYMEHTY Ha OyMa)KHOM HOCHUTEIE,
MOJMMCAaHHOMY COOCTBEHHOPYYHOM MOJIHUCHIO.

B cootBercTBuu ¢ [Ipukazom Ne 61H 351€eKTpOHHBIE TOKYMEHTHI:
- COCTaBJISIIOTCA B (OpME DJIEKTPOHHOTO JOKYMEHTA, IOANUCAHHOTO KBAaIU(DUIIUPOBAHHOM
AJIEKTPOHHOM TMOJAMHUCHI0 JMOO B ciyyasx, npeaycMorpeHHbIXx [Ipukazom Ne 61H mpoctoit
AJIEKTPOHHOM NOJIHUCHIO;
- ¢dopMupyIOTCA C YKa3aHHEM HpPeIyCMOTPEHHBIX YHU(GUIMPOBAHHBIMH (OpPMaMHU 3IEKTPOHHBIX
JOKYMEHTOB PEKBHU3UTOB M COOTBETCTBYIOIIMX UM COIJIACHO OOIIEPOCCHHMCKUM KiaccupukaTopam
(xmaccudukanmsIM) TEXHUKO-3KOHOMUYECKON MH(OpMalUy Mpu aBTOMAaTH3UPOBAHHOM 00paboTke
1 oOMeHe MH(pOpMaIUH KOJaM.



He nomyckaeTcs HWCKIIOYEHHE OTAEIbHBIX PEKBU3UTOB U3 YHU(DUIIMPOBAHHBIX (HOpM
AJIEKTPOHHBIX TOKYMEHTOB.

ONEKTPOHHBIA NEPBUYHBIN YUETHBIH JOKYMEHT IPUHUMAETCS K Y4€Ty, €CIIU 3all0JIHEHBI BCE
PEKBU3UTHI U MMeeTCs KBATU(UIIMPOBAaHHAS 3JEKTPOHHAs TMOANHUCH PYKOBOAUTENS YUPEKICHUS
(ynonHomoueHHoro um juna). Ilons, mpeaHasHayeHHble i OyXraiTepcKux 3amuceil Juoo
OTMETOK OyXrajaTrepuu, JUI0, OTBETCTBEHHOE 3a (OPMHUPOBAHUE DJIEKTPOHHOTO JIOKYMEHTa, HE
3aI0JIHAET.

4.3.IlepBuuHble (CBOAHBIEC) YUETHBIE TOKYMEHTBI, PETUCTPBI OYXTalTEpPCKOr0 y4yeTa COCTaBIISIOTCS
B (hopme 3eKTPOHHOTO TIOKyMEHTa, MOAMUCAHHOTO KBATU(PHUIIMPOBAHHON IEKTPOHHON MOJIHUCHIO,
mbo B ciyuasix, ycraHoBleHHbIX .32 CI'C «KounenrtyanbHble OCHOBBI», MHBIMH HOPMAaTHBHO
IIPaBOBBIMU aKTaMH, IPOCTON JEKTPOHHON MOANKCHIO.

DJNEeKTPOHHBIE JOKYMEHTBHI, (OopMa KOTOPBIX NpPEAyCMAaTpUBAET HAIUYHE HECKOJIBKHUX
MoJANuUceN, BKII0Yast MOANUCH YIOJTHOMOYEHHBIX JIUI] OPTaHU3allid, TIPOCTABISIEMbIE 1JIs1 IPUJAHUS
JOKYMEHTY HOPHINYECKOW CHJIBI, COAEpIKAIUE MPOCThIE 3JIEKTPOHHBIE MOJAIUCH, IPUHUMAIOTCS K
OyXrajarepckoMy yuyeTy IpHU YCJIOBHUHM HUX MOJAMNUCAHUS KBaTU(PUIMPOBAHHBIMU SJIEKTPOHHBIMU
NOJNHUCAMHU CyObeKTa yuyera (pyKoBoaAnuTeNs (YHOTHOMOYEHHOTO JIUIIA) MM TJIaBHOTO OyXrairepa).

OTtmeTkn OyXxraiarepuu O NPUHATUM OOBEKTAa K y4YeTy WM O €ro BBIOBITUM, WHBIE MOJS
YHU(DUIIUPOBAHHON (OpPMBI JTOKYMEHTa, MNPEeIyCMOTPEHHbIE [UI OTpPaKeHHsl OyXralaTepcKHX
3anucel, B ciiydae OoQOpPMIICHHUS JHMIIOM, OTBETCTBEHHBIM 3a cOBeplleHue (akTa XO3sMCTBEHHOM
KHM3HM, DJIEKTPOHHOTO MEPBUYHOTO YYETHOIO JOKYMEHTa, MOANMMCAHHOTO KBaTH(PHUIMPOBAHHON
3JIEKTPOHHOH MOAINHUCHIO, HE 3aIOTHSIOTCA.

BbIBOJT TOKyMEHTOB Ha OyMa)KHbIE HOCUTENIH OCYILIECTBIISAETCS, €CIIH:

— HEeT BO3MOKHOCTH (pOPMHUPOBATH U XPAHUThH JJOKYMEHTHI B 3JIEKTPOHHOM BHU/IE;

— HOPMATHBHBIMHU NPABOBBIMH aKTaMU YCTaHOBJIEHO TPEOOBAaHHE COCTABIIATh U XPAHUTH JOKYMEHT
UCKJIFOUUTENIbHO Ha OyMaXKHOM HOCHUTEIIE;

— [0 TMMCbMEHHOMY 3aIllpoCy JAPYIMX YYaCTHHKOB (DaKTOB XO3AWCTBEHHOM XHM3HM, a TaKXke IO
TpeOOBAHUIO OPraHOB, OCYILECTBIISIOUIMX KOHTPOJIb B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanun, cyaa u npokyparypsl (1. 7EIIC, [Ipunoxenne Ne 5 Ilpuxaza Ne 52n).

[Ipu BbIBeI€HHMU PErHCTPOB OYXTalNTEPCKOro ydeTra Ha OyMa)KHble HOCUTENHU JIOIyCKaeTcs
OTJIMYME BBIXOAHOH (OPMBI JOKYMEHTA OT YTBEpXkAEHHOH (HOPMBI TOKYMEHTa NMPH YCIOBUH, UTO
PEKBU3UTHI U TOKa3aTeln BBIXOAHON (OPMBI TOKyMEHTa COJAEP)KAT 00s3aTeNIbHbIE PEKBU3UTHI U
noKasareiH perucTpoB Oyxranrepckoro ydera (m. 19 EIIC).

Konuu »51eKTpOHHBIX JOKYMEHTOB, B TOM YHCJE TMOJXY4YEHHBIX HpPU 3IIEKTPOHHOM
JIOKyMeHT0000opoTe oT noapaszaeneHus LIb PD, npu He0OX0IUMOCTH, CAMOCTOSITETILHO BBIBOAATCS
Ha 1eyaTh U 3aBepstoTcs (mucbMo Munduna Poccun ot 24.05.2016 Ne 02-01-06/29610).

[Ipu 3aBepeHNH COOTBETCTBUS KONMU JOKYMEHTA IOJUIMHHUKY HUXke pekBusuTa «lloanuce»
IPOCTABISIOT 3aBEPUTENBHYI0 HAANUCh: «BepHO»; IOMKHOCTh JIMIA, 3aBEPHUBILErO KOIUIO;
JMYHYIO TOAMHKCH; pacu(poBKY MOANUCH (MHULMAIBI, paMuiInIo); naTy 3aBepeHus. Jlomyckaercs
KOIUIO JOKYMEHTA 3aBEpsTh IeYaThio, ONpeesieMON M0 YCMOTPEHHUIO OPTaHu3alllu.

JIOIKHOCTHOE JIMIIO HE BIPABE 3aBEPSITh KONUIO JTOKYMEHTA WM BBIIMCKHA M3 HErO, €CIU
KOINUSI TOKYMEHTa MMEeT HeuuTaeMble (pparMeHThl TEeKCTa, PEKBU3UTOB WJIM IMEYaTu JUOO Kakue-
m100 HMHbIE OCOOEHHOCTH, KOTOpBIE MOTYT IPHUBECTH K HEBEPHOMY TOJKOBAHMIO COICP KAHUS
JOKyMEHTA B LIEJIOM.

4.4 Ecnu npu MEXBEJOMCTBEHHOM oOMeHe uHpopMaiuell B (opme JIEeKTPOHHBIX JOKYMEHTOB
IIPEIyCMOTPEHAa Tiepefadya CKaH-KOMMHM TIEPBUYHBIX YYETHBIX JIOKYMEHTOB, COZAEpXKaIluX
cOOCTBEHHOpYUYHBIE MOAMHUCH (CHOPMHUPOBAHHBIX Ha OYMa)XHOM HOCHUTENE), OTBETCTBEHHOCTH 3a
COOTBETCTBHE CKaH-KONMH TOMJMHHUKY JOKYMEHTa BO3JIaracTcs Ha JIMIO, OTBEYAIOIEe 3a
odopmileHHe YKa3aHHBIM JOKYMEHTOM (hakTa XO034iCTBEHHON *KU3HU U (W1K) 32 GOPMUpPOBAHUE U
(unu) mepenaym Takou ckaH-konuH. Ilepepaya ckaH-KONMUU MEPBUYHOTO YYETHOTO JOKYMEHTA JIJIs
OTpaXEHHS B YydeTe OCYULIECTBISETCS NPU YCIOBUM €€ IMOANUCAHUS KBAIU(ULIMPOBAHHOMN
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SHGKTpOHHOﬁ NOAIMMUCBIO JOJIZKHOCTHBIM JIMIIOM, OTB€YAIOIIMM 3a COOTBCTCTBUC TaKoO#l CKaH-KOIHU
IMOMJIMHHHUKY JOKYMCHTA.

4.5.1lpu KOMIUIEKCHOM aBTOMaTHU3alMK OyXrajrepckoro ydera mHpopmaius o0 oObeKkTax yuera
dopmupyercss B 0azax JaHHBIX HCIHOJIB3YEMOro IPOrpPaMMHOIO KoMIuiekca. DopMupoBaHUe
PETUCTPOB OYXTaJITEPCKOTO ydeTa OCYILECTBISAETCS B (OpME 3JIEKTPOHHOIO DPErHcTpa, a Ipu
OTCYTCTBHM TEXHUYECKOI BO3MOXKHOCTH — Ha OyMaKHOM HOCHTEIIE.

4.6.B cnydyae oOHapy>KeHUs MPOMAXHU WIM YHUUYTOKEHUS MEPBUYHBIX JTOKYMEHTOB B yUpPEXICHUH
WIM LIEHTPAJIM30BaHHOM OyXranTtepuu COTpyIHUKAM CIEeIyeT He3aMeUIUTEIbHO COOOUIUTh 00 3TOM
PYKOBOJIUTEIIO YUPEXKICHHUS U PYKOBOJUTENIO IIEHTPATU30BaHHON OyXTranTepuH.

CooO1ieHre 0 MPOMCIIECTBUU C KPaTKUM H3JI0KEHHUEM OOCTOSITENIbCTB MOJATBEPKIAeTCS B
MUCbMEHHOM BUJIE B JOKJIQIHOW 3allUCKe B TEYEHUE OJHOTO paboyero JHs.

PaccnenoBaHne NpUYMH TaKOro TMPOMCHIECTBHUS OCYIIECTBISIETCS KOMHCCHEH B CpOKH,
YTBEPXKACHHBIE IPUKA30M PYKOBOAUTENS YUPEKICHHUS.

4.7.C uCnonb30BaHUEM TEIEKOMMYHUKALMOHHBIX KAaHAJIOB CBS3U M JJIEKTPOHHOW IOJIUCH
LEHTpaIN30BaHHasi OyXrajaTrepusi OCyIIECTBISET AJIEKTPOHHBIN JOKYMEHTOOOOPOT MO CIEAYIOLUIUM
HaIpPaBJICHUAM:

— CHCTEMa AJIEKTPOHHOTO JOKYMEHTO000pOTa C TeppUTOpraibHbIM opranoM KasHaueiicTBa;

— repeniaya OyXraJTepckoil OTUETHOCTH YUPEKACHUS YUPEAUTEINIO;

— Tiepeada OTYETHOCTH 0 HaJIoTaM, cOOpaM W MHBIM 00s13aTenbHBIM Tu1atexxaM B UDHC;

— repeiaya OTYETHOCTU M CBEJICHUSM IO IepCOHUUIIMpOBaHHOMY yueTy B [1DP.

OOMeH >JeKTPOHHBIMH JOKYMEHTaMH C KOHTpareHTaMu TMPOW3BOJUTCS Yepe3 oreparopa
3JIEKTPOHHOT'0 IOKyMEHT0000pOTA.
4.8. VupexnaeHue paszMeniaer HHPOPMAIHMIO O JEATEIbHOCTH YUYPEKICHHS, OyXraiaTepcKyro
OTYETHOCTh Ha oduImanbHOM caiiTe bus.gov.ru. 3a pa3MelieHue AaHHOW HH(POpPMAIMU HECeT
OTBETCTBEHHOCTH PYKOBOJUTEID YUPEKICHUS.

4.9B uwnensx obecrieyeHUs COXPAHHOCTH JJIEKTPOHHBIX JAHHBIX OyXraJTepckoro y4era U
OTYETHOCTH:

— Ha cepBepe eXETHEBHO NPOU3BOAMUTCS COXPAaHEHHE pPE3EpPBHBIX KOMUH  0a3bl
«byxrantepus», eXXeHeNEIbHO — «3apIuiaTay;

— II0 UTOraM KBapTajla U OTYETHOIO rojia Mocjie cAauyd OTYETHOCTU MPOU3BOJUTCS 3aIMUCh
KonHM 0a3bl IIEHTPAIM30BaHHON OyXraJiTepuu;

— TI0 UTOTaM KaXkJI0TO KaJICHJApHOI0 Mecsia OyXrajlTepckue perucTpbl, chOpMUPOBAHHBIE
B DJIEKTPOHHOM BHJIE, pacleyarblBaloTcs Ha OyMaKHBIH HOCHTENb U OpOILIIOPYIOTCS B
XpOHOJIOTHYECKOM Tmopsiike. [Ipu BeneHUM pPErucTpoB OyXrajaTepcKoro ydera Ha OyMakHOM
HOCHUTEJIE JINCTHI PETUCTPOB JOJIKHBI OBITh MPOIIHYPOBAaHBI U IPOHYMEPOBAHBI, KOJIMYECTBO JTUCTOB
JIOJKHO OBITh 3aBEPEHO PYKOBOAUTEIEM YUPEKICHHS U IIIaBHBIM OyXTaJaTepoM IIEHTPAIN30BaHHOMN
OyXrajaTepuy U CKperyieHo nevarbio yupexaenus (Oomue nonoxenus [Ipukaza Ne 52H).

4.10.21eKTpOHHBIH OOMEH TOBapHbIMHM HaknagHbIMH 10 (opme TOPI-12 u akTamMu HpUEMKH-
caaun pabot (yciyr) mpousBoauTcs B dopmaTax, yrBepxkaeHHBIX mpukazamu OHC Poccum ot
30.11.2015 Ne MMB-7-10/551, ot 30.11.2015 Ne MMB-7-10/552.

4.11. YupexeHue BIIpaBe MPeaycMOTpeTh (HOpMHpPOBaHHE Ha OyMa)kHOM HOCHUTENE MEPBUYHBIX
YYETHBIX JOKYMEHTOB MO0 YHU(PUIIMPOBAHHBIM (pOpMaM 3JIEKTPOHHBIX JOKYMEHTOB IPU OTCYTCTBUU
TEXHUYECKOI BO3MOXKHOCTH UX (POPMHUPOBAHUS U XPAHEHUS B BUJIE DJICKTPOHHBIX JOKYMEHTOB MPHU
YCIIOBUU TPEJCTABICHUS B IEHTPAIM30BAHHYIO OYXTaJTepUIO 3JIEKTPOHHOrO o00paza TaKoro
JOKyMEHTa, MPEICTaBIsIEMOTr0 B IIENAX OOECIeUYEeHUs] MHTerpalud HH(POPMAIIMOHHBIX CHCTEM U
pean3anuy MpUHIIMIIA OJHOKPATHOTO BBOJA TAaHHBIX.



4.12.0TBEeTCTBEHHOCTh 3a (OPMHUPOBAHUE JAHHBIX COOTBETCTBYIOLIMX KJIacCU(PHUKATOPOB U
CIPAaBOYHHKOB U MOPSAOK (HOPMUpPOBaHMS KOJIOB IOKaszareieil B HMH(OPMAIMOHHBIX CHCTEMax
OyXrajaTepckoro ydeTra BO3JIOKUTh Ha LEHTpalu3oBaHHYI Oyxranteputo. Wnentuduxartop
KOHTpareHTa (opMupyeTcs LEHTpaJM30BaHHON OyxranTepueil B cooTBeTcTBUU ¢ M. 4 OOmmx
nostoxenui [Ipukasza Ne 61H.

4.13. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BHECEHHE NaHHBIX B cucteMy OO0 o0 m3MeHEHHH
COCTaBa OTBETCTBEHHBIX JIUII, YICHOB KOMUCCUH, TPUKA30B 110 HUHBEHTAPU3ALIMH, HHBIX PEKBU3UTOB
JIOKaJBHBIX aKTOB (MIPUKA30B, PACHOPSDKEHUIN), KOTOPHIMH yCTAHABIMBAETCS MOPSIOK MPUHATHS
pElIeHUH TOCTOSHHO JCHCTBYIONMX KOMHCCHHA TIO TOCTYIUICHHMIO W BBIOBITHIO aKTHBOB U
MHBEHTapU3allMOHHOM KOMHCCHEN BO3JIOXKHUTb HA 0e10npou3eooumens uiu UHoe YNOIHOMOYEHHOe
JUYOYIPEKICHUS.

4.14.B odopmustonieir gactu (HOpMBI SJIEKTPOHHOTO JTOKYMEHTA, MPEAyCMaTpPUBAIOIIETO €ro
noanucanus uieHamMu Komuccuu, NpeaycMOTpeH OcCOOBId TOPSIOK 3alOJIHCHHUS PEKBU3WTA
«Oco0bie OTMETKHY» W Tmoanucanus wieHaMu Komuccuu ¢ GopMHUpOBAHUEM JUCTa TOJIOCOBAHUSI.
[IpuyrHA OTCYTCTBHUSI WieHa KOMHUCCHUM Ha 3aceJaHWH KOMHCCHUU 3alOJHSETCS MyTeM BBIOOpa W3
crpaBOYHMKA. {71 MPUCYTCTBYIOIIMX YWICHOB KOMHUCCHU TPH HAIUYUH y HUX 0COOOTO MHEHUS —
YKa3bIBACTCSl UMS IPUKPEITICHHOTO (aiiia ¢ 0COObIM MHCHHEM YJIeHa KOMUCCUU

Jluct ronmocoBaHMs MOANKMCHIBACTCS WIEHaMHM Komuccuu mnpoctoi I, mpeacenarenem
komuccuu - OIII. Ilpm nmoanucanum uneHoB Komuccuu JMcTta roiaocoBaHUsS OJHOBPEMEHHO B
PE30JIFOTUBHOMN YaCTH 3JIEKTPOHHOTO JTOKYMEHTa 0TOOpaXKaroTCs MoAnucH yieHoB Komuccuu.

4.1. 510 B COEPE YYETA HEOMHAHCOBBLIX AKTMBOB

4.1.1. Bxirodats 3J€KTPOHHBIA TOKYMEHT B cuctemy DJI0 B COOTBETCTBHM C MapUIpyTH3ATOPOM
D10 (mpunoxenue 1 k [lomoxxenwnro).

4.1.2. BO37OXUTh OTBETCTBEHHOCTHh 3a (OPMUPOBAHME CIPABOYHMKOB U KIACCH(PHUKATOPOB,
HCIIOJIB3YEMBIX IIPU 3aII0JIHEHUH IIEPBUYHBIX YUYETHBIX MIEKTPOHHBIX JOKYMEHTOB Ha COTPYAHUKOB
LEHTPaIN30BaHHON OyXrajaTepuu, a Tak’K€ OTBETCTBEHHBIX JIUL B yUPEKICHHUH.

4.1.3.AxT 0 KOHCepBaluu (packoHCEpBaIKMN) 00BEKTa OCHOBHBIX cpeAcTB (¢. 0510433) (nanee -
AKT (¢. 0510433) npumensiercst A OTpaxkeHUs WHPOpMALMU O KOHCEepBalMK (pacKOHCEpBAIlUN)
o0BbeKTa OCHOBHBIX cpeacTB. AKT (¢. 0510433) dbopmupyercs OTBETCTBEHHBIM YJIEHOM KOMHUCCUU
[0 TOCTYIUICHHIO U BBIOBITUIO AKTHBOB, YIOJIHOMOYEHHBIM NPUHUMATh pPELICHHE O TMepeBOJe
OCHOBHBIX CPE/ICTB Ha KOHCEpBAILIMIO WJIM PAaCKOHCEPBAIIMIO, B BHJE 3JEKTPOHHOTO JOKyMEHTA.
KoncepBaius siBisieTcst OAHUM U3 BHYTPEHHUX IPU3HAKOB oOecuieHeHus aktusa (. «o» m. 8 CI'C
«O0beciieHeHNEe aKTUBOBY ).

4.1.4.Axt npueMa-nepenaud OOBEKTOB, IOJYYEHHBIX B JIMYHOE mojib3oBaHue (. 0510434),
npuMeHsiercs Uit ohopMIIeHHUs MpHeMa-Tepeiayd UMYIIecTBa (B TOM YHCIE OCHOBHBIX CPEJICTB,
MaTepuajbHBIX 3aMacoB) B JIMYHOE IMOJIb30BAHUE PAOOTHUKAM JJIsi BBHIIIOJHEHUS UMHU CITYKEOHBIX
(TOMKHOCTHBIX) 00S3aHHOCTEH B LENAX 00ECeYeHHUss KOHTPOJIA 32 €ro COXPAaHHOCTHIO, LEIEBbIM
WCIIOJIb30BAaHUEM W JIBIOKCHHEM HMyIiecTBa. AKT npuema-nepenaun (¢. 0510434) ypsizpiBaercs ¢
Kaproukoii yuera umymiectBa B JIMYHOM nojb3oBaHuu (¢. 0509097) (manee — Kaptouka .
0509097).

Kaprouka (¢p. 0509097) sBnseTcs SICKTPOHHBIM pPETUCTPOM U dbopmupyercs
OTBETCTBEHHBIM JIMIIO, B COOTBETCTBUHM C MPABOBBIMH aKTaMH, YCTAHABIMBAIOIIUMHU YCJIOBUS U
HOpPMAaTHUB BbIJIa4yM (BO3BpaTa) UMYIIECTBA, HA OCHOBaHUU AKTOB npuema-nepenadn (¢. 0510434),



WHBIX TIEPBUYHBIX (CBOJHBIX) YYETHBIX JTOKYMEHTOBYUPEKIEHUS, COJEpKalIMX HWHGOPMAIIHUIO,
HEOOXOAMMYIO JIJIS 3aTIOJTHEHUS COOTBETCTBYIONUX pekBU3UTOB Kaprouku (. 0509097)

4.1.5.AxT 00 yTmm3anuu (YHHUTOXXCHHH) MaTepuanbHbIX 1eHHocTe (¢. 0510435) dopmupyercs
OTBETCTBEHHBIM YJIIEGHOM KOMHUCCHUHM IO TOCTYIUICHUIO U  BBIOBITUIO aKTUBOB  JIHOO
WHBEHTAPU3AIIMOHHOW KOMHCCHM B CIydae TMIPOBEACHHS MEPONPHUSATHH TI0  YTHIH3AIUU
(YHUYTOKEHHIO) MMYyIIecTBa (B TOM 4HCIE COOCTBEHHBIMH CHJIAMH), B OTHOIICHHH KOTOPOTO
MIPUHSTO PEUICHUE O CIIUCAHUH (MPEKPAIEHNN IKCIUTyaTaI[iu ).

4.1.6. PemeHue o mpekpalieHWd MPHU3HAHHUS aKTUBAMU OOBEKTOB HE(PUHAHCOBBIX aKTUBOB (.
0510440). Ilpumensiercs s oOGOPMICHHUS KOMHCCHEH TIO TOCTYIUICHMIO U BBIOBITHIO
He()MHAHCOBBIX aKTUBOB (MHBEHTAPU3ALMOHHON KOMHUCCHUEHN) pelIeHtsl O MPeKpalleHnu MpU3HaHUS
aKTHBaMHU OOBEKTOB HE(MHAHCOBHIX AKTUBOB (B TOM YHCJIE OCHOBHBIX CPEJCTB, HEMaTEepPHAIbHBIX
aKTUBOB, HENPOM3BEACHHBIX AKTHBOB, MaTEpHUaJbHBIX 3aMlacoB), MIPUHUMAEMOr0 MO pe3yJbTaTaMm
MHBEHTapHU3allui HE(UHAHCOBBIX AKTUBOB B OTHOIIEHUH COOTBETCTBYIOILIETO OTBETCTBEHHOT'O JIMLIA
1 MECTa XpaHEHHUSI.

4.1.7. Pemienue o npuzHaHuu o0BEKTOB HepuHAHCOBBIX akTUBOB (. 0510441) (nanee - Pemenue
komuccud (. 0510441)) npumensiercs it opopMICHUS KOMUCCHEH 1O TOCTYIUIEHUIO U BHIOBITHIO
aKTUBOB DEILIEHUS O MPU3HAHUU OOBEKTOB HE()MHAHCOBBIX AKTUBOB U CIIYXKHT ISl IPUHATUS K
OyXraJTepckoMy  ydeTy  OOBEKTOB  OCHOBHBIX  CpEICTB, HEMaTepHabHBIX  aKTHBOB,
HENPOU3BE/IEHHBIX aKTHUBOB, MaTEpUajbHBIX 3alacoB, B OTHOIIEHUH KOTOPBIX yCTaHABIUBAETCS
CPOK DKCILTyaTal1H.

Pemenne xomuccuu (¢p. 0510441) popmupyercs npu npusHaHUH 00BEKTOB HE(YUHAHCOBBIX
aKTHBOB B CBSI3U C UX MPHOOpPETEHHEM, C CO3JaHHEM XO3SIMCTBEHHBIM CHOCOOOM, IpH
PEKOHCTPYKIIMU (MOJIEpHU3AINH), T0000pYJOBaHUHU, TpHU OE3BO3ME3IHOM IMOCTYIUICHUU, TPHU
MOCTYIJICHUH OOBEKTOB HE(MHAHCOBBIX aKTHBOB B CIIydae BO3MEIIEHUS ylepOa B HATypalbHOU
dhopwme.

Pemenne xomuccun (¢p. 0510441) popmupyercs Ha ocHoBaHMM KapTOukM KamuTalbHBIX
BioxkeHuit (¢. 0509211), B koTopoit cobuparoTcsi 3aTpaThl Npu GOPMUPOBAHUU MEPBOHAYAIBHOMN
CTOMMOCTH HEe(MHAHCOBBIX aKTUBOB ((haKTUUECKUE 3aTPAThI).

Pemenue o npusnanuu (¢. 0510441) popmupyercs He mo3aHee paboyero JIH, CISAYIOIIETO
3a JTHEM:

- 3aBEpIICHUS KalUTAJIbHBIX BJIOKEHUI B 00bEKT HE(PUHAHCOBOTO aKTHBA;

- IOJIy4E€HHUsI JOKYMEHTOB O PETUCTPALIMU IIPaBa ONEPATUBHOIO YIIPABIICHUS;

- IOANMCAHHUS aKTa BBIIIOJHEHHBIX paboOT O 3aBEpILIEHUH PadOT M0 PEKOHCTPYKILINH, MOJIEPHHU3AIIH,
10000PYI0BaHHIO;

- 0€3BO3ME3/IHOTO NOTyYeHUs] 00BEKTOB HE(PUHAHCOBBIX AKTUBOB.

4.1.8. Pemenue 00 OlEHKE CTOMMOCTH UMYILIECTBA, OTUYKJIa€MOTO0 HE B MOJb3y OpraHU3aluil
oromketHON cdeprl (. 0510442) (manee - Pemenue (¢. 0510442), popmupyeTrcss KOMUCCHEH TIO
NOCTYIUICHUIO M BBIOBITHIO AaKTUBOB B IENAX OICHKM CTOMMOCTH HMMYyIecTBa (B TOM YHCIEC
OCHOBHBIX CpEJICTB, MaTepHAJbHBIX 3alacoB, HEMATEPHAIBHBIX aKTHBOB, HEMPOM3BEICHHBIX
AaKTHUBOB), OTYYKJIA€MOT0 HE B TIOJIb3Y OpraHu3aIfii OropKeTHOU cephl.

4.1.9.Akt o nmpueme-nepenaye HeduHaHCOBBIX akTUBOB (. 0510448) (manee - AKT o mpueme-
nepenade (¢. 0510448) npumensercs B meisx 0€3BO3ME3THON Nepenadn (MOCTYIUICHHS) O0BEKTOB
HE(UHAHCOBBIX aKTHBOB, KANHUTAIBHBIX BIIOXKCHUH, B TOM 4YHCIE TMPH [EHTPAIU30BAHHOM
CHa0)KeHUH, TpU TIepeJadye MMYIIECTBa B TOCYJAPCTBEHHYIO (MyHHMIMNAIBHYIO) KasHy, NpH
U3BSITHA  OPTaHOM,  OCYIIECTBISIONIMM  TOJHOMOYHMS  COOCTBEHHHKAa  TOCYIapCTBEHHOTO
(MyHHLIMIIAJIBHOTO) HUMYIIECTBA, OOBEKTOB HE(PUHAHCOBBIX AaKTHBOB, MpPHU BO3MEIIECHHH B
HaTypaJgbHOH (opMme ymiepOa, MpH ONPUXOJOBAHMHM HEYYTCHHBIX MaTepHAIbHBIX I[CHHOCTEH,



BBISIBIICHHBIX B pe3yjbTaTe WHBEHTApHU3allUM, B Clydyae Iepefadd OOBEKTOB HE()UHAHCOBBIX
aKTUBOB NIl PEMOHTA, PEKOHCTPYKLHMH, MOJEpHU3ALMHU, a Takke INpu Oe3BO3ME3THOM
MOCTYIJICHHM  OOBEKTOB  HE(PUHAHCOBBIX  aKTMBOB  OT  MHBIX  OpraHuzalMii  (MHBIX
npaBoobagareneil).

B cnywae mnoctymieHHs MaTepHadbHBIX ILIEHHOCTeH (HEe(MHAHCOBBIX AaKTHBOB) NpHU
BO3MEUICHUH B HaTypaibHOU Gopme yiiepOa, MPUUNHEHHOTO BUHOBHBIM JIMIIOM, MPU BBISBICHHBIX
HEYUYTEHHBIX MaTEpUaJbHBIX LIEHHOCTEH B pe3yjbTaTe MHBEHTAPU3ALlMM, & TAKXKE NPU MPHEMKE
MaTepuaIbHBIX IIEHHOCTEW, MOJYYEHHBIX B pe3yJIbTaTe JMKBUAALUUU (JIEMOHTa)a, YTHIIN3ALINN)
OCHOBHBIX CPeJCTB, AKT mpuema-nepenauu (¢. 0510448) opopmisercs B OAHOCTOPOHHEM MOPSIKE
(mpuHUMaroe CTOpoHOMH).

4.1.10.Haknannast Ha BHyTpeHHEe nepeMenieHne 00beKToB HenHaHCOBBIX akTUBOB (. 0510450)
npuMeHsieTcss Uit oOpMIICHHUS! TMEpPEeMEIIeHUs] BHYTPH YUpexXIeHUs OO0OBEKTOB HE()UHAHCOBBIX
aKTUBOB MEXJYy CTPYKTYPHBIMH IMOJAPA3JCICHUSIMU WIA MEXIy JUIAMH, OTBETCTBEHHBIMH 3a
UCIIOJIb30BaHUE UMYILECTBA 10 €70 HA3HAYECHHUIO U (MJIM) 32 COXPAaHHOCTh UMYILIECTBA, B TOM YHCJIE
C TIOJIHOM MaTepHAIbHOM OTBETCTBEHHOCTBIO.

4.1.11. Tpeboanue-nakmaguas (¢. 0510451) mnpumensercs st ohOpPMIICHHUS 3asiBKH Ha
MOJIyYEHUE MaTEpHANIbHBIX I[IEHHOCTEW [JIsi HUCIOJIb30BaHUS B JEATEIBHOCTH YUPEKIEHUA U
npuemMa-tiepeiadd  He(UHAHCOBBIX aKTHMBOB BHYTPH OpraHU3AIlMM MEXIY CTPYKTYPHBIMH
nojipa3fieieHusiMd 1 (WJIM) OTBETCTBEHHBIMH JUIIAMH TIPU BblJaue HE(PUHAHCOBBIX AKTHBOB JUJIS
WCIIOJIB30BAHUS B JCATEIBHOCTH YUPEKICHUS, a TaKKe IS Mepefadnd B KCILTyaTallio 0ObEKTOB
OCHOBHBIX CPEJICTB.

4.1.12. Akt o cicaHud OOBEKTOB HE()MHAHCOBBIX AKTUBOB (KpOME TPAHCIOPTHBIX CpeAcTB) (.
0510454) (nanmee - Akt o cnucanuu (¢. 0510454) nmpumensiercs npu oQOpPMIIEHUH CHHCAHUSA
00BEKTOB yueTa He()MHAHCOBBIX aKTHMBOB: OCHOBHBIX CPEJICTB, B TOM 4Hcie crouMocThio 10 10 000
pyOJsieli BKITIOYHTENBHO, HEMaTepUAbHBIX aKTHBOB, HEMPOU3BEACHHBIX aKTUBOB, OOBEKTOB
HE3aBEPUICHHOTO0 CTPOUTENbCTBA (Jajiee - OOBEKThl HE(UHAHCOBBIX AKTHUBOB), B CIydae yTpaThl
UMH TIOTPEOUTEITHCKUX CBOWCTB, THOENH, YHWYTOXKEHUS WIH HEBO3MOXXHOCTH YCTAHOBIICHUS
MECTOHAXOX/IEHUSI 00bEKTOB HE()MHAHCOBBIX AKTUBOB, B TOM YHCJE INPH BBISIBICHUH HEIOCTAYH
(XumeHuu), Mo pesyibTraTaM HHBeHTapu3anuu. AT o crnucanuu (¢. 0510454) dpopmupyercs
OTBETCTBEHHBIM UJIEHOM KOMHCCHM IO TMOCTYIUICHHUIO U BBIOBITHIO aKTMBOB U OQOpMIIsSETCS Ha
OMH WJIM HECKOJIIbKO OOBEKTOB HE(PHHAHCOBHIX AaKTHBOB 10 KOAY AHAIMTHYECKOW TPYIITHI
HE(UHAHCOBBIX aKTUBOB (HEBUKMMOE, 0CO00 1IEHHOE, HHOE JBM)KUMOE, Ka3Ha).

B ciydae ytparbl mOTpeOHMTENBCKUX CBOWCTB B pe3ysibTaTe (PU3MUYECKOr0, MOPATBLHOTO
uzHoca Akt o cnucanuu (¢p. 0510454) popmupyercss Ha ocHoBanuu Pemenust xkomuccuu (.
0510440).

4.1.13. Akt o cnucanuu TpaHcroptHoro cpeactsa (¢. 0510456) mpumensieTcs B ciiydae yTparbl
NOTPEOUTEIBCKUX CBOWCTB, THOENIM, YHUYTOXKEHUS MM HEBO3MOXXHOCTH YCTAHOBIICHHS
MECTOHAXO0XACHUS TPAHCIIOPTHOTO CPEICTBA, B TOM YHCIIE TPU BBISIBICHUU HEJOCTAYM (XMILEHUS)
TPAaHCIOPTHOTO CpEJACTBA, B pe3yJibTaTe MHBEHTapu3aluu. AKT o crnucanuu (¢. 0510456)
(dbopMupyeTcs Ha KaXKJIblii 00bEKT TPAHCIIOPTHOTO CPEJICTBA.

4.1.14. HaknanHas Ha OTIyCK MaTepUajbHBIX IIEeHHOCTEeH Ha cTopoHy (. 0510458) npumensiercs
s opopMIIeHHsT OTITyCKa MaTepUalbHBIX IIEHHOCTEH (3a MCKIIOYEHHEM TOTOBOM MPOAYKLHUHU M
TOBapOB) YUPEKJIEHUEM-OTIPABUTEIEM CTOPOHHUM YUPEKICHUSIM (OpTraHU3alUsIM)-TIOTydaTesaM,
opraHuzanysM, (U3MYeCKUM JIMIIaM MpU MpoAaXKe, MepeJade B LENAX PEMOHTa WM B IEJAX
MEPEBO3KM Ha OCHOBAHUHU JIOTOBOPOB (KOHTPAKTOB) U IPYTHX JOKYMEHTOB.



4.1.15. Akt o crnucanuu marepuanbHbeIX 3amacoB (¢. 0510460) mpumensiercs s opopMIICHUS
KOMHUCCHEN yupeXJIeHHs M0 MOCTYIUICHUIO U BBIOBITUIO aKTUBOB PEIIECHUSI O CIIMCAHUU (BBHIOBITUM)
MaTepHaJIbHBIX 3aI1aCOB, YUYUTHIBAEMbIX Ha 0alaHCOBBIX M 3a0aTaHCOBBIX CUETAX, B TOM YHUCIIE MPH
HejocTaue (XMILEHUH), Mopye, M0 MCTEUEHUU CPOKa HCIOJb30BaHUS (HOCKH), B TOM YHUCIE JUIS
OTaHOYHOM NPOAYKIMH CTPOTOW OTYETHOCTH (YUMThIBaéMOM Ha OajJaHCOBBIX CyYeTax) 3a
UCKJIIOYEHHEM MpOoJaxu (peaiau3alui) MaTepUajJbHBIX 3alacoB, OTHOCHUMBIX K IpyIaM TrOTOBOM
MPOAYKIIMH, B TOM YHCIIe OMOJIOTHYECKOM NMPOIYKIMHU U (WIN) TOBApOB.

4.1.16. Akt o cnucaHuu OnaHKOB cTporoi ortdetHocTH (¢. 0510461) mnpumenserca ans
odopmIIeHUsI KOMHUCCHEH 0 MOCTYIUIEHUIO U BBIOBITHIO aKTUBOB PELIEHUS O CIIMCAHUU (BBIOBITHH)
OJTAaHKOB CTPOTOM OTYETHOCTU MpPH HMX OQOPMIICHUM (BblIaue), BBIABICHUU IOPYH, XHUILEHHH,
HejocTaue, MOpYM MpU OPOPMIICHUH, OTMEHE B COOTBETCTBUM C IPABOBBIMU aKkTaMu (Janee -
HeAeHCTBYIONINE OJTaHKH).

4.1.17. Akt o pe3ynbpratax naBeHTapusanuu (¢. 0510463) (nanee - Akt (. 0510463) npumensiercs
JUTsi 0000IIIeHNsT Pe3yIbTaTOB MPOBEICHHON WHBEHTAPU3AIIMOHHOW KOMHUCCHEW MHBEHTAPHU3alUA U
ee JokyMeHTanbHOro odopmuenus.B  Axre (¢. 0510463) o6obOmaroTcs pe3yiabTaThl
WHBCHTApU3AIlMH, OTPAKECHHBIC B WHBCHTAPH3AI[MOHHBIX OIMCAX, €CIIM HMHBEHTAPHU3AIUs I10
rpynmnaM o0BeKTOB ObLTa MpoBeaeHa 1o ogHomy Pemenuto (¢. 0510439) u o cocTosiHUIO Ha OJIHY
nary.

4.1.18. KapTouka ydera kanuTaiabHbIX BiokeHu# (¢. 0509211) (manee - Kaprouka (¢. 0509211)
NPUMEHSAETCS [ PETUCTPAllMM, CHCTEMATH3allMd W HAKOIUIEHWsST B DJEKTPOHHOM BHJE
nH(GOpMallMKl O BJIOKEHUSX (MHBECTULUSAX) B OOBEKTHl OCHOBHBIX CPEACTB, HEMAaTE€pPHAJbHBIX,
HEMpPOU3BEICHHBIX AaKTHBOB, B TOM 4HcI€e B OOBEKThl KOHIECCHOHHOTO COTJIAIICHUS,
MaTepuaIbHBIX 3aI1aCOB, B OTHOUIEHHH KOTOPBIX YCTAHOBJEH CPOK JKCIUTyaTalluH, MaTepUaIbHBIX
3aIlacoB, M3TOTOBJICHHBIX XO3SHCTBEHHBIM CIIOCOOOM (COOCTBEHHBIMHM CHJIAMH CyObEKTa yuyeTa),
IpaB [OJIb30BAHHUSA HEMAaTepUAIbHBIMU AaKTHBaMH, OHOJOTMYECKHX AaKTHBOB, HMYILECTBA
rOCYJapCTBEHHOM (MYHUIIUNAIBLHOMN) Ka3HbI (Jajiee - He()MHAHCOBBIC AKTUBBI).

4.1.19. Kaprouka yuera mpaBa IOJIb30BaHHS He(UHAHCOBBIM akTHUBOM (¢. 0509214) (manee -
Kaprouka mnpaBa mnons3zoBanuss H®DA (¢p. 0509214)mpumensiercs ans  QoOpMHpOBaHUS B
SJIEKTPOHHOM BHJE€ HHPOpPMAlMM Ha KakJbli OOBEKT IMpaBa TMOJb30BaHUS HE(UHAHCOBBIMHU
aKTUBaMU IO JOTOBOPY OINEPAlMOHHON apeH/bl, OTPaKEHHBIH Ha COOTBETCTBYIOLIEM CUETe
a"Hamutuyeckoro yuera cyera 011140000 «IIpaBa monb30BaHUS HEPUHAHCOBBIMH AKTHBAMUY
(mamee - 0OBEKT TTpaBa MOJIb30BAHUS AKTHBOM).

4.2. 510 [TP1 UHBEHTAPU3ALINU

4.2.1. Pemenne o npoBeaennu uuBeHtapuzanuu (¢. 0510439). Ilpumensiercs B uemnsix opopMiIeHUs
pelIeHns] O MPOBEIECHUN MHBEHTapU3allMM C YKa3aHUEM: IPUUYMHBI IPOBEACHHUS MHBEHTAPU3ALINY,
O0BEKTOB HHBEHTapU3allMMd, CPOKOB MPOBEIEHHUS WHBEHTapU3alllM, AaThl, MO COCTOSHHUIO Ha
KOTOPYIO MPOBOJUTCS WHBEHTApHU3allMsd, COCTaBa HMHBEHTAPU3AIMOHHBIX KOMHUCCHH (paboumx
MHBEHTapU3allMOHHBIX KOMHCCHI), OTBETCTBEHHBIX JIMI, B OTHOIIEHHH KOTOPBIX INPOBOIUTCS
MHBEHTapU3alys, MECT MPOBEIEHUS MHBeHTapu3auuu. [Ipm BHeceHuM u3MeHeHMM B Pemenue o
npoBeaeHnr nHBeHTapu3anuu (¢. 0510439) unu ero anHyiaupoBaHuu, opopmisercs M3menenue
Pemenust o mpoBeaenuu uHBeHTapu3aumu (¢. 0510447). Jomyctumo odopmienue M3meHeHus
Pemenue o npoBenennn naBeHTapuzaruu (¢. 0510447) no Hayama MHBEHTapHU3aIUH.

4.2.2. AXT 0 pe3ysibTaTax WHBEHTApU3AIIMU HAJTUYHBIX JACHEXHBIX cpeactB (¢. 0510836) (manee -
Axt wunBeHTapm3anmu (¢. 0510836) npumensercs ans oGOpMICHUS HWHBEHTAPU3AIMOHHON



KOMHCCHEHN cy61,eKTa yucTa 3aKIOYCHHUA 110 PpCe3yJibTaTaM HpOBGJICHHOfI HWHBCHTAapU3alluu
HAJIMYHBIX ACHCKHBIX CPEACTB.

4.3. 510 B COEPE YYETA ®MMTHAHCOBbBIX AKTUBOB 1 OBA3ATEJIbCTB

4.3.1. AKT o npu3HaHUU Oe3HaJEKHOM K B3BICKAHUIO 33J0JKEHHOCTH Mo aoxonam (¢. 0510436)
(manee - Akt (. 0510436) dopmupyercs B uemsix OQGOpMICHHS pEIICHUS O MPU3HAHUH
0€3HaJIe)KHOW K B3BICKAHHWIO 33J[0JDKEHHOCTH, TMPHHHMAEMOTO KOMHCCHEH IO TOCTYIUICHHIO |
BBIOBITUIO ~ aKTUBOB  (MHBEHTApPM3AallMOHHOM  KOMHCCHEH) B  OTHOIIEGHHUH  JEOUTOPCKOM
3aJI0JDKEHHOCTH IO JIOXOJaM, HE YIUIAau€HHBIM B YCTAHOBIICHHBIH CPOK, BBISBICHHOH 10
pe3yabTaTaM IpOBEACHUS HMHBEHTapU3alMM JCOUTOPCKON 3aJ0/DKEHHOCTH 10 J0XOJAaM, Ha
OCHOBAaHMU JOKYMEHTOB, TIOATBEPKIAOIINX OOCTOSTENbCTBA (CIlydaW), YKa3bIBalOIIME Ha
0€3HaJIe)KHOCTh B3bICKaHUS YKa3aHHOM 3a/10J’KEHHOCTH.

4.3.2. PemieHne O CIUCAHUU 3aJ0JDKEHHOCTH, HEBOCTpeOoBaHHOHM kpenutopamu (. 0510437)
(manee - Pemenue (. 0510437) dpopmupyercs B nenssx opopMIeHUS KOMUCCUEH 10 MOCTYTUICHHIO
U BBIOBITHIO AaKTHBOB (MHBEHTAPHU3ALMOHHOM KOMHCCUEH)yupeKACHUsI peIIeHUs] O CIHMCAHUH
HEBOCTPEOOBAHHON B CpOK (IIPOCPOYEHHOM U (WJIM) HEMOATBEPXKACHHON 1O pe3ylibTaTamMm
WHBEHTApHU3allui) KPEAUTOPCKOW 3a/JI0JDKEHHOCTH 110 BBIIIaTaM  pacxoJoB  (MCTOUYHUKOB
¢uHancupoBanus jAedunMTa OMFOJDKETa, HMCTOYHUKOB (MHAHCHPOBAHUS JaeuIUTa CpPEACTB
yUpexJeHuil (Jajsiee mpu COBMECTHOM YIOMHHAHUHU - MCTOYHUKH (PMHAHCUPOBAHMS JAepuImTa),
BO3BpaTaM IeperyiaT JOXO0J0B (MCTOYHUKOB (PUHAHCHPOBAHUSA JAePUIINTA), BBIIBJICHHON IO
pe3yabTaTaM  MNpPOBEACHUS  WHBEHTApHU3allud  KPEAUTOPCKOW  3aJ0JDKEHHOCTH  (hanee -
3aJI0JKEHHOCTh, HEBOCTpeOOBaHHAs KPEIUTOPAMHU).

4.3.3. Pemenne o mpu3HaHUU (BOCCTAHOBJICHUH) COMHHUTEIIBHON 3aJ0JKEHHOCTH M0 joxoqaMm (.
0510445) ¢opmupyercss B 1ensiX OGOPMICHUS pELICHHs, NPUHUMAEMOr0 KOMHCCHEH I10
MOCTYIUIEHHUST U BBIOBITUIO AKTUBOB (MHBEHTapU3allMOHHOW KOMHCCHEH) O TpU3HAHUU
3aJI0JDKEHHOCTH HETIaTEeKECTIOCOOHBIX J1eOMTOPOB COMHHUTEIBHOM M BBIOBITMHM ¢ 0alaHCOBOTO
ydera cyObeKTa ydera, a TakKe O BOCCTAHOBJICHUHM COMHUTENbHOM 330;>KEHHOCTH Ha 0aaHCOBBIX
cuetax Pabouero miaHa c4eTosB.

4.3.4. PemieHre 0 BOCCTAHOBJICHUU KpEAUTOPCKON 3amoinkeHHocTH (. 0510446) popmupyercs B
1ensX opOpMIICHHUS MO KPEAUTOPCKOM 3a/I0JDKEHHOCTH, paHee CIMCAaHHOW ¢ OaJlaHCOBOTO yuerTa,
pelIeHnss 0 OTPaXEHUIO Ha COOTBETCTBYIOUIMX AHAIUTHYECKUX OajaHCOBBIX cuerax Pabouero
IUTaHA CYETOB OO0S3aTENbCTB IO OIUIATE PAcXoA0B (BBIIUIATE WMCTOYHHKOB (DMHAHCHPOBAHUS
neduuuTa), BO3BpaTy JOXOAOB (MCTOUYHUKOB (MHAHCHUPOBaHHUS JAeduuuTa) B CBSI3U C
NIPEIbSIBICHHEM KPEIUTOPOM HITH €T0 IPAaBOIIPEEMHUKOM TpeOoBaHMs 00 oInIaTe 3aJ0JKEHHOCTH.

4.4. 510 B CUCTEME PACYETOB C IIOAOTYETHBIMU JIMIJAMU, 3AKYIIKIA

4.4.1 Pemenne o0 KoMaHAMpOBaHMM Ha Teppuropun Poccuiickoit @enepauuu (Pp. 0504512)
npuMeHsiercss s oOpMIIEHUS B 3JEKTPOHHOM BHUE pelIeHus paboronaTens (IpelcTaBUTEINs
HaHUMATENs WIK YIOJIHOMOYEHHOIO MM JIMIIa) O HampaBieHUH pabOTHHKA (IIOJOTYETHOIO JINIIA) B
CIIy’)kKeOHYI0 KOMaHAMpPOBKY Ha Tepputropun Poccuiickoit @enepanuu uis  BBIOJIHEHHS
CITyKeOHOTo 3amanus (CIyKeOHOTO MOpYUYeHHUs) U pacdeTa pazMepa (HUHAHCOBOTO OOECTeYeHUS
BO3MEIAEMbIX PACXOJIOB, CBSI3aHHBIX CO CIIY>K€OHOM KOMaHIUPOBKOH (ajnee - KOMaHIUPOBOYHbBIE
pacxoibl).

4.4.2. Pemmenrie 0 KOMIICHCAIIMH PAcXOJ0B Ha OIUIaTy CTOMMOCTH Tpoe3da M MpoBo3a Oaraxa s
nu1l, paboTaronux B paifonax Kpaitnero CeBepa v NpuUpaBHEHHBIX K HUIM MECTHOCTSX, U YJICHOB HX
cemeit (¢. 0504517) (nmanee - Pemenwe o xommencauu (¢. 0504517)npumensiercs s



(dbopMHpOBaHUS B NEKTPOHHOM BHJIE pacueTa pasmepa (pUHAHCOBOro oOecreueHHs BO3MEIAeMbIX
pacxoJoB IO KOMIIEHCAllMM OIUIaThl CTOMMOCTH IIpoe€3Ja M NpoBo3a Oaraxka K MeCTy
MCTOJIb30BAaHUS OTIYCKa U 00paTHO, YCTaHOBJICHHBIX 3aKOHOAaTeIbCTBOM Poccuiickoit Penepanuu
Uig JuL, pabotaroimmx B (efepalbHbIX OpraHax T'OCYJapCTBEHHOH BJIAacTH, TOCYAapCTBEHHBIX
BHeOIOKeTHBIX (poHaax Poccuiickoit deaepannu, eaepaabHbIX TOCYAAPCTBEHHBIX YUPEKICHHSIX,
pacrnosiokeHHbIX B paiioHax KpaitHero CeBepa M nIpHpaBHEHHBIX K HUM MECTHOCTSX, U YJIEHOB MX
cemeit (anee - Kommencanus nmpoes3aa B OTIyCK U 00paTHO).

4.43.0Tt4er o pacxomax momordetHoro numa (¢. 0504520) (manee - Otuer (¢. 0504520)
dopmupyeTcss B BHIE OJIEKTPOHHOTO JOKYMEHTAa M TPUMEHSETCS I ydeTa pacueToB C
MOJOTYETHBIMU JIUIIAMUA Ha OCHOBAHUHM COOTBETCTBYIOIIMX AJIEKTPOHHBIX JTIOKYMEHTOB: PerieHus o
komanaupoBanuu (. 0504512), U3menenus Pemenust o komanaupoBanuu (¢. 0504513), Pemenus
o komanaupoBanuu (¢. 0504515), U3menenus Pemennst o komanaupoBanuu (¢. 0504516) (nanee -
perieHust 0 KoMmaHaupoBaHum), Pemennst o komnencanuu (§. 0504517) u 3asBku Ha 3aKkynky (.
0504518) (manee coBmMecTHO - JIOKYMEHTHI-OCHOBaHHs), B COOTBETCTBHU C KOTOPBIMU IPHHATO
peleHre O BhIAaYe JIEHEKHBIX CPENICTB MOJOTYCTHOMY JIUILY (aBaHCa) JUIS 1eNIeH, OTPaKCHHBIX B
yKa3aHHbBIX JOKYMEHTaX.

4.4.4.3asBKka-000CHOBaHUE 3aKyIKH TOBapOB, pPabOT, YCIyr Majoro o0bema yepe3 MOJO0TYETHOE
muno (¢. 0510521) nmpumensieTcs B ciydyae MPUHSATHS PEIICHUs O 3aKylKe TOBapoB, paboOT, yCIyT
MOJOTYETHBIM JIMIOM (paOOTHHKOM) Uil XO3SHCTBEHHBIX HYXKI YUPESKIACHUS HIM B LEIAX
o0OecrieyeHuss XO3AWCTBEHHBIX HYXJ JAPYroro Yy4peXJEHUS B COOTBETCTBUU C IepeAaHHBIMU
MOJTHOMOYHMSIMHM MO0 3aKyNKe TOBapoB, PabOT, YCIyr, 3a HUCKIIOUYECHHEM 3aKyIOK, CBEIEHHS O
KOTOPBIX COCTAaBJISIOT TOCY/IapCTBEHHYIO TaliHy, a TakKe MpUMEHSETCs] Mpu OQOPMIICHUU BbIIayu
JICHEKHBIX JOKYMEHTOB (TaJJOHOB Ha OEH3WH, MOYTOBBIX MapoOK, IPYroe) Moja OT4eT NOJOTYETHOMY
JUILY B LEJSIX TPUOOpETeHHsI UM TOBapoOB, paboT, yCIyT (Jlanee - IeHekKHbIe JOKYMEHTHI).

4.5. 3]0 KACCOBBIX OITEPALIUI

4.5.1 KaccoBas kuura (¢. 0504514) npumensiercss nis ydera ABM)KCHUS HAIMYHBIX JICHEKHBIX
CpeACTB B pyONsX M HMHOCTPAHHOM BalOTe, a TaKXKe JEHEXKHBIX JOKyMeHTOB. Ilpu sTom
MOCTYIUIEHHE M BBIOBITHE HAJIMYHOW WHOCTPAaHHOM BaMIOTHI (IO BHUJAM BaJllOT) U JIEHEXKHBIX
JOKYMEHTOB BEJIETCSl Ha OTAENbHBIX JcTax KaccoBoit kuuru (¢. 0504514).

Jlucter KaccoBoit kuuru (¢. 0504514), conepkamue AaHHBIE O JBMXKEHUH JEHEKHBIX
JOKYMEHTOB, JIOJKHBI COJIepkKaTh MmTaMi (0TMETKY) «DOHIOBBII.

4.5.2. XXypHan perucrpauuu NpUXOJHBIX M PacCXOJHBIX KaccoBbIX opiepoB (¢. 0504093) (nanee -
Kypuan (db. 0504093) npumeHsieTcss IEHTPATU30BAHHOW OyXrajaTepuen Uisl pPEerucTpalud B
XPOHOJIOTHYECKOM TOPSAKE MPUXOIHBIX KaccoBbIX opaepoB (¢. 0310001) u pacXogHBIX KacCCOBBIX
opaepoB (¢. 0310002), co3maHHBIX B (opMe SIEKTPOHHBIX TOKYMEHTOB C HCIOJIb30BAHHEM
AJIEKTPOHHOTO JIOKYMEHTO00OpoTa M (opMHpoBaHus HHPopManmuu 00 MX cTarycax (HOBBIH,
MOJNKCAH, WCIOJIHEH, aHHYJIHMPOBAaH), 3a BPEMEHHOW HWHTEpBaj, HEOOXOIMMBIM MOJIb30BATEIIO
(cyOBekTy yueTa) B TedeHHne (PMHAHCOBOT'O T0/1a.

5. XPAHEHME U YHUUTOXEHUME SJIEKTPOHHBIX TJOKYMEHTOB

5.1.PykoBoauTenb Yy4pexIeHHs HEceT OTBETCTBEHHOCTh 3a 0Oe30IacHbIe YCIOBHUS XPaHEHHS
JIOKYMEHTOB Y4eTa U UX 3alUTy OT u3MeHeHui (1. 3 c1. 29 ®enepanbHoro 3akoHa Ne 402-D3).

[Ipy HamMUMM TEXHUUYECKON BO3MOYKHOCTH YUPEXKIECHUE BIIPABE OCYILECTBIISATh XpPaHEHHE
MEPBUYHBIX 3JIEKTPOHHBIX TOKYMEHTOB (AJIEKTPOHHBIX PETUCTPOB) HA 3JIEKTPOHHBIX HOCHUTENSX C
yueToM TpeOoBaHMN 3aKoHOAaTeNbCcTBA P®d, perymupyromero HCrIojib30BaHUE 3IIEKTPOHHOMH
MOJMUCH B 3JIeKTPOHHBIX JokyMeHTax (1. 33 CI'C «KoH1entyanbHbIe OCHOBBI»).



5.2.1lepBruyHble y4YETHBIE JTOKYMEHTHl XpaHSATCSI COBMECTHO C CEepTU(UKATOM KI04Ya MOJIUCH,
KOTOPBII MpUMEHsICS Ul GOpMUPOBaHUS 3JIEKTPOHHOW HU(GPOBOM MOAMUCH. XpaHEHHE TOJDKHO
o0ecnieuyrBaTh 3alUTY JMJAHHBIX MEPBUYHBIX (CBOJHBIX) YUYETHBIX JIOKYMEHTOB, PErHCTPOB
OyXraJTepcKoro yd4era OT HECAHKIMOHUPOBAHHBIX MCIpPABICHUH HE MeEHee MATH JIeT IMocie
OKOHYAHHMSI OTYETHOT'O IO/, 32 KOTOPBI OHU COCTABJICHBI.

5.3. [Ipu XxpaHeHUH, YHUUTOKEHUU JJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISETCS UX 00paboTKa C
pUMEHEHHEM MH()OPMAITMOHHBIX TEXHOJIOTHH.

5.4. Ilpu 00paboTKe AIEKTPOHHBIX TOKYMEHTOB yYaCTHUKH HMH(GOPMAIIMOHHOTO B3aUMOJCHCTBUS
o0ecreynBalOT TMEpeBO]] JaHHBIX, COJCPXKAIIMXCS B JIOKyMEHTaX, Ipaduueckux oOpa3oB B
nH(popMalmoHHble 0a3bl AaHHBIX. [Ipu 3TOM conepikanune oOpabaThIBaéMbIX TOKYMEHTOB MOKET
JIOTIOJTHUTENIBHO KOMIMPOBATHCS U MPEeoOpa3oBhIBATHCA (APXUBUPOBATHCS) NP YCIOBUH COXPAHEHUS
B KOIIMM MCXOAHOTO 3JIEKTPOHHOTO JJOKYMEHTA MOJUIMHHOCTH, 3aBepsironieit ero Jl1.

5.5. XpaHeHue DIIEKTPOHHBIX [IOKYMEHTOB OCYILIECTBIISETCS B TEUEHUE CPOKA, OIPEIECIIEHHOrO
3akoHo/AaTenbCcTBOM Poccuiickoit @exepanuu A XpaHEHUS JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTENSX, a B Cily4asX, HE YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM, B COOTBETCTBUU C
corlameHusMu 00  HMHGQOPMALMOHHOM  OOMEHe, 3aKIIOUYEHHBIMH MEXAY Y4YaCTHUKaMH
MH(POPMALIMOHHOTO B3aUMO/ICHCTBH.

5.6. YupexzaeHue o0OecredyrnBaeT TEXHUYECKMMHU U OPraHU3allMOHHBIMM MeEpaMHu 3alllUTyoT
HECaHKIIMOHUPOBAHHOI'O JIOCTYyTA U MPEIHAMEPEHHOT0 YHUUYTOXKEHUS U/WIIN NCKAKEHUSICBEACHUH O
JOKYMEHTaX B  apXuBe  DJJIEKTPOHHBIX  JOKYMEHTOB  cucreMbl OJI0, a  Takxke
rapaHTHPYETIOATBEPKACHUE ABTOPCTBA JOKyMEHTa, noamucaHHoro Ol aBTopa, B TOM umcie
Ty TEMYTBEPKICHUS IIOMMEHHOTO OTrPaHUYEHHOTO CIIUCKa TN, MUMEIOLINX
pacipeHHble(aIMUHUCTPATUBHBIE) MTpaBa JI0CTyIa K apXUBY JIEKTPOHHBIX AJokyMeHToB MC.

5.7. YyactHukM MHGOPMALMOHHOTO B3aMMOJEUCTBUS 00€CHEUMBAIOT LIEJIOCTHOCTh MH(pOpMAIUH,
3alIUTY €€ OT UCKa)KEHUH M HECAaHKIIMOHUPOBAHHOTO JOCTYIA, COXpaHHOCTh Ol Ha mpoTsxkeHuu
YCTaHOBJIEHHOTO CPOKa XPaHEHHUS.

5.8. @opmupoBaHuE M€ C DJIEKTPOHHBIMU JOKyMeHTamMH B cucteme /IO ocyecTBisercs
JEJIONPOU3BOAUTENIEM WIIA UHBIM YIIOJTHOMOYEHHBIM JIUILIOM.

5.9. Ilpu XpaHeHHH IIEKTPOHHBIX JOKYMEHTOB cOOMI0NaTh cienyronme ycaosus (1. 2.30 npukasza
MunkynbTypbl PO o1 31.03.2015 Ne526):

- HaJM4YUEe B apXUBE YUPEKACHUS HE MEHee 2 IK3eMIUIIPOB KaXJOW E€TUHMIII XpaHEHUS
AIIEKTPOHHBIX JOKYMEHTOB;

- HAIMYME TEXHUYECKUX U MPOTrPAMMHBIX CPE/ICTB, MPEIHA3HAYEHHBIX JJIs1 BOCIIPOU3BEACHUS,
KOTNIMPOBAHMUS, TIEPE3ANHMCH JJIEKTPOHHBIX JTOKYMEHTOB, KOHTPOJIS 3a WX (UIUYECKUM U
TEXHUYECKHUM COCTOSIHUEM;

- o0ecrieueHUe peXMMa XPAaHEHHs DJICKTPOHHBIX JOKYMEHTOB, HWCKIOYAIOIIETO YTpaTy,
HECAHKIIMOHUPOBAHHYIO PACCHUIKY, YHUUITOXKEHUE UM UCKaXKEHHUE MH(POPMAITUH.

5.10. Komus »IeKTPOHHOTO JOKyMEHTa MOKET OBbITh M3rOTOBJICHA (pacredaraHa) HaOyMaKHOM
Hocutene cpenctBamu /0 u 3aBepeHa coOCTBEHHOpPYYHOM moanuchio Biagenbia IIII,mu60
YlieHaMUd KOMHCCHH, BKJIIOYAMOIIEd B ce0sf Kak MHUHHUMYM PYKOBOIHTENS YUPSKICHUS U
JUI0,MMEIOIIIee pacUIMpeHHble (aIMUHHCTPAaTHBHBIE) IpaBa JOCTyNa K apXHMBY 3JIEKTPOHHBIX
nokymentoB DJ10. Konus 3MeKTpOHHOTO TOKYMEHTa Ha OyMa)kKHOM HOCHUTEIE JOJKHA COJIEPKaTh
BU3yanu3anuiomrammna (mrammnos) DI, noaTBepkaaronyto, 4To OpUTHHAN JOKYMEHTa MOAMUCcCaH



OUIT.AyTeHTUYHOCTh JJNIEKTPOHHOTO JIOKyMEHTa M €ro KOMHM Ha OyMa)kKHOM HOCHUTENe
obecrnieunBaercscpeacTsamu cuctemsl DJ10.

5.11. Meponpustus M0 YHUYTOXKEHHIO MHGOPMAIMU Ha DJIEKTPOHHBIX HOCHUTENSX, BBIIAECIEHHBIX
JUIE  YTCHUA/3alUCH,  PEJAKTHUPOBAHUS U XpaHEHHs  JOKYMEHTOB  OCYILECTBISIOTCS
JEJIONPOU3BOAUTENIEM WM WHBIM YIIOJTHOMOYEHHBIM JIMIIOM M TIPOrPAMMHUCTOM IPU MOMOIIU
CMELUAIBHBIX MPOrPaMM, UCKIIOYAIOUIMX BO3MOKHOCTh BOCCTAHOBJICHUs MH(pOpPMAaLUU, JTUOO0 MpH
HEOOXOJUMOCTH IMyTEM MEXaHHMYECKOrO pa3pylIeHHs HOCHUTENsl MHPOpMAIUHM, B TEUEHUE TpPEX
pabouux JHEH ¢ MOMEHTA Mepelaul YKa3aHHOTO HOCUTEIS.

5.12. Tlpu yHUUYTOKEHUH JICKTPOHHBIX JTOKYMEHTOB XPAaHHUTh CJIEAYIOUIYI0 HHPOPMALIUIO:

- ONHMCAaHHWE YHUYTOXXEHHBIX JOKYMEHTOB CO CTEMEHbIO MOAPOOHOCTH, JOCTATOYHOM JUIsS
UCTIOJIHEHUs] TpeOOBaHUM, YCTaHOBJIEHHBIX HOPMATHUBHBIMH NPAaBOBBIMH aKTaMH, W 3alllUThI
MHTEPECOB YUPEKIACHHUS,

- CBEIEHHUs O pa3MEIICHWH (XPaHEHWH) YHUYTOXKAEMbBIX JOKYMEHTOB, B TOM 4YHCIE C
yKa3aHHEM Ha YHCJIO 3K3eMIUIIPOB HOCHUTEeel MHpopMaluu, Ha OYMIIaeMble PE3EpPBHBIC U MHbBIE
KOIIUU U T.1.;

- 1aTy YHUYTOKEHUS;

- (¢amunuio, UMs, OTYECTBO, JOJDKHOCTh OTBETCTBEHHOI'O 3a MPOLEAYPY YHHUUTOKEHUS
AJIEKTPOHHBIX TJOKYMEHTOB pabOTHHUKA, €r0 MO/MHUCH;

- METOJI YHUUTOKEHUS;

- CBEJCHMs O JIMIIAX, 3aCBHJIETEJIbCTBOBABIIUX JHOO MPOBEPUBIIMX PE3yJbTaThl IMpolecca
YHUYTOXXEHUS, U UX TOJAMHCHU (TIPH HATTUYHH).

Ecnu sk3eMIuisipel  IOKYMEHTOB M HMH(POpPMAIMM YHUYTOXKAIOTCS HEOJHOBPEMEHHO, B
oopMiIsieMbIX JOKYMEHTaX OTHCIBHO TMPHUBOAATCA CBEACHUS 00 YHHUTOXKEHHH KaxJI0ro
AK3EMILISIPA.

AKT yHMYTOXKEHUS OQOpPMISETCS B YCTAHOBJIEHHOM TMOpSAKE M IOAINMCHIBACTCS
PYKOBOJUTENEM  yuUpeXJIeHus MO0 HWHBIM  HaJUIeXalluM  o0pa3oM  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM. B 0TCyTCTBHE MPSIMBIX TpeOOBaHMI B 3aKOHOAATEILCTBE U BO BHYTPEHHUX
HOPMAaTUBHBIX JOKYMEHTaX OpraHu3allld, akT MOXET ObITh 0()OpMJIEH Kak B OyMa)XHOM, TaK U B
(opMe MEKTPOHHOTO JOKYMEHTA.
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MAPHIPYTU3ATOP JOKYMEHTOB B CUCTEME 210

1. 210 B chepe yueTra HeUHAHCOBBIX AKTHBOB
1.1 AKT KOHCepBaluu (packoHcepBanum) 00beKTa 0CHOBHBLIX cpeacTs (¢. 0510433) (nanee
— akT ¢. 0510433).

1. CnyxeOHas 3amucKka Ha MM PYKOBOJAUTENS YUPEKICHHUS C OOOCHOBAaHMEM IPUYMHBI
KoHcepBalmu (packoHcepBanuu). OpopmisieTcs JOHDKHOCTHBIM JUIIOM (yKa3aTh). Y TBEPKIAeTCs
PYKOBOJUTENEM YUPEKIEHHS (YIIOTHOMOYEHHBIM JIULIOM).

2. [Ipukas (pacnopspKkeHUe) 0 MPOBEACHUN KOHCEpBAIMK (PACKOHCEPBAIINH) C YKa3aHUEM MPUYHHBI,
JaThl TIEpeBOJa Ha KOHCEPBAIMIO, CPOK MEpeBOJa, HA3HAYEHHEeM OTBETCTBEHHOrO IHIa 3a
COXPAaHHOCTh OOBEKTa Ha TepHuoj KoHcepBaluu. O3HAKOMJICHHE C TPUKA30M OCYIIECTBISCTCS
npejaceaaTeIeM KOMHCCHUU TIO0 TOCTYIUIGHHUIO U BBIOBITHIO AKTHWBOB, JIUIIOM, OTBETCTBEHHBIM 3a
COXPaHHOCTh UMYIIIECTBA HA MEPUOJI KOHCEPBAILIMH, TJIaBHBIM OYXTaJTEPOM.

3. JIoKyMeHTbI, IOATBEPKJAt0IINE IPOU3BEICHHbBIE PACXO/bl U BBIIIOJHEHHbIE PA0OTHI, CBSI3aHHbIC
C KOHCEpBaIMeH: aKT 0 CIIMCAHUU MaTepHabHbIX 3arnacos (¢. 0510460), HakaqHas HA BHYTpEHHEe
nepemenieHrue 00beKToB HepuHAHCOBBIX akTHBOB (. 0510450), unbie.

4. Axt ¢. 0510433 cocraBisieTcsi OTBETCTBEHHBIM JIUIIOM W3 YICHOB KOMHCCHH IO TMOCTYIICHUIO U
BBIOBITUIO aKTHBOB. BapuanTsl ykasanus B Tp.6 MHPOpPMAIMM O COCTOSHHHM OOBEKTa Ha JaTy
KOHCEepBaluU (PacKOHCEPBAIMH) C YYETOM OLEHKU €ro TEXHUYECKOTO COCTOSIHUS U BO3MOXHOCTH
UCTOJNB30BaHUSI  MPH  PACKOHCEPBALMM, HANpPUMEp, «CTPOUTEIBCTBO  MPHUOCTAHOBIICHOY,
«TOATOTOBJIEH K KOHCEPBAILUI», «TOTOB K IKCILTyaTallun», «TpedyeTcss peMOHT» U JIp.

B paznene 4 «Cenenus o Buaax padboT (pacxoJ0B Ha UX MPOBEACHUE) B IENIIX KOHCEPBAIUU
(packoHcepBaIKK) 00BEKTa» HEOOXOIUMO OTPA3HTH:

- TepeveHb BHJIOB PAa0OT, BBHIMOJIHEHHBIX IJIsi KOHCEpBallMH (pacKOHCEpBaluu) OOBEKTa,
MPElyCMOTPEHHBIX TEXHUYECKUMU HHCTPYKIUSMHU, PEKOMEHIALMSIMU MPOU3BOJUTENS U HHBIMU
JTOKyMEHTaMH;

- PEKBHU3UTHl JTOKyMEHTa, IMOATBEPKIAIOLIErO IPOU3BEICHHBIE PAcXObl Ha IPOBEICHUE
pabor;

- CTOUMOCTb paboT, eclii pabOThl BBIMOIHIIOTCS XO3SHCTBEHHBIM CIIOCOOOM, CTOMMOCTH HE
3aIOJTHACTCS.

OTBETCTBEHHOE JIMLIO W3 WICHOB KOMHCCUU MO TMOCTYIUIGHHIO U BBIOBITHIO AKTHBOB
(vkazams)upukperuisier K akty ¢. 0510433 ckaH-KOMMM JIOKYMEHTOB, MOJTBEPKIAIOIINE
MIPOM3BEIEHHBIE PACXObl U BBHIMOJHEHHBIE PA0OTHI, a TAK)KE JUCT FOJIOCOBAHUSA U 0OOCHOBAHHBIE
Bo3pakeHus (mpu Hanumuuu). [locne moamucanus mpeaceaarerseM KOMUCCHUU MO MOCTYIUICHUIO U
BbIOBITHIO akTUBOB DLIII 1 wnenamu komuccuu Ol B Teuenuu 1 pabodero qHS akT mepenaercs Ha
YTBEPKICHUE PYKOBOJUTENIO YUPEXKIEHUS (YIIOITHOMOUYEHHOMY JIUIY), KOTOPBIM YTBEPKIAeT aKT

¢. 0510433 DLII.

5. Tlocne yTBepkAeHHUS PYKOBOJUTENEM YUpekIeHHUs (YIOJHOMOYEHHBIM JHIIOM) akTta (.
0510433), mOKyMEHT IOCTyMHaeT B ICHTPAJU30BAHHYIO OYXTaJITEPUIO /I BHECEHHWs 3alliCH B
WuBeHTapHy10 KapTouKy ydera HeduHaHCOBBIX akTHBOB (. 0509215), MHBeHTapHYIO0 KapTOUKY
IPYIIOBOTO y4eTra HepuHaHCOBBIX akTHBOB (¢. 0504032) (ecnm cpok KOHCEpBAIMM MPEBHIIIACT 3
MecsIIa).



1.2 AKT npuema-nepenauu 00beKTOB, NOJYYEHHBIX B JIHYHOE N0Jb30BaHue (. 0510434)
(nanee - Akt npuema-nepeaaydu (¢. 0510434)).

1. JIokyMeHT — OCHOBaHWE JUIS BBIJAYM HMMYyIeCTBa (TpeOOBaHME, IPHKA3, PACIOPSIKCHUE,
CITy>KeOHasl 3aI1ncKa).

2. Jlns BHeceHHWsS NaHHBIX 00 oO0bekTax B AkT mpuema-niepenauu (¢. 0510434) wcmonb3oBarh
nanaple CrnpaBOYHHKA OOBEKTOB HE(PUHAHCOBBIX AaKTHBOB, VIHBEHTapHOW KapTOYKH yueTa
HepuHAHCOBBIX akTUBOB (. 0509215), HBEeHTapHOI KapTOUKU I'PYMIIOBOTO y4eTa He(pMHAHCOBBIX
akTuBOB (. 0509216), CripaBoYHHK «Y CIIOBHS BO3BpaTa HMYIIECTBAY.

[Ipn nonnucanuu Axrta npuema-nepenadu (¢p. 0510434) nuio, OTBETCTBEHHOE 3a BbIIAUY
MMYIIIECTBA B IMYHOE TOJIb30BaHKE (ITOyUYeHHE BO3BPAIIEHHOTO UMYIecTBa), ucnoin3yet JLII, a
JIUII0, TIOJYYHUBIIIEE €r0 B IMYHOE MOJIb30BaHKUE (BO3BPATHUBIIIEE UMYIIECTBO), HCOab3yeT Dl1.

3. Kaprouka y4era umymiectsa B Tu4HOM monb3oBanuu (. 0509097) hopmupyercs Ha OCHOBaHHU
AxtoB mpuema-niepenadn (¢p. 0510434), uHBIX TEPBUYHBIX (CBOAHBIX) YUYETHBIX JIOKYMEHTOB
yupexaeHuss (000COOICHHOTO TMOAPA3ICICHUs), COACPKANUX HHPOPMAIUIO, HEOOXOIUMYIO IS
3aMoJHEHUsI COOTBETCTBYIOMNX pekBU3UTOB Kaptouku (¢. 0509097). ®opmupyer Kaprouky .
0509097 oTBETCTBEHHOE IHUIIO, HAa KOTOPOE BO3JIOXKEHAa (YHKUUS KOHTPOJS 3a IBHKEHHUEM
UMYyIIecTBa B yupexkaeHuu. Mcnonsizyetrcss CripaBOYHHUK KOIOB yCIOBHUIl BO3BpaTa UMYIIECTBA.

B Kaprouke (¢p. 0509097) ykaspiBaeTcs NOJNHCH OTBETCTBEHHOI'O JIMIA C YKa3aHUEM
JOJHKHOCTH, pacliM@poBKU TMOAMKCH, HOMEpa KOHTAaKTHOTo TenedoHa (Mpu Haauuuu), ajapeca
AIIEKTPOHHOM MOYTHI (TIPU HAJIMYMN) U AAThl TOANMCAHHS YJIEKTPOHHOTO JoKyMeHTa. Kaprouka (.
0509097) moanuCchIBaeTCSI OTBETCTBEHHBIM JIUIIOM TIpocToit DI1.

1.3 AKT yruiau3anuu (YHHUYTOKEHHs) MaTepUaJbHbIX HeHHocTel (. 0510435) (nanee — AKT
¢. 0510435)

1. OcHoBanueM ans coctaBieHus Akra ¢. 0510435) sBusieTcs yTBEpKACHHBIM AKT O CIIUCAHHUU
00BEKTOB HE()MHAHCOBBIX aKTHBOB (Kpome TpaHCmopTHBIX cpenctB) (¢. 0510454), nubo AxT o
criucaHuu Tpa"cnopTHoro cpenctsa (. 0510455) ¢ oTMETKON KOMUCCHUHU O MPUHSATOM PEIICHUU O
CIMCAHUY WHBEHTapHBIX 0OBEKTOB.

2. JIOKyMEHTBI, MOATBEP:KIA0IIUE BBIMOIHEHHbIE pa0OThI 110 YTUIN3ALUH, IPUKPEIUIAIOTCS K AKTY
¢. 0510435 B Bue ckaH-KOMUU U 3aBepsttoTcst D11 yrmoTHOMOYEHHOT O JIHIIA.

3. OnpuxonoBaHue, IOJYYEHHBIX B pE3yJbTaT€ MEPONPUATUI IO YTWIM3ALUM MaTepUATbHBIX
1eHHocTed, odopmirsercs [IpuxomHBIM OpAEpOM Ha MPHEMKY MaTepUANbHBIX IIeHHOCTeH (¢.
0504207).

4. Pemenue KOMHUCCHMHM OO0 OLIEHKE IIOJyYEHHbIX MAaTEpUANbHBIX LEHHOCTEH B pe3yibTaTe
yTUAM3alMKU (YHUYTOXKEHHUS) IO CIPaBEUIMBOM CTOMMOCTH 3a €QUHMIy OOBEKTa Ha JaTy
coctaBienust Akrta (¢p. 0510435), ompeneneHHOH METOIOM COMOCTaBUMBIX PBIHOYHBIX LIEH,
KOJIMYECTBO  MAaTEpUAIbHBIX LIEHHOCTEH, oO0mas CTOMMOCTh MaTepUabHBIX ILIEHHOCTEH
(neynudunupoBanHas ¢opma). Perienne ciyXUT OCHOBaHHMEM JUIs 3anoiHeHus rpad 5-7 Akra .
0510435.

5. K Akty ¢. 0510435 mpunaraercst JUCT TOJOCOBAHMS, SBISIFOITUNCS HEOTHEMJIEMON YacThIO
YKa3aHHOTO AKTa.

6. UneHbl KOMHCCHH MO TIOCTYIJICHUIO U BHIOBITHIO aKTHBOB yTBepkaaroT AT ¢. 0510435 DII,
npencenarens OLII u nepemaer B TeyeHue 1 paboyero THS Ha YTBEPXKIACHHUE DPYKOBOIHMTEIIO
yupexaeHus (YrmoJHOMOYEHHOMY JIMILY), KOTOpBIM yTBepknaerT mokymeHT OIIIl m B Teuenue



OJTHOTO paboyero JHS MepeaaeT BIUSHTPATU30BAHHYIOOYXTANTEPHIO I OTPaXKeHHs OyXraliTepcKux
3aIMcen.

1.4 Pemienne o mpexkpauieHuy NPU3HAHUS AKTMBAMHU 00beKTOB He()MHAHCOBBIX AaKTHBOB (.
0510440) (nasee - Pemenue komuccun (¢p. 0510440).

1. Cnyxebnas 3amucka ¢ 000CHOBaHHEM HEOOXOAMMOCTH TPHHSITHUS PEIICHUS O MPEeKpalleHuu
IMPpU3HAHUA o0BeKTa He(l)I/IHaHCOBI)IX aKTUBOB He aKTUBOM. COCTaBIIETCS OTBETCTBEHHEBIM JIMIIOM U
MPEIOCTaBISACTCS JOHKHOCTHOMY JIMIly, YIIOJHOMOYEHHOMY Ha CO3JaHHE KOMHCCHH JUIS
opopmienus [ledhekTHOM BETOMOCTH.

2. JledbexktHas BenoMoCTh (MO0 aKT BBISBIECHHBIX JAEPEKTOB, aKT OCMOTPAa OCHOBHBIX CPEJCTB)
(HeynudunmpoBanHas (HopMa) yCTaHOBJIEHHAs] B YUYPEXKJIECHHM MPHKA30M [0 YYETHOW MOJIUTHUKE
odopmiiseTcss KOMHCCHEH MO TOCTYIUICHHIO W BBIOBITUIO aKTUBOB [UIsl MPHUHATHS PELICHUS O
NpU3HAaHUM HE()UHAHCOBBIX AaKTHBOB HE AaKTHMBAMU WM MpOBeAEHUS peMoHTa. CKaH-KOMUs
nedekTHoU BenoMocTH npuiiaraetcs k Pemenuto (. 0510440).

3. TexHuyeckoe 3aKiIIOU€HUE HE3aBUCUMOTO 3KCIepTa C MPHIOKEHHEM KONl JTOKyMEHTOB,
MOATBEPKTAIOIIUX €r0 MOJHOMOYHS.

4. Tlpuka3 o mpoBeAeHUM HHBeHTapu3aiuu umyinectsa (¢p. MHB-22) (ecam nannas ¢dopma
MpeyCMOTpEeHa yueTHOW mnojuThkoi). OCHOBaHWE MPOBEACHHE WHBEHTApU3ALUU: CIHCAHHE HE
IIPUTOTHOTO K JAJbHEHUIIEMY HCIIOJIB30BaHUIO UMylecTBa. COCTaBIsAETCS OTBETCTBEHHBIM JINLIOM
YUpEXKICHUS.

5. Pemenue o mpoBenennn wuHBeHTapuzaruu (. 0510439) dopmupyercs B cucrteme 310
JeTIONIPOU3BOAUTENIEM (YIIOJIHOMOYEHHBIM JIMIIOM) yupekaeHus. OTBETCTBEHHBIH HCIIOIHUTENb
noibkeH moamucath Pemenne ¢. 0510439 OI1, a pykoBoauTenb (MHOE YIIOTHOMOUYEHHOE UM JIUIIO) -
yTrBepauTh ¢ npuMmenenreM OLIII. He mo3nHee nHs Havyana uHBeHTapu3auuu Pemenune ¢. 0510439
nepeaaeTcs B IEHTPAIN30BAaHHYIO OyXTanTepuro s popMupoBaHusi IHBEHTapH3aIIMOHHON OMHCH
(cmuuuTenpbHONW BeAOMOCTH) MO oObekTaM HeduHaHCOBBIX akTUBOB (. 0504087) B ameKTpOHHOM
BUJIC.

He mno3agnee nHsA Hayana HMHBEHTapU3alMM PYKOBOJIUTEIEM YUPEKACHUS, B KOTOPOM
MIPOBOJIUTCS WHBEHTAPHU3AIMH, HAYAJIHHUKOM IOPHIMYECKOTO OTAena (MpH HAIWYHH), TIaBHBIM
OyXrajaTepoM IMOJMUCHIBAETCS JUCT corinacoBanus J11.

He no3mHee mHs Havajga MHBEHTApU3allMH MpecenaTeseM HHBECHTApU3allMOHHOW KOMUCCHH
Y WIEHaMH KOMUCCHHU MOIHMCHIBAETCS JIUCT 03HaKoMieHus Ol

6. WHuBeHTapu3allMOHHAs ONHUCH (CIMYMTENbHAs BEIOMOCTb) MO 00BEKTaM He()UHAHCOBBIX
aktuBoB (. 0504087) cocraBisieTcss CHENUANINCTOM LIEHTPAJTU30BaHHOM Oyxraintepuu B
SJIGKTPOHHOM BHJE M TepelaeTcss He IO3JHee JHS Hayala HWHBEHTApU3alMH TPEACeaaTeio
I/IHBeHTapI/I?;aHI/IOHHOﬁ KOMHCCHH.

7. AKT o pe3ynpraTax wuHBeHTapuzanuu (¢. 0504835) dopmupyercs HHBEHTApU3ALHMOHHOMN
KOMHUCCHEN Ha OCHOBE JaHHBIX VHBEHTapH3allMOHHBIX ONMMCEH (CIMYUTENBHBIX BEJOMOCTEH) IO
o0bekTam HepuHaHCOBBIX akTUBOB (. 0504087), moamuceiBaeTCs YjieHAMU WHBEHTAPU3AIIMOHHOMN
komuccun Oll, npencemarenem komuccuu OLII u yTBepxkmaeTcs pyKOBOAWUTEIEM YUPEKICHHUS
(ynomHoMo4eHHbIM suiiom) DL

8. PemeHune o mpekpaleHUH TPU3HAHUS aKTUBaMU OOBEKTOB HE(PUHAHCOBBIX AaKTUBOB (.
0510440) (nanee - Pemenue xomuccuu (. 0510440) popmupyeTcst KOMUCCHEN MO MOCTYIICHHUIO U



BBIOBITHIO aKTUBOB (MHBEHTApU3AIMOHHOW KOMHCCHEH) He TMO3[Hee OJHOro pabodero THs
CJIETYIOIIETO 3a JTHEM YTBEpPXKACHUS AKTa 0 pe3ysbratax nHBeHTapuzanuu (. 0504835).

®opmupoBanue Pemenus (. 0510440) mo WHBEHTApHBIM OOBEKTAM OCYIIECTBISETCS
otaenbHo oT popmupoBanus Pemenus (¢. 0510440) no HeMHBEHTapHBIM OOBEKTAM.

dopmupoBanue mnokaszareneid mo pasgenam | «Ceenmenuss o0 obwvekte» u 2 «Kpartkas
WHAMBUAyallbHAs XapaKTepUCTHKAa OOBEKTa» OCYIIECTBISIETCS Ha OCHOBaHWMU VIHBeHTapHOM
KapTouku ydera HeduHaHCOBBIX akTUBOM (¢. 0504031), chopmupoBaHHON MO COCTOSIHHIO Ha
BTOPOI1 IeHb MecsIa, B KoTopoM dopmupyetcs Pemenune komucceuu (¢. 0510440).

Pezomonuns Komuceuu, conepskainasi IpuuuHy NPEKpaIeHus MPU3HAHUS aKTUBOM O0OBEKTa
He()MHAHCOBOI'O aKTHBA (HE MCIIOJB3YETCs IS BBINOJHEHUS] (PYHKIMNA yUpeKJIeHUs, He MPUHOCUT
HSKOHOMHYECKHUX BBITOJ, ITOJIE3HOTO MOTEHIIMAaJa, HHbIE), C YKa3aHueM, onpenaeneHHoi Komuccueit
nanpHenen GyHkuuu oObekTa, (MOJUISKUT CHHMCAaHUIO, MpoJaxke, Mepeaaye, pekiacCupuKanuy,
uHbIe) oTpakaeTcs B rp.9 Pemenus (¢. 0510440).

Pemenue (¢. 0510440) mocie cocraBinenus u noanucanus Komwuccueil B TeueHHE OTHOTO
paGouero IHS TepegaeTcs Ha YTBEP)KICHHE DPYKOBOJHUTENIO YUPEKICHUS (YNOTHOMOUYCHHOMY
nuity). [locne yTBepkaeHHs PYKOBOIUTENIEM YUpexkIeHUs (ymoaHoMoueHHBIM JuioM) OLIIT
Pemenue (¢p. 0510440) mepemaercss Ha 0OpabOTKY B LEHTPAIM30BAHHYIO OyXTaiaTepHio s
OTpa)KEeHHUs B yueTe B TEUEHUE OJJHOro paboydero JHS.

8.1. Ilpu mpunstuu pesomounn Komuccueit yupexnaenus B Pemenun (¢. 0510440) «momnexxur
CIHMCAHUIO», OQOPMIISIIOTCS CIICAYIOIINE JOKYMEHTBI:

- KOMHUCCHEW MO TOCTYIUJIEHUIO M BBIOBITHIO aKTHBOB COCTAaBJISIOTCS M MOJMUCHIBAIOTCS AKT O
CIHMCaHUM 00BEKTa HE(MHAHCOBBIX aKTHBOB (KpoMe TpaHCIOpPTHBIX cpenacTs) (. 0510454), Akt o
CIHMCaHUU TpaHcnopTHoro cpenctBa (. 0510456), Axr 00 yTuanzanuu (YHUYTOXKEHUH)
MaTepuaibHbIX IeHHOcTer (¢. 0510435) wu mepenmaroTcss Ha YTBEpKICHHUE PYKOBOJMTEIIO
yupexieHus (YInoJIHOMOYEHHOMY JIMILY) He TI03/IHee OJJHOTO pabodero JIHs Mocie MOANNCAHNUS;

- CHEIMAJIMCTOM LEHTPAIM30BaHHON OyXrajaTepuucTaBUTCS OTMETKa B VHBEHTapHOW KapTouke
o0beKkTa HeUHAHCOBBIX akTUBOB (. 0509215), luBeHTapHO! KapTOUYKe IPYMNIIOBOTO yyeTa.

8.2. Ilpu npunstuu pesomounn Komuccueit yupexnenuss B Pemenun (¢. 0510440) «mponaxa
OCHOBHOTO CPEJICTBa», OHOPMIISIFOTCS CIEIYIOLINE JOKYMEHTBI:

- MICHMEHHOE COTJIACHE YUPEIUTEIs Ha Peai3alio HMYIIEeCTBa;

- AKT 0 mpueMe — mepeaadn o0bEKTOB HehUHAHCOBBIX akTUBOB (. 0510448), cocTaBieHHBIN U
MOJITMCaHHBI KOMHCCHEH 110 TIOCTYIUICHUIO U BBIOBITHIO aKTHBOB, YTBEPIKICHHBIH PYKOBOIUTEIEM
yupexaeHus (yrnoJIHOMOYeHHbIM juiom) DLIT;

- TpUKa3 O peaJn3aldd OCHOBHOTO CPEJICTBA, B KOTOPOM YKa3bIBAIOTCS CBEICHHS 00 OOBEKTE
OCHOBHOTO CPEJICTBA, JIMIIA, OTBETCTBEHHBIE 32 O()OPMIICHUE CICIKU KYTUTH-TIPOIaKH;

- Pemrenne 00 oIleHKE CTOMMOCTH WMYIIECTBA, OTUYYXKJAA€MOTO HE B TIOJB3y OpTraHU3aIMiA
oromketHoi ceprr (d. 0510442), cocraBneHHOE KOMHUCCHEH MO TMOCTYIUICHHIO M BBIOBITHIO
aKTUBOB, YTBep:kJIeHHOU kBanupuurposanHoit DL pykoBoaurens;

- Haknmagnas Ha OTHyCK MaTepHallbHBIX IIeHHOcTell Ha cropony (¢. 0510458), cocraBneHHas
OTBETCTBEHHBIM JIIIOM YUPEIKIACHUSI.

8.3. Ilpu mpunsTuu pesomronmu Komuccueit yupexaenus B Pemenun (¢. 0510440) «mepenaqa
HE(UHAHCOBOT'O aKTHBa», O(OPMIISIOTCS CIEAYIOIINE TOKYMEHTHI:

- pelleHne yupeauTens o nepeaade He()uHAHCOBBIX aKTHBOB;

- pelleHne pyKOBOAMTEINS YUPEKACHUS O nepeiade He(PUHAHCOBBIX aKTHUBOB,;

- AKT 0 mpueme-nieperaud 0O0BEKTOB He(duHAHCOBBIX akTHUBOB (. 0510448), cocrtaBieHHbII
KOMHCCHEH MO MOCTYIJICHUIO U BBIOBITHIO aKTUBOB U YTBEPKIACHHBIA PYKOBOIUTENEM YUPEKICHHS
OUII;

- U3Bemenue (§.0504805), cocTaBieHHOE CIIEIHMATMCTOM LIEHTPAIN30BAaHHON OyXTranTepuH;

- Kaprouka xanuransHbIx Binoxenui (¢. 0509211) (npu nepenave KanuTaabHBIX BIOKEHUH).



8.4. Ilpm mnpunaruum pesomouun Komuccueit yupexaenus B Pemenun (¢p. 0510440)
«pexnaccudukanys HepuHAHCOBOTO aKTHBa», 0(OPMIISIOTCS CIEAYIOMINE TOKYMEHTHI:

- 3asBKa-000cHOBaHWEe (HeyHU(UIMpPOBaHHAs (GopMa), COCTABICHHAs OTBETCTBEHHBIM JIHUIIOM C
yKa3zaHMEM XapakTepa peKjJaccu(UKallui, CTOMMOCTHBIX IIOKa3aTeled, XapaKTepH3YIOLIHX
peKTacCupUKAIN0, MPHIUHY peKIacCH(PUKAINU, YTBEP)KIACHHAS PYKOBOJUTEICM YUPEKICHUS
(unbim, YNOTHOMOUEHHBIM TUYOM);

- pelieHue WHBEHTAPH3AIMOHHON KOMHCCHU (B YacTH HEMaTepHAIbHBIX aKTHBOB), OQOPMIICHHOE
10 HEYHU(UIIMPOBAHHON hopMme.

1.5 Pemrenne o npu3HaHuu 00beKTOB He()MHAHCOBBIX aKTHBOB (. 0510441) (najee - Pemenne
komuccuu (¢. 0510441).

1.5.1. Tlpu npuoOpereHun OOBEKTOB HE(PUHAHCOBBIX AKTUBOB O(OPMIISIOTCA CIEAYIOLUe
JOKYMEHTBI:

- JIOKyYMEHTBI IOCTaBIIMKA Ha TMOCTaBKY HE(HUHAHCOBBIX AaKTUBOB IOCTYIMAIOT HAa PAacCMOTPEHUE
JIMIIaM, OTBETCTBEHHBIM 3a MPUEMKY TOBapoB, pabOT, yciayr JUOO B KOMHUCCHIO MO TNPHEMKE
TOBapOB, padoOT, YCIYT;

- JIOKYMEHTBI O IpHEMKEe, YCTAaHOBJCHHBIE B YUPEKICHHUHU, JIUOO SIBISIOIIMECS HEOThEMIIEMOM
4acTbl0 JIOTOBOpa (KOHTPAKTa), MPEACTaBIEHHbIE MPUEMOYHON KOMHCCHEH B LIEHTPAJIM30BaHHYIO
OyXrajaTepuio He MO3/IHee OHOTr0 paboyero JAHs MOCie OKOHYAHUS PUEMKH;

- Kaprouka kamutanbHbiXx  BiokeHud  (¢p.  0509211) odopmisgercs — crnenuanncToOM
LEHTPATU30BAaHHOM OyXranTepuu B A€Hb MOCTYIUICHUS IOKYMEHTOB O IIPUEMKE;

- Pemenne xomuccum (¢. 0510441) odopmisiercss He TO3aHEE OTHOTO pabodYero IHS TOCIe
oopMiIeHUs TOKyMEHTa O IPUEMKe KOMUCCHEH 0 TIOCTYIUIEHUSIM U BBIOBITUSM aKTHBOB;

- VnBenTtapHas kapTouka oObekTa HeuHaHCOBBIX akTUBOB (. 0509215), nubo MuBeHTapHAas
KapTOYKa IPYyMIIOBOro y4yera HeuHaHCOBBIX akTUBOB (. 0509216) opopMIISIOTCS CHEHHATHNCTOM
LEHTPaIN30BaHHON OyXrajaTepuu He MOo3/JHee OJHOro pabodero JHs mocie opopmieHus PemeHus
komuccu (. 0510441);

- TpeboBanue — naknaaHas (¢p. 0510451) odopmisieTrcs OTBETCTBEHHBIM JIMIIOM TpPU BblJaue B
HKCIUTyaTalMIo MPH OTMETKE KOMUCCHM IO MOCTYIUICHHUIO U BBIOBITHIO aKTUBOB B Pemenun «o.
0510440) «I'0TOB K 3KCILTyaTallum.

1.5.2. Ilpu co3nannu 06beKTOB HE(PUHAHCOBBIX AKTUBOB XO3SHCTBEHHBIM CIIOCOOOM O(POPMIISIOTCS
CIIEYIOIINE JOKYMEHTBI:

- cMeTa (KaJIbKYJISIus ) 3aTpaT Ha U3rOTOBJICHHE HE(PUHAHCOBBIX aKTUBOB,

- BemomocTh BBITAaUM MaTepHaTbHBIX IIEHHOCTEH Ha Hyxabl yupexaeHus (¢. 0504210),
COCTaBJISIETCSl CHELMATUCTOM LIEHTPATU30BaHHOW OyXraiaTepuu M YTBEP:KIAaeTCs PYKOBOAMTEIEM
YUPEXKIEHUS;

- AKT o cnucaHud MarepuaibHbIX 3amacoB (¢. 0504230), cocraBnsercss KOMHUCCHEH 110
MOCTYTIJICHUIO U BBIOBITHIO aKTHBOB M YTBEP)KIACTCS PYKOBOJHUTEIEM YUPEKIACHUS;

- Pacuetno-mmarexnas Begomocts (. 0504401), coctaBiseTcs CrEUaIuCcTOM IIEHTPAITM30BAHHOMN
OyXrajaTepuy NMpH BKIIOUYCHUM HAUYMCIEHHOW 3apa0OTHOMN IUIaThl M €IUHOTO CTPaxoBOro Tapuda B
MepBOHAYANILHYIO0 CTOUMOCTh He(DMHAHCOBBIX aKTHUBOB;

- bByxranrepckas cnpaBka (¢. 0504833) dopmupyeTcs CHenUaTUCTOM EHTPaTU30BAHHOM
Oyxraiatepuu Uisi OTpaKeHHUsS HUHBIX 3arpaT MpH (HOPMUPOBAHMM NEPBOHAYAIBLHOM CTOMMOCTH
HE(UHAHCOBBIX aKTUBOB;

-  Kaprouka kamurambHbiXx — BiaokeHmid  (¢p.  0509211) dopmupyeTcs  CrienUaIucTOM
LEHTPATU30BaHHOM OyXranTepuu Ha CyMMY 3aTpar, BKIIOYA€MBIX B ME€PBOHAYAIBHYIO CTOMMOCTb
He()MHAHCOBBIX AKTHBOB;



- Pemenne komuccum (¢. 0510441), odhopmieHHOE KOMHUCCHEW MO TMOCTYIUICHHUIO W BBIOBITHIO
aKTUBOB U1 BBOJa OOBEKTAa B DKCIUIyaTallUI0 M YTBEP)KJIECHHOE PYKOBOJUTENIEM YUPEKICHUS
(ymonmuomoueHHBIM Jtriom) D1IT;

- VnBenTtapHas kapTouka oObekTa HepuHaHCOBBIX akTUBOB (. 0509215), nubo MuBeHTapHas
KapTouKa IpynrnoBoro ydera HeduHaHCOBBIX akTHBOB (¢. 0509216) popmupyercs crenuamrucTom
LEHTpaIn30BaHHON OyxranTepuu Ha ocHoBaHuM Pemenus (¢. 0510440);

- TpeGoanme — wakmamHas (¢. 0510451) wnmm TpeOGoanwe — HakmaaHas (¢. 0504204)
o opMIISIETCS OTBETCTBEHHBIM JIMIIOM JIJISl IOATBEPKICHUS (haKTa BbIIauYM 00bEKTa He(PUHAHCOBBIX
aKTHUBOB B DKCIUTYaTallHUIo.

1.5.3 Tlpu pekoHCTpyKUUU (MOJEpHU3AIMH), J0000pyIOBaHUM OGOPMIISIOTCS —CIEIyIOIIne
JOKYMEHTBI:

- JedexTHas BeIOMOCTh (JIMOO aKT oOcMOTpa HE(UHAHCOBBIX AaKTHBOB) C OOOCHOBaHUEM
MPOBEACHUS padOT MO PEKOHCTPYKIMH (MOJIEPHU3AIINN), 0000y A0BAHHH;

- cMeTa (JInbO MPOEKTHO-CMETHAsA JOKYMEHTAIHs) Ha IPOBEJeHUE padoT;

- Tpuka3 (pacmopsbkeHHe) O TMPOBEIEHHMH pabdoT MO PEKOHCTPYKIUH (MOAEpHHU3ALUN),
10000py/TIOBAaHUU COCTABISICTCS PYKOBOJIUTENEM YUPESKICHUS (IOPUCTOM, CEKpeTapeM, WHBIM
JTUTIOM),

- I'papuk nposenenust pabot (mpu MpoBeAeHUN paboT COOCTBEHHBIMH CHJIAMH) UM BKJIIOUUTH KaK
HEOTHEMJIEMYIO YaCTh JIOTOBOpA (KOHTPAKTA);

- Kaprouka kanutaneHbix BhoxkeHudt  (¢p. 0509211) cdopmupyercs  CHEIHATHUCTOM
LEHTPaJIN30BaHHONW OyXrajaTepud Ha OCHOBAHHWU JOKYMEHTOB, MOATBEPKIAAOMIMX (HaKTHUYECKUE
3aTpaThl NpPU TPOBENEHUHM DPAOOT, M3MEHSIOUIMX IEepBOHAYAIBHYIO CTOMMOCTh HE()UHAHCOBBIX
aKTUBOB;

- JIOKYMEHTBI, TOJATBEp)KJaloIlue TIepenayy He(QUHAHCOBBIX AaKTHBOB Ha PEKOHCTPYKIIUIO
(MonmepHu3anmio), aoobopynoBanue TpebGoanue-nHakmamHas (. 0504204) wmm TpebGoaHue-
HakmagHas (¢. 0510451); HaknagHas Ha BHYTpEHHEe INepeMelleHne OObEKTOB He(PUHAHCOBBIX
akTuBOB (. 0504102) win HaknagHas Ha BHyTpeHHee IepeMelleHne 0O0bEeKTOB He(HMHAHCOBBIX
akTHBOB (. 0510450);

- BenoMocTh BbIIauM MaTepuaidbHBIX IEHHOCTEH Ha HYyXIbl yupexaeHus (¢. 0504210)
dbopmupyeTcsi CHENMaIMCTOM IIEHTPAJIM30BAHHONW OyXraaTepuH, YTBEPXKAAeTCsl PYKOBOJIUTEIEM
YUpEeXKICHUS;

- Pemenne o npusnanuu (¢. 0510441) cdopmupyercs Ha OCHOBaHMH AKTa O IpHEMe-clade
OTPEMOHTUPOBAHHBIX, PEKOHCTPYHPOBAHHBIX U MOJAECPHU3UPOBAHHBIX OOBEKTOB OCHOBHBIX CPEZCTB
(¢. 0504103);

- AKT o mpueme-niepenade HepuHaHCOBBIX akTUBOB (. 0510448) cocraBnsercss KOMUCCHEN IO
MOCTYIJICHUIO W BBIOBITHMIO AaKTUBOB TpU Ieperaye OOBEKTOB OCHOBHBIX CpEACTB Ha
PEKOHCTPYKITHIO (MOJEPHHU3AIINIO), 10000y 0BAHHE;

- VuBeHTapHas kapTouka oOBeKTa He(PUHAHCOBBIX akTHUBOB (¢. 0509215), nubo WuBeHTapHas
KapTOyKa IpyMHIoBOro yuera HeuHaHCOBBIX akTUBOB (. 0509216).

1.5.4 Ilpu 6e3BO3ME3THOM IMOCTYIUICHUH HE(MUHAHCOBBIX AKTUBOB OQOPMIISIIOTCS CIEAYIOLINe
JOKYMEHTBI:

- IOTOBOP JapeHus (MT0KePTBOBAHMS) COCTABIISCTCS OPUINUECKON CITYKO00H YUpeKIeHNS,

- Kaprouka kanutaneHbix BhoxkeHudt  (¢p. 0509211) cdopmupyercs  CHEIHATHUCTOM
LEHTPaIN30BaHHON OyXrajTepuu B pa3Mepe NepBOHAYAIbHOM CTOMMOCTH;

- AKT o mpueme — mepenade 0ObEKTOB He(PUHAHCOBBIX akTUBOB (¢. 0510448) odopmusercs B
OJTHOCTOPOHHEM TMOPsIIKE KOMHUCCHUEH MO TMOCTYIUIEHUIO U BBIOBITHIO AKTHBOB U YTBEPXKIAETCS
PYKOBOJIUTENEM YUpeKIeHUs (YIOTHOMOUYSHHBIM JIMIIOM) KBanuduuupoanHon DLIT;

- Pemenne komuccum 00 oOleHKE HEPUHAHCOBBIX AKTUBOB IO CIPABEIJIMBOW CTOMMOCTH
(neynuuupoBaHHas (opma, COCTaBIAETCS KOMUCCHEH MO MOCTYIUIGHUIO M BBIOBITHIO aKTUBOB
IIpU HEOOXOIUMOCTH);



- Pemenne komuccum (¢p. 0510441) odopmisieTcss KOMHCCHEW IO TOCTYIUIGHHUIO W BBIOBITHIO
aKTUBOB M  YTBEPXKIAeTCS  PYKOBOJAWUTENEM  yupexJaeHus  (YIMOJIHOMOYEHHBIM  JIUIIOM)
kBanmuduuupoBanHoi SLIT;

- VnBenTtapHas kapTouka oObekTa HepuHaHCOBBIX akTUBOB (. 0509215), nubo MuBeHTapHas
KapToyKa TPyNIOBOro ydera HepUHAHCOBBIX akTUBOB (. 0509216) mns 0OBEKTOB OCHOBHBIX
cpencts, [IpuxoaHblil opJiep Ha MOCTaBKY MaTepHabHBIX IEHHOCTEH (HEUHAHCOBBIX aKTHUBOB) (.
0504207).

1.5.5. Ilpu moctymieHnn OOBEKTOB HE(PMHAHCOBBIX AKTHBOB B Ciydae BO3MEIIEHHUs yiiepOa B
HaTypaJIbHON GopMe opopMIIAIOTCS CAeAYIONINE JOKYMEHTHI:

- TOKYMEHTBI 110 THBEHTApU3allnHy,

- CornarieHue o Bo3MellleHUH yiiepoa mo HeyHu(pUIUpoBaHHOH (popme, B KOTOPOM ONpeaeseTcs
MOPS/IOK TIOTallleHUs1 yepoa;

-  Kaprouka kamurambHbix ~ BiIokeHmid  (¢p.  0509211) dopmupyeTcs  CreUaIuCTOM
LEHTPATU30BaHHOM OyXranTtepuu Ha cCyMMy (akTHUECKHX 3aTpaT;

- AKXT o mpueme — mepenade 0OBEKTOB HePUHAHCOBBIX akTHBOB (. 0510448) cocramisercs
MHBEHTApPHU3allMOHHON KOMMCCHEH B JIeHb BO3MELICHHMs YIIepOa, yTBEp)KIaeTcs PYKOBOAUTEIEM
yupexieHus (yrnoJIHOMO4YeHHbIM uiiom) D1IT;

- Pemenne xomuccun (¢. 0510441) cocraBnsieTcs MHBEHTapU3aIMOHHONW KOMHUCCHEH (KOMHCCHEH
[0 MOCTYIUICHHIO U BBIOBITHIO aKTHBOB) HE IMO3[HEE OAHOrO pabouero AHs IOcie MOTYyYEeHHOIrO
BO3MELICHMS,

- VnBenTtapHas kapTouka oObekTa HeuHaHCOBBIX akTUBOB (. 0509215), nubo MuBeHTapHas
KapTOYKa IPYyNIIOBOro y4yera HeuHAaHCOBBIX akTHBOB (. 0509216) cocraBisercacnenuaiicToM
LEHTPaIN30BaHHON OyXrajaTepuu He MO3/IHee OJHOTO paboyero AHs Mocie MOANMMCAaHHOTO YeHAaMHI
komuccuu Pemenus komuccuu (¢. 0510441) (mpu nocTyIiieHUH OCHOBHBIX CpeAcTB), IIpuxoaHbIii
opAep Ha TMOCTaBKy MaTepHaJbHBIX LeHHOCTeW (HeduHaHCOBBIX akTHBOB) (. 0504207) (mpum
MOCTYIJICHUU MaTepUaIbHbIX 3aI1acoB).

1.6. Pemienne 00 omeHkKe CTOMMOCTH MMYIIECTBA, OTYYKIAeMOr0 He B MOJIb3y OpPraHu3anui
Oroa:keTHOM cepbl (P. 0510442) (nasnee - Pemnenue (¢p. 0510442).

JIOKyMEHT NpUMeHsIeTCs MPU MPUHITHH PEUIeHHs O pealu3alii UMYIIECTBa IOPUANYECKUM
U pU3HUECKUM JulaM. B yupexeHnn opopMIISIOTCS caelyromue JOKYMEHTHI:
- MIICbMEHHOE pa3pelleHue YUpeauTells Ha peaanu3aliio UMYIIECTBa;
- IpUKa3 (pacropsKeHNe) PYKOBOIUTENS YUPEKICHHS,
- Pemienue o npekpalieHuy Npyu3HaHus aKTUBaMH 00BbEKTOB He(MHAHCOBBIX akTHUBOB (. 0510440)
C PE30JIIOIIMEN KOMUCCUU «IIOMJIEKUT MPOJIAXKED,
- Pemenue (. 0510442) chopmupoBaHHOE KOMUCCHEHN MO MOCTYIUICHHIO W BHIOBITUIO aKTHBOB U C
MPUKPETNICHHON CKaH-KOMUeH 3aKiIoueHus 00 OLEHKEe MMYIIECTBA MO CHpPaBEJIMBON CTOUMOCTH.
Pemenue (¢. 0510442) moanuceiBaercss wienamu Komwmccum OII, mpencenarenem Komwuccum -
OUII u yTBepkIaeTcsi pyKOBOAUTEIEM YUPEKIACHUS (YIIOJIHOMOUYEHHBIM JIMIIOM) C NPUMEHEHHEM
OUII;
- AKT 0 criucaHu# 00beKTa He(PMHAHCOBBIX aKTUBOB (KpOMe TPaHCIOPTHBIX cpeacTB) (. 0510454),
AKT o crnucaHuM TpaHcnopTHoro cpenactBa (¢. 0510456), moamucaHHble KOMHCCHEH I10
MOCTYIJIGHUIO M BBIOBITHIO akTHBOB mpoctoil JIl, mpencemarenem komuccun — DU wu
YTBEPKICHHbIE PYKOBOJUTENEM YUpExKIeHUS (YIIOJIHOMOYEHHBIM JiuiioM) — DLIIT;
- IOTOBOP KYIUIA-IIPOJAXKH.

1.7 HaknagHass Ha BHYTPeHHee IepeMellleHHe O0beKTOB He(MHAHCOBBIX aKTHBOB (.
0510450) (na1ee - Hakaagnas (¢. 0510450).

Haxnanayro (¢. 0510450) ¢popmupyeT OTBETCTBEHHBIH HCIOJIHUTENb, KOTOPBIM SBIsSETCS
COTPYIHUKOM  YUPEXKJEHUS-OTIPABUTENS, IEpPEelalollero MaTepHalibHble EHHOCTH, WJIHN



COTPY/ZIHUKOM IICHTPAJIM30BaHHOW OyXrajaTepuu, YIMOJIHOMOYEHHOro (OpPMHUPOBATH NEPBUYHBIC
JOKYMEHThl TIO JBIJKEHUIO MaTepUAIbHBIX IIeHHOCTeH B yupexaeHud. OCHOBaHUEM JUIsS
odopmiienus HaknaaHo# (¢. 0510450) sBnsercs cinyxeOHas 3amMucKa C Pe30TIOIUEeH PyKOBOAUTEIS
yupexieHus (pacrnopsiKeHne pyKOBOIUTENs).

HNannpie Haxmamuoit (¢. 0510450) oTpakaroTcss CHEMUAIUCTOM I[IEHTPATU30BaHHOM
Oyxranrepuu B pazzene 4 uBeHTapHO#l KapTouku 00bekTa HeruHaHCOBBIX akTUBOB (¢. 0509215).
JlaHHBIE O MepeMelIeHuH OOBEKTOB (IrpymIbl 0OBEKTOB) KAalUTAIbHBIX BIOXKEHHUH OTpPaXkaloTcs B
Kaprouke yuera kanuTanbHbIX BiaoxeHui (¢. 0509211).

1.8. TpeooBanue-naxkaagnas (¢. 0510451).

CoTpyAHHMK, OTBETCTBEHHBIH 3a OQOpMIICHHE [IOKyMEHTa, MOJANUCHIBACT TpeOOoBaHUE-
Hakiagayo (¢. 0510451) mpocTod AIEKTPOHHOW MOMAMUCHIO. YKa3bIBaeT CBOKO JIOJHKHOCTB,
pacmidpoBKy TOIIUCH, NaTy MOAMHMCAHUS SICKTPOHHOTO JOKYMEHTa, a MPHU HAJUYUU - HOMEpP
KOHTAKTHOTO TeJIe(OHA U aJIpeC IJICKTPOHHOU MOYTHI.

CoTpyAHMK  TIOApa3AeNeHUS-OTIpaBUTeNss  (OTBETCTBEHHOE  JIMIIO,  OTIYCKAarolee
MaTepuaibHble IEHHOCTH) MOMUCHIBAET JOKYMEHT KBAIM(UIIMPOBAHHOM AJIEKTPOHHOIN MOAIHUCHIO.
OTBETCTBEHHOE JIMIIO, IMIOJIyYalOIlee MaTepUalbHbIE I[IEHHOCTH, W COTPYIHUK YUPEKICHHUS,
3aTpeOOBABIINI  MaTepHANLHBIC I[CHHOCTH, HWCIIOJNB3YIOT IS 3TOTO MPOCTYIO SJIECKTPOHHYO
MOJIITUCH.

1.9. HaknagHasi Ha OTIYCK MaTepHAJbHBIX LEHHOCTell Ha cTOpoHY (¢p. 0510458) (manee -
Haxnannas (¢. 0510458).

@opMUpYET OTBETCTBEHHBIN HCIIOIHUTENb, KOTOPHIN SIBISETCS COTPYTHUKOM YUpPEXICHUS,
MepeslaloIero MaTepHalibHble I1I€HHOCTH, WJIM COTPYJHHUKOM IIEHTPaM30BaHHON OyXraatepuu,
YIOJIHOMOYEHHOTO  ()OPMHUPOBATh MEPBUYHBIC JOKYMEHTHI IO JBIKEHHIO MaTepUalbHBIX
LIEHHOCTEHN B YUPEKICHUU.

CoTpyIHHK, OTBETCTBEHHBIM 3a O(QOpMIICHHE JOKYMEHTa, MOJIHCHIBACT HaKIagHYIO (.
0510458) OII. VYka3blBaeT CBOIO JIOJDKHOCTh, paciiM(poOBKY MOINUCH, JAaTy MOJMUCAHUS
AJIEKTPOHHOT'O JIOKYMEHTA, a MPHU HAJMYUU - HOMEp KOHTaKTHOTO Teje(oHa U aJipec dJIEKTPOHHOM
TIOYTHI.

CoTpyHHK TOJpa3esieHUs-0TIpaBuTes noAnuceiBaeT qokymeHT DLIII, yka3piBaeT cBOIO
JOJKHOCTh, paciinpoBKy TMOANMMCH, JAaTy TMOANHCAHMS JOKyMeHTa. Jluio, moiydaromiee
MaTepHalbHble IIEHHOCTH (COTPYJHHMK KOHTpAareHTa-moyyyaTenss Wi (HU3IIUI0), UCTIOIb3YeT IS
MOJNMCAHUS JOKyMeHTa mpoctyro JI1.

1.10. AKT 0 cnucaHuu MarepuaiabHbIX 3amacoB (¢p. 0510460)(nanee — Axt ¢. 0510460)
(bopMUpyeTCss OTBETCTBEHHBIM UCTIOJTHHUTENIEM U3 COCTaBa KOMHCCHHU IO TOCTYTUICHUIO U BHIOBITHIO
aKTUBOB, YIIOJITHOMOYEHHBIM Ha ero OpMUpPOBAHUE HA OCHOBAHUU:
- pe3yabTaTOB MHBEHTAPHU3alINH;
- Pemenus xomuccun (¢. 0510440) cocTaBIEHHOTO KOMHCCHEH MO TIOCTYIUICHHIO M BBIOBITHIO
aKTUBOB (MHBEHTAPHU3AIMOHHON KOMHCCHEH);
- uHpOpMalMM W3 HHBIX JIOKYMEHTOB, TOJITBEPXKAAIONINX PACX0Jl MaTEPHAIBHBIX 3aMacoB
(Hampumep, 0TYETOB OTBETCTBEHHOTO Jniia, u3 Kaprouku (¢. 0509097) u HHBIX TOKYMEHTOB);
- U3 JOKYMEHTOB, TMOATBEPXJAIOIINX BpYUYCHHE IIEHHBIX IOAApKOB (CYBEHHPOB), Iepeaaye
NEepexoAsINX NPU30B, 3HAMEH, KyOKOB.

AKT (. 0510460) noanuceiBaetcs wieHamu Komuccuu OlII, npeacenatenem Kommccnn —
OUII, yTBepkaaeTcss pyKOBOJUTENIEM YUpexAeHHUs (YHOJHOMOUYEHHBIM JIUIIOM) C MPUMEHEHHEM
SUII.

1.11. AKT 0 ciucaHuu 0JJaHKOB cTPoroii oruyetHocTH (¢. 0510461) (manee - Akt o ciucanuu (.
0510461).



@opmupyeTcsi OTBETCTBEHHBIM HCIIOJHUTENIEM U3 COCTaBa KOMHUCCHM I10 MOCTYIUIEHUIO U
BBIOBITHIO AaKTHBOB, YINOJHOMOYEHHBIM Ha ero (OpMUPOBAHHE HAa OCHOBAHHUU pPE3YJIbTATOB
MHBEHTapU3allid, a TaKK€ HAa OCHOBAaHMM JOKYMEHTOB, MOJTBEPKIAIOIIMX HCIIOJIb30BaHUE,
pa3nesbHo MO0 00BEKTaM, TPEOYIOUIUM WK He TPEOYIOUIUM YHUUTOKECHHUS.

Akt o criucanuu (¢. 0510461) noanuceiBaercs uneHamu Komwmccuu OII, mpencenatenem
Komuccun — DIII, yTBepkaaercs pyKOBOIUTENIEM YyUpekJeHHUs (YIOJIHOMOYEHHBIM JHUIIOM) C
npuMmenennem DL

1.12. KapTouka y4yera KanuTajJbHbIX Biao:xkeHui (¢. 0509211) (nanee - Kaprouka (¢p. 0509211)
BEJICTCS CTEIHAIIMCTOM ICHTpaau30BaHHOU Oyxrantepun. B odopmistomeit vactu Kaprouku (¢.
0509211) mnpocTaBisSeTCAMNOANUCH, OTBETCTBEHHOro juua, chopmuposasuiero Kaprouky (.
0509211), ¢ ykazanueM JODKHOCTH, pacmiipOBKH MOAMUCH, HOMEpa KOHTAKTHOTO TenedoHna (mpu
HAJIMYMHK), aJpeca 3JIEKTPOHHONH MOuThl (IpU HAIWYMKM) W JaThl TOANUCAHHUS DJICKTPOHHOTO
JOKYMEHTA.

1.13. Kaprouka y4era npaBa nojib30BaHusi HepuHaHCOBbIM aKTUBOM (¢. 0509214) (nanee -
Kaprouka mnpaBa mnoab3oBanus H®PA (¢p. 0509214)noanucsiBaeTcss  CHELHMATIUCTOM
LEHTPaIN30BaHHON OyXraiaTepuu, cOPpMUPOBABLINM TOKYMEHT, IipocToi DII.

Kaptouka npasa nonszoBanust HOA (¢. 0509214) oTkpbiBaeTcss npy NpU3HAHUM (IPUHATHH
K OyXraJTepckoMy yudeTy) oObeKTa IpaBa IMOJIb30BAHUS aKTUBOM, 3aKpbIBACTCS MPH MPEKpALIEHUN
NpU3HaHUS (BBIOBITHHN C OyXTalTepCKOro y4yera) 0ObeKTa MpaBa MoJIb30BaHHs aKTHBOM.

Kaprouka npasa nonbszoBanust HOA (¢. 0509214) oTkpbiBaeTcs yupexkIeHUEM Ha KaXKIbli
OOBEKT IpaBa MOJB30BaHUS aKTUBOM, (hOPMUPYETCs Ha OCHOBaHUM MH(OPMAINH, CoaepKalleics B
JIOTOBOpE apeH/bl (0€3BO3ME3THOTO TIOJIB30BAaHUS), JOMOTHUTEIBHBIX COTJIAICHUH K HEMY,
NEPBUYHBIX YUETHBIX JOKYMEHTOB IO MMOCTYIJICHUIO OOBEKTa yueTa, BHYTPEHHEMY MepPEeMEIICHUIO,
BBIOBITHIO, HAYUCIICHHIO aMOPTHU3ALIMY MTPaBa MOJIb30BaHUS AKTHBOM.

2. D10 npu MHBEHTAPHU3AIUU
2.1. Pemenue o npoBeaenun uHBeHtapusamum (¢p. 0510439) (nasee — Pemenue ¢p. 0510439).

1. CnyxeOHast 3amucka (MpU NPOBEJCHUH BHEIIAHOBOW MHBEHTApHU3allMU) Ha UMsI PyKOBOJIUTEIS
yUpexaeHuss ¢ OOOCHOBAaHHMEM TMPUYUHBI TPOBEJCHUS HMHBEHTapuzauuu. Odopmisercs
JOJKHOCTHBIM JIMLIOM (yKa3aTh). YTBEp)KIEHHBIM TpaduK MpOBEIEHUS HHBEHTapU3aluuu (Mpu
NIPOBE/ICHUM IIJIAHOBOW MHBEHTapH3aluu) (HeyHUpHUIMpoBaHHas popma).

2. Ilpuka3 o npoBenenun uHBeHTapu3auuu (¢p. MHB-22) (ecnu mannas ¢opma mpemycMoTpeHa
y4eTHOM monuTuKoi). DopMmMupyercss AENONPOU3BOAUTENEM YUPEKACHUS (OTBETCTBEHHBIM
UCITIOJIHUTENIEM, B COOTBETCTBHM C JIOJDKHOCTHBIMH OOSI3aHHOCTSAMH). B mpukaze ykasbIBaroTcs:
COCTaB MHBEHTApHU3AI[MOHHON KOMHCCUH HaMMEHOBAaHHE UMYIIECTBA U 0053aTENIbCTB, MOAIEKAIIUX
MHBEHTapU3alluM; JaThl HayaJa M OKOHYAHUS IIPOBEJEHUS WHBEHTApU3allUM; INpPUYMHA €€
npoBeseHus. O3HaKOMJIEHHE ¢ MPHUKA30M OCYLIECTBIISIETCS MpeJceiaTesIeM WHBEHTApU3alMOHHOM
KOMHUCCHH, HAaYaJIbHUKOM FOPHINYECKOTO OTJIENa, HAYaJbHUKOM CTPYKTYPHOI'O NOJpa3iciieHUs B
KOTOPOM IPOBOJUTCSI MHBEHTAPHU3AIMs, ITIaBHBIM OYXTaITepOM.

3. XKypHan yuyera KOHTpPOJS 3a BBIIOJHEHHEM IPUKA30B (IMIOCTAHOBJIEHWH, paclopsbKeHUi) o
npoBeseHuy nHBeHTapu3auuu (popma Ne MHB-23). [Ipenna3Hauen aas perucTpanuy nIpuka3oB 00
MHBEHTapu3allud B ydpexaeHuun. Dopmupyercs  J€IONPOU3BOJUTENEM  YUPEXKICHUS
(OTBETCTBEHHBIM HCIIOJHUTEIIEM).

4. Pemenue o mpoBeacHuM wuHBeHTapm3anuu (¢. 0510439) dopmupyercs B cucreme /10
JeTOTIPON3BOIUTENIEM yUpexIeHus (yKa3aTh JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 COCTAaBJICHUE



JOKyMEHTa — OTBETCTBEHHBIN HCIOJHUTENh). OTBETCTBEHHBI HCIOIHUTENb JOJDKEH MOIMHUCATh
Pemenne ¢. 0510439 mpoctoii OII, a pykoBoauTens (MHOE YIOTHOMOYEHHOE WM JIHMIO) -
y1BepauTh ¢ npuMmenenreM OLIII. He mo3nnee nHs Havyana uHBeHTapu3auuu Pemenune ¢. 0510439
nepeaeTcs B LIEHTPaM30BaHHYI0 OyxranTteputo ais GopmupoBanus MIHBeHTapu3allMOHHONW OMUCH
(cmuuuTenhbHOW  BEAOMOCTH) TO  OOBekTaM  HeduHaHCOBBIX  akTuBOB (¢. 0504087),
WHBeHTapu3allMOHHOM oOMHUCH (CIUYUTEIBHONM BEIOMOCTH) OJIAHKOB CTPOTOM OTYETHOCTH U
JeHEeKHBIX JoKyMeHTOB (. 0504086).

He nmo3anee nHg Hauana MHBEHTApU3allMMd HAYAIBHUKOM CTPYKTYPHOTO TOJpa3/eieHUs, B
KOTOPOM TPOBOJUTCS HMHBEHTApU3allMHM, HAYaJbHUKOM OPUAMYECKOrO OTJeNa, TIJIAaBHBIM
OyXTaJITepOM MOMUCHIBACTCS JTUCT coracoBanus DII.

He noznnee qHs Havana MHBEHTapU3alMU IpECceIaTeleM HHBEHTApU3allMOHHOW KOMUCCUN
U 4JIeHaMH KOMHUCCUU TOJIMUCHIBAETCS JUCT 03HaKoMmiieHus Ol1.

5. VMHBeHTapu3alloHHas OMKCH (CIMUUTENbHAS BEOMOCTD) M0 00bEKTaM HE(UHAHCOBBIX aKTHBOB
(¢. 0504087), UuBeHTapu3almoHHAs ONHUCH (CIUYMUTEIbHAS BEJOMOCTh) OJAHKOB CTpPOTOM
OTYETHOCTH W  JACHEXKHBIX JOoKymMeHTOB (. 0504086) cocraBisercss  CHENUATUCTOM
LEHTPAM30BaHHOM OyXraJTepuu He TMO37Hee JHSA Hayajla WHBEHTApH3allud M TepeaaeTcs
npeJiceAaTesN 0 MHBEHTapHU3allMOHHOW KOMUCCUU B 3JIEKTPOHHOM BH/IE.

2.2. H3menenue Peumienusi o npoBenennu uHBeHTapusauuu (¢p. 0510447).

1.Cny)xeOHast 3amucka ¢ OOOCHOBaHMEM TPUYMHBI OTMEHbl HMHBEHTAPU3allMH, COCTaBJICHHAS
JOJKHOCTHBIM JIULIOM YUYPEKICHHUS.

2.U3menenne Pemenus (¢p. 0510447) dopmupyercs AETONPOU3BOAUTENEM  YUPEKICHUS
(OTBETCTBEHHBIM HCIIOJIHUTENEM YUPEKIEHHS) C OTpaKeHHMEM B HeM HMH(OpMalMd O BHECEHHU
n3MeHeHuit B Pemenue (¢. 0510439) unu ero annynupoBanuu. Msmenenue Pemenus (¢. 0510447),
KOTOPBIM M3MEHSIOTCS, OTMEHSIOTCS WJIN JOTIOJHSIOTCS OTeabHbIe cTpoku Pemenus (¢. 0510439)
aBnsieTcd KoppektupyoomuMm. Ecau k Pemenuto (¢p. 0510439) 6buto co3maHo KOppeKTHpYyolee
N3menenune Pemenus (. 0510447), To kK HEMY C y4eTOM y>K€ BHECEHHBIX M3MEHEHUU B cllydyae
HE00XO0IMMOCTH MOXKET ObITh copmupoBaHo HOBoe M3menenune Pemenus (¢. 0510447).

N3menenue Pemenust (¢. 0510447), xotopeim otmensiercs Pemenue (¢d. 0510439),
apnsieTca aHHynupyromuM. C MomeHTa aHHyinupoBaHus (oTMmeHbl) Pemenus (¢. 0510439)
M3MEHEHUS B HErO HE BHOCATCS.

3. B ciy4yae ycTaHOBJIEHHS B YUPEKIEHHUH TOPSIKA COTJIacOBaHUS JOKYMEHTOB U YTBEPIKICHUS
CIHCOYHOTO COCTaBa JOJKHOCTHBIX IHUI, cornacyromux M3menenue Pemenust (d. 0510447),
OTBETCTBEHHOE JIMIO 3amonHseT Jluct cormacoBanus k M3menenumro Pemenus (. 0510447).
JIOI>KHOCTHBIE JIMLA MOANMCHIBAIOT JIUCT corjacoBanust DIl mnM oTKa3pIBalOT B COIJIACOBAHUU C
yKa3aHHeM IpUYMHBl OTKaza, mocie 4dero M3menenue Pemenus (¢p. 0510447) nampamisiercs
OTBETCTBEHHOMY HCIIOJTHUTENIO Ha JOPAOOTKY.

Ecmn W3menenne Pemenuss (. 0510447) cormacoBaHO JTODKHOCTHBIMH JIMIIAMH, TO
W3menenne  Pemenust  (¢p.  0510447)  nHampaBiseTcs:i ~ pYKOBOJAUTENIO  YUPEXKICHUS
(YIOJTHOMOYEHHOMY MM JIMILY) 7Sl YTBEPKICHUSI.

Ecmun Usmenenune Pemenust (¢. 0510447) He yTBepXkKIE€HO PYKOBOIMTENEM YUPEKICHHS
(ymomHOMOYEHHBIM MM JuIloM), To W3menenue Pemenus (. 0510447) mepexomuT B craryc
«OTKa3aH», NIOCJIE YEro OHO AaHHYJHPYETCSA U MEPEXOIUT B CTAaTyC «AHHYJIMPOBAH» U XpaHUTCA B
apxuBe JTOKyMeHTOB. [Ipu HEOOXOAMMOCTH OTBETCTBEHHBIN MCIIOJIHUTENb MOXKET CO3/1aTh HOBBII
dbopmynsap Uzmenenus Pemenus (¢. 0510447) Ha ocHOBaHMH OTKa3aHHOU BEpCHHU.

[Tocne ytBepxkaenuss M3menenus Pemenus (¢. 0510447) pykoBoauTenem yupekIeHHUS
(YnoaHOMOYeHHbIM UM JuuoM) c¢ npumeHenueMm OLUIIL, gopmupyercst JIMCT O3HAKOMIICHHS K
N3menenuto Pemenus (. 0510447). JomxHOCTHBIC JiMIIa, YKa3aHHbIE B JIMCTe O3HAKOMIICHUS,



OCYIIECTBISIOT o3HaKoMiieHue ¢ M3meHennem Pemenuem (¢. 0510447) ¢ moamucanueM MpoCTOi
oIl

Ha ocHoBanuu ytBepkaeHHoro Wismenenus Pemenus (¢p. 0510447) ¢ Tumom
KOPPEKTUPYIOMHK ogHOBpeMeHHO (opmupyetcs Pemenue (¢p. 0510439) ¢ yueTom BHECEHHBIX
WU3MEHEHHUH, TIPU 3TOM B HEM HE OTPaXKaroTcs KOJbl CTPOK, 10 KOTOpsIM B Mi3mMenenun Pemenus (.
0510447) B rpade «TUlm UI3MEHEHU» YKA3aHO 3HAUCHUE «OTMEHAY.

Ha ocHoBanuu yrtBepkaeHHoro MWsmenenus Pemenus (¢p. 0510447) ¢ Tumom
annymupytonuii, Pemenue (¢p. 0510439) nmepeBoauTcst B cTaTyc «AHHYJIMPOBAH» U XPAHUTCS B
apXuBE JTOKyMEHTOB.

2.3. AKT 0 pe3yJbTaTax HHBEHTAPHU3AllMM HAJIWYHBIX JAeHexkHbIX cpeactB (¢. 0510836)
(nanee - Akt unBenrapusauuu (¢. 0510836).

1. ®opmupyeTcsi Ha OCHOBaHMM JaHHBIX VIHBEHTAapU3alMOHHOM ONMCH HAJIMYHBIX JIEHEXHBIX
cpenctB  (¢p. 0504088) OTBETCTBEHHBIM HWCTIOJHUTEIEM U3 COCTaBa WHBEHTAPU3AIMOHHON
Komuccuu. B rpade 6 oTpaxkaercs 3akiIoueHHEe MHBEHTAPU3ALMOHHON KoMuccun —«PacxoxaeHus
He BBISBIICHBL. [IpUHSTH pe3ynbTaThl HHBEHTapU3aluK: (PaKTHUECKOe HAM4KMe JEHEKHBIX CPEJCTB
COOTBETCTBYET YUETHBIM JaHHBIMY.

Akt wuHBeHTapuzauuu (¢. 0510836) mnoammchIiBaeTcsl 4iI€HaMH WHBEHTapU3aLMOHHOU
komuccuu npoctoi OIl, nmpeacenareneM MHBEHTapu3alMoHHON komuccuu — OLII, yrBep:knaercs
PYKOBOJUTENEM YUPEKACHHS! (MHBIM YIOJTHOMOYEHHBIM UM Juiiom) DI

2.4. AKT o pe3yabratax nuHBeHTapuzauuu (¢. 0510463) (nanee - Akt (¢. 0510463).

B Axkrte (¢. 0510463) o06ob6maroTcst pe3yabTaThl HMHBEHTApU3ALMH, OTPAKECHHBIC B
WHBEHTAPHU3AIMOHHBIX OIUCSX, €CITM MHBEHTApU3aIMsl 110 TpynmnaM o0BEKTOB ObLIa MPOBEIEHA 110
onnomy Permenuro (. 0510439) u o cocTOsSIHUIO HA OJIHY JIATYy.

Akt (¢. 0510463) odopmisiercs He NO3AHEE IHS, CIEAYIOUIET0 3a JHEM OKOHYaHUS
MHBEHTapH3alliy 10 BCEM IpyMIaM 0ObEKTOB, IPOBEJICHHBIX HHBEHTAPU3AUOHHOW KOMHCCHUEH.

Ha ocHoBaHuMM yTBEpXKIEHHOTO pykKoBoauTeneM yupexnaenus Axra (¢p. 0510463) B
COOTBETCTBMM C pELICHUEM WHBEHTAPU3AallMOHHOM KOMHCCHM, HE TMO037Hee pabdoyero H,
CIIEIYIOIIEr0 3a JIHEM €ro YTBEpXKJIEHHUS, OCYIIECTBISETCS (OPMUPOBAHUE CIEIYIOIINX
JOKYMEHTOB:

- Pemenus o mpekpamieHy Npu3HaHus akTUBaMu HeuHAHCOBBIX akTUBOB (¢. 0510440);

- AKTa 0 pueme-niepeaye 00beKToB He(huHAHCOBBIX aKTUBOB (. 0510448);

- HaknagHoli Ha BHYyTpeHHee nepeMelieHne HepuHaHCOBbIX akTUBOB (¢. 0510450);

- AKTa 0 mpu3HAaHUU OE3HAICKHOM K B3BICKAHHUIO 33JJ0JKEHHOCTH 110 goxonam (. 0510436);
-Pemenus o cnimcannu 3a707KEHHOCTH, HEBOCTpeOOBaHHOM KpeauTopamu co cueta (¢. 0510437);

- Pemmienus o cnucanunu 3a10J5KEHHOCTH, HEBOCTpeOOBaHHOM KpeauTopamu co cueta (. 0510445);
- Pemenuss o mpu3HaHUM (BOCCTAHOBJIEHWH) COMHUTENBHOM 3a0JDKEHHOCTUIO aoxonam (o.
0510446);

- [Ipuxomnoro kaccosoro opzaepa (¢. 0310001) (bonmgoBoro);

- Pacxomnoro xaccoBoro opzaepa (¢. 0310002) (dponmgoBoro);

- COOTBETCTBYIOIIMX AaKTOB Ha CIHCaHWE OOBEKTOB HE()WHAHCOBBIX AKTHBOB (JJISI CIIMCAHHS
HEJI0CTay).

AKT (. 0510463) nmoanuceIBaeTCs 4ieHaMH WHBEHTapU3allMOHHONW KoMHccuu npoctoit DI,
npencenarenem Komuccuu - DIII. B cnydasx ecnu Pemenuem (. 0510439) naznaduensl pabouune
MHBEHTapu3allMoHHble kKoMuccuu, AKT (. 0510463) nmoanuceiBaeTcs mnpezcenarenem Komuccuun
SUIT u ynoaHOMOYEHHBIMH TpejicenaTenieM Komuccun muamMu ot pabounx MHBEHTApU3ALMOHHBIX
komuccuii - mpoctoit DILAkT (¢d. 0510463) yTBepkmaercs PYKOBOIUTEIEM YUPESKICHUS C
npuMmenennem DL



3. 210 B chepe yuera GUHAHCOBBIX AKTUBOB M 00513aTeJILCTB

3.1 AKT o mnpusHaHuM O0e3HaJe;KHOH K B3bICKAHMIO 33J0/I’KEeHHOCTH MO aoxoaam (¢.
0510436) (naaee - Akt (¢p. 0510436).

Akt (¢. 0510436) dopmupyercs Ha OCHOBAaHHMM HAHHBIX HBEHTapHU3aMOHHOW OMKCH
pacueroB o noctyruieHusM (¢. 0504091) oTBeTCTBEHHBIM UCTIOIHHUTENIEM U3 COCTaBa KOMHCCUU
0 TOCTYTUICHHIO M BBIOBITHIO aKTHBOB (MHBEHTAPH3AIMOHHON KOMHCCHUH), YIIOJTHOMOYEHHBIM Ha
dbopmupoBanue Akra (¢. 0510436).

Akt (. 0510436) nmognuceiBaercs wienamu Komuccum OI1, mpencenarenem Komwcenn —
OUII, yTBepxaaeTcst pyKOBOJAUTENEM YUPEKICHUs (YIOJIHOMOYEHHBIM JIMIIOM) C NMPUMEHEHUEM
SHII.

3.2. PemieHue 0 CUCAHUH 332/10/IKEHHOCTH, HeBOCTPeOoOBaHHOI kpeautopamu (¢p. 0510437)
(nagnee - Pemnenue (¢. 0510437).

dopmMupyeTcsi Ha OCHOBaHUHM AKTa 0 pesynbTaTax nHBeHTapu3anuu (§. 0504835) u maHHBIX
COOTBETCTBYIOIIMX HMHBEHTAPU3AIMOHHBIX onucei (VMHBeHTapU3allMOHHOW OMUCH pacdyeToB C
MOKYNaTEeSIMU, TIOCTaBIIMKAMUW W TIpouynMu aebutopamu u  Kpemutopamu (. 0504089),
VHuBeHTapU3allMOHHOM OMKCH 3aJ0JKEHHOCTH MO KpeauTaM, 3aiimam (ccymam) (¢b. 0504083),
VMHBEeHTapHU3aMOHHOW ONMCH COCTOSIHUSL TOCyAapcTBeHHOro noisra Poccuiickoit denepanuu mo
MONyYeHHBIM  KpeiIuTaM U  TMpeaocTaBieHHbIM rapanHTtusMm  (¢p. 0504085) (mamee -
VHBeHTapU3allMOHHBIE ONWCH) OTBETCTBEHHBIM HCIIONHUTENEM u3 coctaBa Komwuccun,
YIOJIHOMOYEHHBIM Ha (hopmupoBanue Pemenus (. 0510437).

B caywae npuHSATHS pemIeHHss O CIHCAaHUHM 3aJI0JDKEHHOCTH, HEBOCTPEOOBaHHOM
KpeAUTOpaMU WHBEHTAapH3allMOHHON komuccuei, Pemenune (. 05610347) dopmupyercs
OJTHOBpEMEHHO ¢ (hopMupoBaHHeM AKTa 0 pesynbrartax mHBeHTapm3aruu (§. 0504835). B ciyqae
MPUHSTHS PEUICHHs O CIIMCAHUU 33/I0JDKEHHOCTH, HEBOCTPEOOBAHHOM KpEAUTOPaMU KOMHCCHEH 110
MOCTYIUICHHIO W BBIOBITHIO aKTUBOB (MHBEHTAPU3AIMOHHOW komwmccueit), Pemenue (¢. 0510437)
dbopMupyercst He mo3aHee pabodero AHA, CIEAYIOLIETO 3a JHEM YTBEPKIEHUSI AKTa O pe3yibTaTrax
naBeHTapu3anun (¢. 0504835).

3.3. Peuienue 0 nmpu3HaHuM (BOCCTAHOBJIEHNH) COMHHUTEJbHON 3210/IKEHHOCTH MO J0X0JaM
(¢p. 0510445) (nanee - Pemmenne (¢. 0510445).

Pemenue (¢. 0510445) dopmupyercs Ha OCHOBAaHHH JaHHBIX VHBEHTapHU3allMOHHOW OIUCH
pacueroB 1o noctyruieHusM (. 0504091) oTBeTCTBEHHBIM HCIOTHUTEIEM U3 COCTaBa KOMHCCUU
M0 TIOCTYTUICHHIO M BBIOBITHIO aKTHBOB (MHBEHTAPH3AIMOHHON KOMHCCHH), YIIOJTHOMOYEHHBIM Ha
dbopmupoanue Pemenus (¢. 0510445).

3.4. PemieHue 0 BOCCTAHOBJICHMH KPeIMTOPCKOil 3amosnkeHHOcTH (Pp. 0510446) (nanee -
Pemenue (¢. 0510446).

Pemenne (¢. 0510446) dopmupyercss Ha OCHOBAaHMM MPEJCTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, IMOJTBEPKAAIONINX MPaBO TPeOOBaHMS B OTHOIIECHHH 3aJI0JDKEHHOCTH YUPEKICHHS
(HampuMmep, cyaeOHOe pelIeHre) U JOKYMEHTOB, MOJITBEPKAAIOUINX BOSHUKHOBEHHE 0053aTEIbCTB
(HampuMmep, HaKJIaJHbIe, aKTbl, IJATEKHbIE TOKYMEHThI (B 4acTH 0Os3aTENbCTB IO BO3BpaATy
HeperuiaT), N0 KOTOPhIM paHee CyObeKTOM yueTa Obljla OTpakeHa KpeJUTOpCKas 3a7J0JKEHHOCTD), a
TaK)Ke JAaHHBIX PETUCTPOB OyXTalTEPCKOro ydera mo 3abamancoBomy cueTy 20 «3a10KeHHOCTD,
HeBoCcTpeOoBaHHas kpemutopamu» u Pemenuit (¢p. 0510437), orpaxkaromux UHPOPMAIUIO O
CTIIHMCAaHHON HEBOCTPEOOBAHHON KPEIUTOPCKON 33aJJ0JPKEHHOCTH B OTHOIICHHWH KOTOPOH 3asBUTEIEM
IpeabsBICHBI TPEOOBAHHUS.

Pemenne o BoccranoBienuun (¢p. 0510446) noxamuceiBaeTcs — OTBETCTBEHHBIMU
UCTIOJIHUTENIAIMU  YUPESKJCHUS U OTBETCTBEHHBIM HCIHOJIHHUTENEM (PUHAHCOBO-3KOHOMUYECKOH
ciyx0b1 ipocToit D11, yTBepkIaeTcsi pyKOBOAUTEIEM YUPEKICHUS (MHBIM YIOJIHOMOYEHHBIM UM
aurom) DI



4. 2/10 B cucTreMe pacyeToB ¢ MOJAOTYETHBIMH JIMIIAMM.

4.1 Pemienne 0 koMaHaupoBaHuu Ha Tepputopum Poccmiickoit ®enepauuu (¢Pp. 0504512)
(nanee — Pemenne ¢. 0504512).

1. 3asBnenue paboTHHKa 1O (opme, pa3paboTaHHOW B YUYPSKICHUH C YKa3aHHUEM TPUYHHBI
KOMaHAMPOBaHUsI M OOOCHOBaHHMEM pacyeTOB pPAcXOJ0B Ha KOMAaHJIMPOBaHUE. 3asBIICHUE
COTJIACOBBIBAETCSI C  PYKOBOJUTENEM  CTPYKTYpPHOIO  TOApa3leiNeHUs] U YTBEpHKIaeTcs
PYKOBOJUTENEM yUpeKIeHHs (YIOTHOMOYEHHBIM JIUIIOM).

2. Pemienue ¢. 0504512 ¢popmupyeT yroITHOMOUYEHHOE JIUIO YUPEIKACHUS U TOANMUCHIBACT MPOCTOM
OII. PykoBoauTenb CTPYKTYpPHOTO TOJIpa3ieieHus] TPOBEPSIET MECTO, CPOKH, CITy)KEOHOE 3a/laHue,
KOHTPOJIb Ha HaJIMYhe JOKYMEHTOB, O0OOCHOBaHHE OTKJIOHEHUH OT HopMmaTuBoB. [loamuceiBaeT
npoctoii DII. PykoBonurens (pMHAHCOBO-IPKOHOMHUYECKOH CITy»ObI mpoBepseT Ha Hamuue JIBO u
noanuckiBaeT mpoctoi OIl. OTBETCTBEHHOE HUIIO KaJPOBOW CIY>KOBI TPOBEpPSET HA HATWINE
OTKIIOHeHMI OT rpaduka pabodyero BpemeHH, mnoAmucbiBaeT mpocroir IIl. Cneumamuct
LEHTPaIN30BaHHON OyXranTepuu JenaeT OTMETKY Ha HaJHUYUU WIH OTCYTCTBUE 3a/I0JDKEHHOCTH 10
MpebIAyIIeMy aBaHCOBOMY OTYeTy. PykoBoauTens yupesxxaeHus yreepkaaet Pemenue ¢. 0504512
OUIL

3. W3menenune Pemenuss o komaHaupoBaHuM Ha Tepputopuu Poccuiickorn ®eneparuu (.
0504513)umeeT Tpu THIIAa U3MEHEHUI: KOPPEKTHPYIOWUI - popMupyeTcs B CBSI3U ¢ U3MEHEHUSIMH
YCIIOBUN KOMaHAMPOBaHUs (M3MEHEHHE MaplIpyTa, CpoKa KOMaHIAUPOBaHUS), (MHAHCOBBIN - Mpu
M3MEHEHHUU UTOrOBOI cyMMBbl Pemenus o komannupoBanuu (¢. 0504512) 6e3 usMeHeHUs yCIOBHi
KOMAaHJIUPOBAaHUs, aHHYJIUPYIOUIUH - IPU YCIIOBUA OTMEHBI KOMaHANPOBAHHUS.

Ilopsamoxk  3amonHeHWs, TMOANUACAHUSA W yTBepxkAeHus HM3menenusa Pemenus o
koMaHaupoBaHuu (¢. 0504513) ananoruveH MOPSAAKY 3allOJHEHHS, TMOJIIMUCAHUS U yTBEPXKICHUS
Pemenwnst o komanaupoBanuu (¢. 0504512).

4.2 PenieHue 0 KOMIICHCAIIMHM PAaCcX0J0B HA OILJIATy CTOMMOCTH IIPOe3/1a M NPoB03a daraka s
Jui, padoraromux B paiioHax Kpaiinero CeBepa M nmpuMpaBHEHHbIX K HUM MECTHOCTHX, U
wieHOB ux cemeii (. 0504517) (nanee - Pemenne o komnencaunu (¢. 0504517).

1. 3asBienne paboTHHKA MO (hopme, pa3pabOTaHHOW B yUpPEkKIACHUU C 0OOCHOBAHHWEM pPaCUETOB
KOMIIEHCAllUM PACcXOJI0B Ha OIUIaTy CTOMMOCTH IIpoe3Ja U MpoBo3a Oaraxa. 3asBlieHUE
COIJIACOBBIBACTCS C  PYKOBOJUTENEM  CTPYKTYpPHOIO  TOApa3leNeHUs U YTBEpIKIaeTcs
PYKOBOJUTENEM YUPEKICHHS (YIOTHOMOYEHHBIM JIUIIOM).

2. JlokyMeHT — OcHOBaHME (IIpMKa3 Ha IPEJOCTaBJIEHUE OTIIyCKa, YTBEPXKIEHHBIH TIpadux
OTITyCKOB).

3. Pemenue o xomnencanuu ¢. 0504517 dhopMupyer mogoT4eTHOE JIUIIO JHUOO YIOTHOMOYEHHOE
JUIO0 YYPEKIeHUs W mnoamuchbiBaeT mpoctoid OII. OTBETCTBEHHOE JIMIIO KaapPOBOW CITY)KOBI
MpOBEpsieT JaTy mpueMa Ha padoTy, MpaBO HAa OTIMYCK 3a MEPHOMA, COCTAaB CEMbH, JOKYMEHTHI,
MOATBEPIKIAIOIINE MMPABO HA KOMITCHCAIIMIO, TOAMUChIBaeT npoctor DI1. HavanbHUK CTPYKTYpHOTO
MoJpa3icliecHus TPOBEPSICT YCIOBUS Tpoe3fa M pacueT pa3Mepa KOMIICHCAIMu. PaboTHHK
[EHTPAIM30BAaHHON OyXrajaTepuu YyKa3bIBaeT CIPABOYHYI0 HH(POPMAIMIO O pPaHEe BBIJAHHBIX
CyMMax aBaHCa, B TOM YHCJIE MO0 MPOCPOYCHHBIM CyMMaM aBaHCa W MOJNHUCHIBaeT mpoctoi DIl
PaboTHuK (prHAHCOBO-IKOHOMUYECKOM CITY>KOBI 3aMOJIHSET M IMOIUCHIBACT pa3fen 2 «DuHaHCOBOE
obecrieyenue» mpocroil OIl. Pemenwe o komnencammu (¢p. 0504517) yTBepxnmaercs
PYKOBOAMTENIEM YUPEKICHUS, B KOTOPOM paboTaeT pabOTHUK (MOJOTYETHOE JIMIO), H
noanuceiBaetrcs kpammpumupoparnroi J1IT.



4.3 Otuer o pacxoaax mogorderHoro Jmmmna (¢g. 0504520) (masee - Otuer (¢p. 0504520).
dopmupyercss B BHIE OJIEKTPOHHOIO JOKYMEHTAa M NpPUMEHsSeTCs s ydeTa pacueToB C
MOJIOTYETHBIMU JIUIIAMH HAa OCHOBAaHUH COOTBETCTBYIOIINX JIEKTPOHHBIX IOKYMEHTOB!

- Pemenus o komanauposanuu (¢. 0504512) nubo Pemenus o komanaupoBanuu (. 0504515);

- W3menenuss Pemenuss o xomannupoBanuu (¢p. 0504513) mubGo W3menenuss Pemenus o
komauaupoBanuu (. 0504516);

- Pemiennst o kommencamuu (¢. 0504517);

- 3asBKU- 000CHOBaHMA3aKYIIKH TOBAPOB, PabOT, yCIyr Majnoro o0bema yepe3 MoA0TYETHOE JIUIO
(¢. 0504518) mubo 3assBka — 00OCHOBAHUE 3aKYNKH TOBApOB, pabOT, yCIyTr Majoro o0beMa 4epes
nonoTuetHoe auto (¢. 0510521).

CocraBnsger Otuer (¢. 0504520) momoTyeTHOE IHUIO, JIMOO YIOTHOMOYEHHOE JIHIIO,
YCTQHOBJICHHOE B YUYPEXJECHUH, M MOANUCHIBaeT mpoctoil DIl YBemomieHue o MOCTYIUIEHUH
JTOKYMEHTOB-OCHOBAaHHMI Ha MPOBEPKY MOJIHCHIBACT PYKOBOIUTETIh WM YIIOJHOMOUYEHHOE JIHIIO
YUpPEXAEHUs, IPOBEPsIET NPUKPEIJICHHbIE CKaH-KOMUHU JIOKYMEHTOB U MOAMUCKHIBaeT mpoctoii 1.

B pasn. 4 «O06s3aTenbeTBay oTpakaeTcst HHGOPMAIIUS O MPUHATHIX PacXxo/1ax MOJT0TYETHOTO
TUIa, a Takke HHGOpPMAlUA O KOPPEKTHPOBKE ACHEKHBIX O0S3aTENIbCTB, paHee MPHUHSITHIX B
COOTBETCTBHH C PELICHUSMH O KOMaHIWPOBAHMHU, pemieHreM o kommeHcauuu (¢. 0504517).11pu
sToM B mnozpasn. 4.2 «lIpuHsTble AeHEXHbIEe 00sf3aTeNbCTBA» OTpaxaercs HHpopMaus 00
YBEIMYECHUHU (YMeHbIIIeHUN) paHee MIPUHATHIX OO/ IKETHBIX (IeHeXKHBIX)
obs3atenscTB.MHbOpManyst, copmupoBanHass B pa3a. 4 «OO0s3aTenbCTBay, IMOANUCHIBACTCS
pyKoBomuTENEM  (PMHAHCOBO-dKOHOMHYECKOTO  IMOJAPa3/ieieHUsl  (YHNOJTHOMOYCHHBIM  JIHIIOM)
npoctoi OII.

Vreepxkaaer Otuer (¢d. 0504520) u moammceiBaeT ero kpanudummpoBannon OIIIT

PYKOBOJUTEINb YUPEIKICHHUS.

4.4 3asaBKa-000CHOBAaHNE 3aKYIIKH TOBAPOB, padoT, yCJIyr MaJioro o0bLeMa yepe3 Mog0T4eTHOE
auio (¢p. 0510521) (nanee - 3aaBka-o0ocHoBanue (¢Pp. 0510521).
CocraBisiercsa IIOAOTYCTHBIM JIMIIOM JII/I60 YIOOJHOMOYCHHBIM JIMIIOM  YUPCIKICHUS.

JIOKyMEHTOOOO0POT OCYIIECTBISETCS B CJIEAYIOIIEM MOPSIKE:

1.Pacuer — 00OCHOBaHHME COCTAaBJICHHBIH OTBETCTBEHHBIM JIMIIOM IO (OpME YUpEKACHUS C
yKa3aHHEM LIEJIEBOI0 XapakTepa MPUOOPETEHUs TOBAPHO-MAaTEPUAIBHBIX IIEHHOCTEH, KOJIMYECTBa
MaTepHalbHBIX 3a1acoB. PacueT — 000CHOBaHUE yTBEPKIACTCA PYKOBOJIUTEIEM YUPEKICHUS.

2. 3asBka-obocHoBanue (¢. 0510521) mnpenocraBisiercs paOOTHUKY KOHTPAKTHOM CIy>KObI
(KOHTPaKTHOMY YIPAaBIIAIOIIEMY), KOTOPbIH B pEKBU3UTE «JlOKYMEHT-OCHOBaHHME» OTpPaXKaeT
PEKBU3UTHl I1aHa-Tpaduka 3aKyloK TOBapoOB, pPadOT, YCIyr, WM PEKBU3UTHI MOJOXKEHUSA O
3aKyIKax, HNPEeAyCMOTPEHHBbIE 3aKOHOAATENbCTBOM Poccuiickoii ®enepanyii 0 KOHTPAKTHOM
cucreMe B cdepe 3aKylmokK TOBapoB, paboT, ycinyr ais oOecredeHUs] TOCyAapCTBEHHBIX H
MYHHUIMIAJIbHBIX HYK[, 3aKOHOJATEIbCTBOM O 3aKyMNKaxX TOBAapOB, palOT, YCIyr OTIECIbHBIMU
BUJAMHU IOPUINYECKUX JIMI (J1ajee COOTBETCTBEHHO - 3aKyIKa, 3aKOHOAATENbCTBO O 3aKyIKax), a
Take B pazgene 1 ykaseiBaer koj OKII/2, naauBUyaTbHBIE XapaKTEPUCTUKH TOBApoB (pador,
yCIYyT), KOJMYECTBO M NPEACTbHYIO CTOMMOCTh 3aKyIKH, CHOCOO0 3aKymKd (3JIEKTPOHHO, He
AMEKTPOHHO). PaboTHUK (HHAHCOBO-2KOHOMHUYECKOU cimykObl 3amonaseT koapl bK m KOCTY,
yKa3bIBaeT MPU3HAK HAJN4YUs (PUHAHCOBOTO 00ECTICUEHUSI.

Paznen 2 3asBku-ob6ocHoBanus (. 0510521) 3amomHseTcs NOAOTYETHBIM JIMIIOM |
MOJAINUCHIBAETCA MOJOTUETHBIM JIMLOM mpoctoil DIl m mpocroit DIl HavyanpHUKAa CTPYKTYpPHOTO
nozpaszzaenenus. CrienuaincT IeHTPAIU30BAaHHON OyXrajaTepuu MPOCTaBIsSET OTMETKY O HaJIMYUU
(OTCYTCTBHM) 3a/10JKEHHOCTH MOAOTYETHOTO JIMIA 110 MpeblIyieMy aBaHcy npoctoit JI1.

3asiBka-o0ocHoBaHue (. 0510521) cormacoBbIBaeTcsi PyKOBOAMUTENEM YUpexaeHus (Hin
JMIIOM, UM  YIOJHOMOYEHHBIM), OCYUICCTBJSIOIIMM B COOTBETCTBHM C IepelaHHBIMU



MOJTHOMOYMSIMH OIUIATy PACcXOJIOB IO 3aKYyNKe MOAOTYETHOMY JIHIy (PabOTHHKY), COCTOSIIIIEMY B
mTaTe CyObeKTa ydera, MmepeaBIiero TaKue MOJTHOMOYHS, U TIOMTUCHIBAETCS KBATM(DHUIIMPOBAHHON
OIl.

3asBka-o6ocHoBaHue (. 0510521) yTBepkmaeTcs PyKOBOJIUTEIEM CyOBEeKTa ydeTa (WiIu
JUIIOM, UM YIIOJIHOMOYEHHBIM) M TIOAMKUCHIBAETCS KBaTuuiupoBanHon JI1.

3. Pazmen 1.2 Otuera (. 0504520) cocraBisercss MOJOTYETHBIM JIMIIOM KM YIIOJIHOMOYEHHBIM
JUIIOM B CPOKH, yCTaHOBJICHHBIC [lojo’KeHMEM O BbIJaYe JACHEKHBIX CPEJICTB B IOJIOTYET.
BHyTpeHHUIT KOHTpPOJIb 3a TPEJOCTaBICHHBIMU CKaH-KOMHMSIMH W OpHTHHAIAMU JOKYMEHTOB
OCYIIECTBIISICT YIOJHOMOYCHHOE JIUIIO B YUPEKICHUU, KOTOPOE YTBEPIKIACT JOKYMEHT MPOCTOM
DIl u mepemaer Ha YTBEpXKICHHE PYKOBOAUTENIO YUpEKIEHHUS (YIMOJIHOMOUYEHHOMY JIHILY).
PykoBogutens yupexnaenus (ymosHOMOYeHHoe Juio) yrBepxkaaer Otuer (. 0504520)
kBamuduuupoBanHoit DLII. B Teuenne 1 pabouero mus nocne yrBepxaeHus Otuer (¢. 0504520)
nepeaaeTcst Ha 00paboOTKy B IEHTPATM30BAHHYIO OyXTalITepHIO.

5. 210 kaccoBbIX onepanui

5.1. KaccoBasi knura (¢. 0504514).

Kaccup cozmaer ¢opmynsp 31ekTpoHHOM KaccoBoil kHuru (¢. 0504514). 3anucu B
KaccoByro kaury (¢. 0504514)ocymiecTBasiorcss B MOMEHT nojmucanus kaccupom DILIIT kaxmoro
NPUXOTHOTO KAacCOBOTO OpZepa, PacXoJHOTO KAacCOBOTO OpJepa MO0 CKaH-KOIHHU IPUXOJHOTO
KacCOBOTO OpJiepa, PaCXOJHOTO KacCOBOTO Opiepa, COAEepKAIIero COOCTBEHHOPYYHbBIE MOANUCH. B
MOCJICZIHEM CITydae JIMIIOM, OTBETCTBEHHBIM 32 COOTBETCTBUE CKAaH-KOIHMH MOMJIMHHUKY KaCCOBOTO
opzepa, coJepKaiiero cCoOCTBEHHOPYYHBIE TIOJIIIHCH, SIBISETCS KACCUP.

KBuTanius x nmpuxoIHOMY KaccOBOMY Opaepy, c(hopMHpOBaHHOMY B 3JIEKTPOHHOM BHJE,
noanuckiBaercs DL rmaBHbIM OyXranTepoM MM YIOTHOMOYEHHBIM JIMIIOM U KaCCHPOM.

dopmupoBaHre >MeKTPOHHON KaccoBoil KHUTM OCYIIECTBISIETCS €XKEJHEBHO, BKIIOYAS
pabouue THU, B KOTOPbIE KACCOBBIE OMEPAIIH HE TIPOBOIMIIHCE.

5.2 Ilpuxoanblii kaccoBblii opaep (¢p. 0310001).

dopmupyeTcst B 3JIEKTPOHHOM BHUJE CHEIMAIMCTOMIUEHTPAIN30BaHHON OyXrajirepuu.
I'maBubiit Oyxrantep mposepsier I1IKO (¢. 0310001), moanuceiBaer kBamuduuupoanHoi DI u
nepenaer kaccupy. Kaccup BBIBOOZUT Ha OyMakHbIM HOCHUTENIb W NepeAaeT KBUTAHLMIO JIUILY,
BHOCHBIIIEMY JICHEKHbIE CPEJICTBA.

5.3 Pacxonnblii kaccoBblii opaep (¢p. 0310002).

dopmupyeTcss B DJIEKTPOHHOM BHJE Ha OCHOBAaHMM HPEIOCTABIEHHOIO JIOKYMEHTa-
OCHOBAHUS CIIEIMATUCTOMIICHTPAIN30BaHHOW OyXranTepun. | maBHBI OyXranTep NpoBEpsieT |
noanuceiBaeT kpamuduuupoanHoi DLIII. PykoBogurens yupexieHus (YnoJIHOMOUYEHHOE JIUIIO)
ytBepkaaer PKO (¢. 0310002) xBammdummposannoit DIl m mepemaer kaccupy. Kaccup
noanuceiBaer PKO (¢. 0310002) o dakTy BbIAaYN IEHEKHBIX CPEICTB U BBIBOJUT HA OyMasKHBIH
HOCHUTENb JUIA MOoANMcanus nogoTdeTHM JumnoM. Ckan-korust PKO (¢. 0310002) moamucsiBaeTcs
KacCHPOM U TPUKPEIUISIETCS K 3JIEKTPOHHOM KaccoBoil kHUTH (¢. 0504514)

5.4 ’KypHaJ perucTpanyyu NPUXOAHBIX H PACXOAHBIX KaccOBBIX 0paepoB (¢. 0504093) (nasee -
Kypnaa (¢. 0504093).

OTtpaxxeHue npuxoAHoro kaccooro opzaepa (¢. 0310001), 3apeructpupoBanHoro B JKypHane
(¢. 0504093), B craryce «HCHOJIHEH» OCYLIECTBIsIETCS Tpu (QopmupoBaHuM KBHUTaHINHM K
MPUXOJHOMY KacCOBOMY opaepy, noanucsiaemoi DL rimaBHbIM OyXrantepom Wi JUIOM, Ha 3TO
YIOJHOMOYEHHBIM, U KaCCUPOM.

B cnyuae ecnu mo mpuxogHoMy kaccoBoMy opaepy (¢. 0310001) wmnm pacxomHomy
kaccoBoMmy opaepy (¢. 0310002), zapeructpupoBanHomy B Kypnane (¢p. 0504093) B craryce



«TIOANHCAaH», KaccoBas OIepalusi B TEUEHHWE BPEMEHHOIO IE€PUOJA, YCTaHOBJIEHHOIO YYETHOU
MOJINTUKOW, HO He Oosiee Tpex pabouymx [HEW, HE TMpOBEJcHA, TaKOHW KacCOBBIA oOpaep
aHHYJIUpYeTCs (IEPEBOJUTCS B CTaTyC «aHHYJIUPOBAH).

Kypnuan (¢. 0504093) B BuAE 37EKTPOHHOIO JTOKYMEHTA, MOANKUCHIBAEMOTO OTBETCTBEHHBIM
UCTIOJIHUTENIEM IIeHTpain30BaHHOW Oyxrantepueit DLIII, 3a BpeMeHHON HHTEpBal B TEUEHHUE
(bMHAHCOBOTO TO/a M0 HEOOXOAUMOCTH U (WUJTH) C MEPUOIUIHOCTHIO, TTPETYCMOTPEHHONW YUETHOM
MOJIMTHUKOM, HO HE peke OJTHOTO pa3a B rof (10 3aBEpLICHUH OTYETHOTO (PMHAHCOBOTO TO/1A).
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